HOUSTON INDEPENDENT SCHOOL DISTRICT

Opening of Schools Preparation

Federal and State Compliance

Session 1 - July 30, 2024, 8:00 a.m. — 4:30 p.m.

Session 2 - July 31, 2024, 8:00 a.m. — 4:30 p.m.

Location — Energy Institute High School
3501 Southmore Blvd, Houston, TX 77004




FEDERAL AND STATE COMPLIANCE DEPARTMENT
RESPONSIBILITIES

Data Monitoring and Problem Ildentification

» Monitor data related to funding eligibility, accreditation, and
compliance to determine that appropriate documentation is being
maintained and to identify discrepancies, errors, or omissions of
data that impact these issues. Monitor speC|aI|zed student-related
reporting such as attendance, discipline, leavers, dropouts, etc. to
ensure compliance with all reporting specifications.

Data Quality

* Improve the quality of student data which impacts funding,
accreditation and compliance through increased extensive, on-site
campus monitoring. Interface with HISD departments to get input on
required documentation for their area of responsibility and identify
potential data problems in that area. Implement or initiate standard
procedures to verify that student data meets all state requirements.

» Train and monitor school staff in this process.
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Academics, Assessment, and Compliance (AAC)

Within the Office of Academics, the Assessment, Accountability, and
Compliance division encompasses many different workstreams.

Leadership

Interim Executive DirectorDr Email address

Dr. Georgia Graham Georgia.Graham@houstonisd.org
Interim Director 2 Email address

Freda Smith Freda.Smith@houstonisd.org
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FSC Division Support

This team monitors official ADA attendance, reviews ADA and OFSDP attendance by 6-week
period to ensure the data is accurate, maintains attendance accounting records, reconciles
student membership and absences and monitors campus PEIMS data to ensure compliance with
TEA requirements.

Wanda D. Thomas 713-556-6775 wthomas1@houstonisd.org
Coordinator 1 Phone Number Email address

Cynthia Morales-Santiago 713-556-6753 cmorale3@houstonisd.org
Dachundralyn Palmer 713-556-6774 dpalmer4@houstonisd.org
Latonya Smith 713-556-7657 Ismith3@houstonisd.org
Lisa Shannon 713-556-6766 Ismith3@houstonisd.org
Marina Tejada 713-556-6768 mtejada@houstonisd.org
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FSC Division Support

This team monitors official ADA attendance, reviews ADA and OFSDP attendance by 6-week
period to ensure the data is accurate, maintains attendance accounting records, reconciles
student membership and absences and monitors campus PEIMS data to ensure compliance with
TEA requirements.

Specialist 1 Phone Number Email address

Berta Garcia 713-556-6769 bgarcia3@houstonisd.org

Nina Grant 713-556-6813 ngrant@houstonisd.org

Felissa Salinas 713-556-7435 Felissa.Salinas@houstonisd.org
Alma Salazar 713-556-8801 Alma.Salazar@houstonisd.org
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FSC State Reporting

This team monitors official ADA attendance, reviews ADA and OFSDP attendance by 6-week
period to ensure the data is accurate, maintains attendance accounting records, reconciles
student membership and absences and monitors campus PEIMS data to ensure compliance with
TEA requirements.

Coordinator 2 Email address

Irma Hasnain ihasnain@houstonisd.org

Tamara Elijah telijah@houstonisd.org
Coordinator 1 Email address

Nancy FigueroaTorres nancy.figueroatorres3@houstonisd.org
Lamar Fike Ifike@houstonisd.org

Sylvia Guerrero sylvia.guerrero@houstonisd.org

Gail Paschall gail.paschall@houstonisd.org
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DATA INTEGRITY

e Attendance clerks, data entry clerks and SIR’s
play an essential role in HISD’s efforts to
ensure that all data is timely, accurate and
properly documented.

* |[n no case should paraprofessional personnel
be responsible for determining students
coding information for attendance, program
placement or special services.
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DATA INTEGRITY

* Consequences for inaccurate records:
- Lowering of HISD’s accountability record
- Lowering of a school’s accountability rating

- Loss of funds to HISD which could impact
jobs, salaries, and programs for students

- Students may be retained inappropriately
- Reprimands from the state

HOUSTON INDEPENDENT SCHOOL DISTRICT 8



DATA INTEGRITY

* Security Access
- You must not give your passwords to others
- You must always prevent unauthorized
access from your computer when you are
away from your desk
- You must not accept the password from
others
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The Family
Educational
Rights and
Privacy Act
(FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20
U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the
privacy of student education records. The law applies to all schools
that receive funds under an applicable program of the U.S.
Department of Education.

FERPA gives parents certain rights with respect to their children's
education records. These rights transfer to the student when he or
she reaches the age of 18 or attends a school beyond the high
school level. Students to whom the rights have transferred are
"eligible students."

Parents or eligible students have the right to inspect and review the
student's education records maintained by the school. Schools are
not required to provide copies of records unless, for reasons such
as great distance, it is impossible for parents or eligible students to
review the records. Schools may charge a fee for copies.

Parents or eligible students have the right to request that a school
correct records which they believe to be inaccurate or misleading.
If the school decides not to amend the record, the parent or eligible
student then has the right to a formal hearing. After the hearing, if
the school still decides not to amend the record, the parent or
eligible student has the right to place a statement with the record
setting forth his or her view about the contested information.
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The Family

H Generally, schools must have written permission from the
Equcatlonal parent or eligible student in order to release any information
R|ghts and from a student's education record. However, FERPA allows

. schools to disclose those records, without consent, to the
Prlvacy Act following parties or under the following conditions (34 CFR §
(FERPA) 99.31):

School officials with legitimate educational interest;
Other schools to which a student is transferring;
Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a
student;

Organizations conducting certain studies for or on behalf of
the school;

Accrediting organizations;
To comply with a judicial order or lawfully issued subpoena;

Appropriate officials in cases of health and safety
emergencies; and

State and local authorities, within a juvenile justice system,
pursuant to specific State law.
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The Family

Schools may disclose, without consent,

H - "directory" information such as a student's
EducathnaI nghts name, address, telephone number, date and
. place of birth, honors and awards, and dates

and PrlvaCy ACt of attendance. However, schools must tell
FERPA parents and eligible students about directory

( ) information and allow parents and eligible

students a reasonable amount of time to
request that the school not disclose directory
information about them. Schools must notify
parents and eligible students annually of their
rights under FERPA. The actual means of
notification (special letter, inclusion in a PTA
bulletin, student handbook, or newspaper
article) is left to the discretion of each school.
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FERPA AS IT PERTAINS TO PROCTECTING
STUDENT’S PRIVACY

* FERPA serves a two-fold purpose: (1) to grant parents
(and students 18 or older) access to information in the
student's education record, and (2) to protect that
information from disclosure to third parties without
parental consent

What are the 5 FERPA identifiers?

e (a) The student's name; (b) The name of the student's
parent or other family members; (c) The address of the
student or student's family; (d) A personal identifier,
such as the student's social security number, student
number, or biometric record; (e) Other indirect
identifiers, such as the student's date of birth.
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School Choice:
Opening of Schools 24-25

Dr. Zanovia Gatson-Franklin, CTM
Stephanie DuBroff-Acosta, Coordinator 1-Student Transfers

Dr. Jyoti Malhan, Executive Director
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Overview

* Getting The Best from SC Operations Team

* What is School Choice?

* Who needs a Transfer?

* Transfers Commonly Used During First Week of School
* Address Exception Request Process

* First Week of School

* Resources
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Getting the Best from
School Choice




Contacting Office of School Choice

® Email: Schoolchoice@houstonisd.org &
CC: Your District Transfer Analyst

g Booking: https:bit.ly/OSCtransfers

Call 713.556.6734
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Best Practices Within the
School Choice Department

How to send an email and expedite your request.
* To: Schoolchoice@houstonisd.org (only)

* CC: Your assigned District Transfer Analyst

* Subject: School Name Issue/Request
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Best Practices Within School Choice

The principal is responsible for assigning 2 CTAs (campus transfer

analysts) in iDelegate, to manage applications for the campus via
ChooseHISD/Salesforce

THEN...

* You are automatically added to the Microsoft TEAMS: School
Choice iDelegate (Salesforce) Channel.

 All updates are in the School Choice iDelegate Channel (check
here first).

* If your principal or other leadership are 1 of the 2, then they are
In this group as well.

« Communications from SC start in TEAMS, then other platforms
(email, HISD Insider & other approved platforms).
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What Is School Choice?

« Houston ISD defines School Choice as the process
by which parents may apply to any school within the
boundaries of the district, pending eligibility and
availability of space.

« Note: If your zoned campus has a Gifted and Talented/Vanguard
(elementary) program or is a secondary (middle or high school)
Magnet program, an application is required.
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What Is School Choice?

School Choice

Transfer Types

Program Choice Administrative

Transfers

Magnet Transfers

Hardship Transfers

Transfers
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Who Needs a Transfer?

* |s the student zoned to your school?
* |f ‘yes’ then no transfer needed—enroll.
* If ‘no’ then a transfer is needed— www.choosehisd.org/apply

 All PreK3 and PreK4 students (if there is a waitlist);
* Any student not zoned (K-12) to the campus;

* Any student attending a separate and unique campus—100%
application-based;

 Students assigned to your campus via:

» Special Education*, Language of Instruction*, Capped*, PEG, or VCV*

* Homeless*—complete SRQ form and follow-up with Student Assistance
Department. They will approve or deny the request.

*must meet additional requirements, final school destination is made by the Student
Assistance Department for Homeless applications, Multilingual for Language of Instruction,
Division for VCVs and Capped, Office of Special Education for Special Education
applications
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Hardship Transfers



Do They Need A Hardship?

First:

* Does your campus accept Hardships?
* |If no, STOP.
* |[f yes, proceed.

*If your campus does not accept Hardships, THEN there is
no available application. In most cases, this applies to
Separate and Unique campuses (no zoned option).
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Do They Need A Hardship?

Second:
* Does the applicant meet ONE of the qualifications?
» Sibling currently attending the campus
* (additional information required)
« Parent works in the neighborhood or campus is on the
route to workplace from home
» (additional information required)
 Before/After School Care
* (additional documentation required)
» Student wants to finish with their cohort in their final year
(5th, 8th & 12t grade students, single level campuses)
 Other: exceptions as approved by the OSC
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Transfer Types

*Magnet Transfers
* Outcome of Supreme Court Ruling on Brown vs Board of Education (1954).
 Largest transfer within HISD. Thematic programming infused in all subjects,
affiliated with various careers, and designed for all students.

“*Program Choice Transfers
* Non-magnet program options for parents.
« Examples: Space Available, Boundary Option, Hardship, Dual Language®, IB*,
CTE, etc.

s Administrative Transfers
» Transfers requiring review and approval from a collaborating department.
Campus staff must input transfer because it is not parent facing.
» Examples: Special Education, Language of Instruction, VCV and others.

* Could be Magnet or Program Choice (non-magnet).
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Three types of school choice transfers

Magnet Transfers Program Transfers

Administrative

Transfers

» Transfers requiring
review and approval
from a collaborating

department

« Campus staff must

input transfer

Parent-facing Parent-facing School-facing
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Transfers & Transportation

Transportation Magnet Program Transfers Administrative

provided? Transfers Transfers
Yes DAEP
Students must live JJAEP

outside of a 2-mile
radius to be eligible for
HISD Transportation

Language of Instruction
Special Education

Capped School

Program Placement
Violent Crime Victim (VCV)

Transfer
No . PreK Enrollment *  Public Education Grant

. Space Available (gets (PEG)
students into the school, * School-Based Employee
but does not get them « Link to exact verbiage for
guaranteed access into each house bill:
programs)™ H.B.2892 and H.B.1959.

. Dual Language (if not —_— .
Magnet)

. Grandparent in District

. Hardship

*Once a student is accepted to a school via a space available transfer, that student can then
participate in a POS that their zoned school offered if there is space.
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Flegiscan.com%2FTX%2Ftext%2FHB1959%2F2023&data=05%7C01%7CZGATSON%40houstonisd.org%7C8c75f0f59d1242c50dbd08dbd3e2f68b%7Cf5eb996693364b3388959982425b13ed%7C0%7C0%7C638336743980465864%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5yu%2BpJBnVuqUQKNY2TlYqVir6upP1IWyayDNQzfBxgk%3D&reserved=0

Program Transfers (Parent-facing)

Can occur during Phase 1 and Phase Il

« CTE Transfer = Join a CTE POS at non-zoned HS

« IB Transfer = Join an IB program at non-magnet, non-zoned school

« Space Available = Join any non-magnet, non-zoned school

« Dual Language = Join dual language program at non-magnet, non-zoned school

* PreK Enrollment = Join any non-magnet PreK program, even at zoned school

« Boundary Option = Students in a limited number of school zones have the option to attend a
designated relief school if space is available. The qualifying criteria is an address zoned to the school.

During Phase Il only, parents will be able to indicate a request for this type of transfer:
» Hardship = Request transfer due to extenuating circumstances (see slide 22.)

o Grandparent in District = For students living outside HISD’s boundaries whose
grandparent lives within HISD and provides after-school care. The transfer is to the
grandparents’ zoned school.

o Homeless Student Transfer (2024-2025SY) = McKinney-Vento Homeless Education
Assistance Improvements Act, the district shall serve homeless children according to their best
interests and offer transfer option. HISD offers Homeless transfer to the school of origin and
zoned campus.
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Administrative Transfers (Campus-led)

 DAEP = Violations of the Code of Student Conduct which necessitate removal of a student from a
campus are referred to as district alternative education program (DAEP)

 JJAEP = Violations of the Code of Student Conduct which necessitate the removal of a student from a
campus are referred to Juvenile Justice Alternative Education Program (JJAEP)

» Language of Instruction = Student transferred to a school that provides instruction in home
language (English and Spanish Only)

- Special Education = Student transferred to a school that provides necessary Special Education
services

« Capped School = Zoned school is over-enrolled; student transferred to nearby hub school with open
seats. (no application in Salesforce)

* Program Placement = Students are selected to attend specialized programs for credit recovery or
alternative schools such as but not limited to High School Ahead, Community Services, etc.

* Public Education Grant (PEG) = Campuses with low ratings will be placed on the upcoming school
year PEG List. Exact qualifications to be determined from TEA.

* School-Based Employee = K-12 Student has a parent or guardian who works at the non-zoned
school

* Violent Crime Victim (VCV) Transfer = Section 9532 of the No Child Left Behind Act requires that
each state ensure that students who are victims of a violent criminal act on school property have the
option to transfer to a safe school within the local educational agency (LEA).
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How many transfers can a campus
accept each year?

General Transfer Procedures:
 All transfers are based on space availability at each campus.
» Space availability is defined as enrollment being less than 95% of building
capacity.
» A school may not accept transfers if the school has any of the following:
» Class-size waivers at the impacted grade level,
* A Magnet waitlist, or
» A history of capping (elementary only).

» These procedures apply to all transfer types excluding state mandated
transfers and magnet transfers.
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Capping

Zoned school is over-enrolled; student transferred to nearby hub school with open
seats. (no application in Salesforce)
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Capping Best Practices

e Students are treated as zoned students

* Receive transportation if 2-miles or more from
new school.

* Transfer renews year-to-year.

*|f grade was capped last year, more than likely it
will be capped this year.
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General Capping Process

* Capping does not take effect until after attendance is taken on
the first day of school.

* Senior Executive Directors and/or Executive Directors or designee will determine
when a grade is capped & hub campuses.

* Capping is determined by physical attendance, after the first
day of school.

* AAC has a Capping tool to track campus and grade impacted by
capping.

* School Choice utilizes the tool to verify capping requests.

* SED or ED will provide campus and parent a capping letter for
the receiving school.

 Student is entered in PowerSchool with capped AE.
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House Bill 2892 & 1959

Student has a parent or guardian who is a peace officer or servicemember.
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House Bill 2892 & 1959 Best Practices

* Using the Hardship Option:

e Confirm parent or legal guardian is a peace officer or
service member.

* For campuses with entry requirements (Vanguard,
Fine Arts, etc.) student must meet requirements.

e Contact School Choice for additional support.

* No Transportation for PS (Peaceofficer/Service
member).
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School-Based Employee

K-12 grade student has a parent or guardian who works at the non-zoned school.
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School-Based Employee Best Practices

*Only applies to K-12 grades.

e Parent or legal guardian MUST work at the
campus, in which the student is attending.

*|f parent leaves the campus, the student does as
well.

* Administrative Transfer submitted by campus staff,
not parent.
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Address Exception Request Process

1. Under the CONFIRMED YES Report, reflects students ready
for enroliment. Only these students should be enrolled.

| Svadest ID (Power Schooll | ® Student Date of Birth ® | Choloe Result | ® | Program: School Name * Proof of Residendy Submitted Statan | POR Dogument Link

el CR-3TIEM &rity Sulomithed Downioad Prool of Residency £

2. Once application is “Confirmed Yes”, create a pending
exception reason in PowerSchool/HISD Connect.

3. Request will be approved in the order received. Attention to
detail and following of procedures will expedite the process.
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Address Exception Request Process

1. Create a pending request in SIS.

I. For new students to HISD, update their
Choose HISD application with their HISD ID to
expedite the process.

2. Request will be approved in the order
received. Attention to detail and following of
procedures will expedite the process.

3. Tentative completion time is 48-72 hours,
pending volume of requests and quality of
request.
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For More Assistance:

* Schedule an appointment:

https:bit.ly/OSCtransfers

Appointments will be in 10-20 minute increments.
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The First Week of School

* Ensure all non-zoned students have a “Confirmed
Yes” application in ChooseHisd (Salesforce) system

* Request approval of a Pending Address Exception

Reason via email to SchoolChoice@houstonisd.org.
* Formatted as: "Campus Name - Pending AE"

e If the student was enrolled in HISD at any time during
the 2023-2024SY, the only transfer types you may

offer after August 9th are:

* Pre-K Enrollment
» Hardship Transfers (must meet HISD criteria)
» Administrative Transfers:
» Language of Instruction (with support from Multilingual Dept.)*
= Homeless (with support from Student Assistance Dept.)*
= VCV (with support from Division office)*
» Special Education (with support from Special Education Dept.)*
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Take Note

» Submit Pending Address Request by emailing
SchoolChoice@houstonisd.org, for timely
approval. (format: "Campus Name - Pending AE")

* August 1-9th

« OSC staff will have limited accessibility to campus
request due to parent assistance at HMW;

« Campus assistance timeline 48 to 72 hours;
* Please send requests with all pending students

* Refrain from submitting duplicate requests for the
same student(s) due to wait time from our office.

* All request will be completed in the order they are
received
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Resources

Email

» To: School Choice@houstonisd.org
» CC: Assigned District Transfer Analyst

Bookings
* https:bit.ly/OSCtransfers

Phone
e 713.556.6734

Teams Channel
* Files for additional support
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Thank you!
https:bit.ly/OSCtransfers
choolchoice@houstonisd.org
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Early Childhood Department
Marisol Castruita
Director, Early Childhood

Kimberly Guinn
CTM, Early Childhood




Pre-K Eligibility to Participate in
Program

Qualifications to be

accepted to Pre-K:

Child must be
3 or 4 years of | Child must live
age on or within HISD
before Sept. 1, boundaries
2024
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Pre-K Eligibility to FREE Program

All students applying for the free Pre-K program must
meet ONE of the following criteria:

« Speak another language other than English language; or
« Homeless; or

« Economically disadvantaged; or

« Foster Care; or

« Child of an active-duty member or part of the reserve of the
armed forces of the US; or who was injured or killed while
serving on active duty; or

« Child of a person eligible for the Star of Texas Award
If they do not qualify for the free program, tuition is available.
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2024-2025 Income Chazrt

Income chart to verify family's income if qualifying through this criteria.

2024-2025 Pre=-K Eligibility Income
Chart/ Tabla de ingresos 2024-2025

Effective July 1, 2024 - June 30, 2025/ 1ro de julio, 2024 al 30 de junio, 2025

The income chart determines economic disadvantage prekindergarten eligibility.
Esta tabla de ingresos determina elegibilidad en prekinder.

Household Total Income/ Ingresos
Size/Numero | Annual/Anual | Monthly/Mensual | Bi-Weekly/Quincena | Weekly/Semanal
de personas
en la vivienda
2 $37,814 $3,152 $1,455 $728
3 $47,767 $3,981 $1,838 $919
4 $57,720 $4,810 $2,220 $1,110
5 $67,673 $5,640 $2,603 $1,302
6 $77,626 $6,469 $2,986 $1,493
7 $87,579 $7,299 $3,369 $1,685
8 $97,532 $8,128 $3,752 $1,876
For each
additional
family +$9,953 +$830 +$383 +$192
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Confirming Pre-K Seats

Pre-K enrollment is a district priority, make sure families are getting a

confirmation for their Pre-K seat within 24 hours.

Minimal Requirements to
Confirm a Pre-K Seat

HOUSTON

« Parent must complete an online or paper Pre-K
application.
STEP 2. TWO REQUIRED DOCUMENTS

e Birth certificate/birth document- 3 or 4 by

September 1
« Proof of residence with HISD attendance
boundaries
VERIFYING AGE- ALL STUDENTS

O Ensure student name is on the birth certificate.

O The birthdate should indicate student is or will be 3
or 4 years old by September 1, 2024.

[0 Baptismal records, passports, military ID, school ID
card, hospital birth record, adoption record and any

other legal document that establishes age may
also be accepted.

VERIFYING RESIDENCY- ALL STUDENTS

[0 Ensure parent name is on the utility bill or lease
agreement.

O Ensure the document is current (within last 30
days).

[0 Ensure address is within the HISD boundaries by
entering address in School Finder.

O A recently paid rent receipt or the most recent tax

receipt indicating home ownership may also be

accepted.

ATER A i LAIRL E AR PR AR W

2 VERIFYING INCOME- STUDENTS CLAIMING INCOME/
HEAD START

0 Ensure parent name is on the income document
(pay stub, letter from employer with gross amount,
SNAP/ TANF documentation). Tax returns are not
accepted unless parent is self-employed.

O Ensure the document is current (within last 30
days).

O Ask parent how many people are in their
household.

O Verify the ‘Gross Amount’ on the income
document.

O Using the 24-25 income chart verify the number of
persons in the household and the income
threshold.

0 Ensure documentation for Supplemental Nutrition
Assistance Program (SNAP) or Temporary
Assistance for Needy Families (TANF) includes
certification dates and student name.

3. VERIFYING MILITARY- STUDENTS CLAIMING
MILITARY

O Ensure parent name is on the military identification
(Do not make a copy).

4. VERIFYING FOSTER CARE- STUDENTS CLAIMING
FOSTER CARE

0 Ensure student name is on court or Texas
Department of Family and Protective Services

document.



Pre-K Scheduling Updates

v Pre-K 3 will no longer have a Science, Social Studies or
Technology course.

v There is a new Pre-K Head Start course (Not a
Homeroom) for the Head Start collaboration
classrooms only.

— This course (Head Start) will only be used to indicate
the students in the classroom are in the Head Start
collaboration.

— This course (Head Start) will receive a grade (1,2,3)
based on a Head Start guideline.

v Continue using the ECDS course for Pre-K.
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Creating Homerooms

Pre-K 3 and Pre-K 4 students will have
separate homerooms.

GRADE SUBJECT COURSE NUMBER COURSE NAME
PK HR(A) ADMOOPK3 HOMEROOM 3PK
HR(A) ADMOOPK4 HOMEROOM 4PK
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Pre-K 4 and Pre-K 3 Courses

v Pre-K 4 course names are labeled as PK
In the master catalog.

Vv Pre-K 3 course names are labeled as
PK3 in the master catalog.

v The ECDS course will continue to be
used in the SY24-25.
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Pre-K 4 and Pre-K 3 Courses

HOUSTON

PK 3 Courses (General, Dual Language 50/50 | PK4 Courses (General, Dual Language 50/50
and Montessori) and Montessori)
PK3 HOMEROOM PK4 HOMEROOM
ADMOOPK3 ADMOOPK4
PK3 ENG LANG ART RDG (ELAR) PK4 ENG LANG ART RDG (ELAR)
OPK3ELAR OPO1ELAR
PK3 MATHEMATICS (MTH) PK4 MATHEMATICS (MTH)
OPK3MATH OP301GEN
PK3 PHYSICAL DEVELOPMENT (PE) PK4 PHYSICAL DEVELOPMENT (PE)
OPK31ANC OP668ANC
PK3 SOCIAL EMOTIONAL LEARNING PK4 SOCIAL EMOTIONAL LEARNING
OPK30GEN OP810GEN
PK3 FINE ARTS (FA) PK4 FINE ARTS (FA)
OPK30FAR OPK40FAR
PK3 HEAD START PK4 TECHNOLOGY
ADMPK3HS OP671ANC
PK4 HEAD START
ADMPK4HS
PK4 SOCIAL STUDIES
OPS01GEN
PK4 SCIENCE
OP401GEN

Please refer to the PK Course guidance on the ECH Sharepoint

INDEPENDENT SCHOOL DISTRICT
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Tuition

Payments are due on
the first business day of
each month

Credit Card payments can be
made via School Pay
or
Payments must be paid Cash, check or money

by the 15th of each orders can be accepted in

month \ person /

Please refer to the tuition flowchart on the ECH Sharepoint
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Resources

SharePoint site with guidance and resources for Pre-K eligibility and enroliment.
https://houstonisd.sharepoint.com/teams/aca/CD/EIEC/SitePages/Home.aspx

H ISD SharePoint £ Search this site
BROWSE PAGE
H I S D Academics and Academic Services myHISD Employee Portal Application Links Collaboration Sites Department Sites Online Files Shares Selution Center
Curriculum Home /N The current page has been ¢ ized from its Revert to

Enrollment Overview

Eligibility Programs
Tuition-Based Programs
Parent Support

All Application Documents

Early Childhood Education

BUILDING A FOUNDATION FOR SUCCESS

FAGS

2024-2025 Prekindergarten Enroliment

Application Overview

Two Options to Complete Pre-K Application:

Option 1 - If the parent is applying to a school with seats available, they fill out the enrollment application online or in paper.

Option 2 - If the parent is applying to a school with NO seats available, they fill out the ChooselSD application and the child's name is added to the waitlist automatically.
The prerequisites for new to HISD Pre-K applicants are the following:

* The student must be 3 or 4 years old by September 1st, 2024
» The student must live within the HISD boundaries
» The Pre-K application is completely digital

Offer 3- and 4-year-old students a seats if you have some available at your school. As a district, we offer full-day PK for both 3- and 4-year-old children.
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HOUSTON INDEPENDENT SCHOOL DISTRICT

Questions!

Date: July 30 & 31, 2024
Elizabeth Rodriguez,
Early Childhood Analyst

713-5566-4393



mailto:erodri17@houstonisd.org

HOUSTON INDEPENDENT SCHOOL DISTRICT

HISD

Health & Medical Services

HEALTHY BODIES SUPPORT POWERFUL MINDS.

To support Houston Independent School District Schools to build capacity to
provide a safe and healthy environment in which students have the optimum
opportunity to benefit from education and achieve their maximum potential

Date: July 30 and July 31, 2024

Presenters:

Elizabeth Perez and Majorie Robinson-Vaval

Nurse Coordinator 2




Our Norms

STAY

Focused Reflective Involved

S 4

-
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Academic Values

Students-First & Data-Driven Reflection & Transparent & Accountable
Equity-Centered Solutions Orientation

Yo, Py

Highest Level of Service Growth Mindset & Better Together
Learning-Driven

= ¥

& J@,vi
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Agenda

 How Does Health and Medical Support
Schools?

* Why are Immunization important?

* Immunization requirements, recommendations,
enrollment and expectations.

* Immunization data entry information.
 Medication administration information.
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How does Health and Medical
Services support Schools?
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Immunizations

Immunizations are an effective way to protect children from disease, including
some cancers, as well as hospitalization, disability, and death. It is especially
important during a pandemic or other public health emergency to maintain
routine immunizations to prevent further outbreaks. (American Academy of
Pediatrics)

HOUSTON INDEPENDENT SCHOOL DISTRICT 70




Required Immunizations

2024 - 2025 Texas Minimum State Vaccine Requirements for Students Grades K - 12

This chart summarizes the vaccine requirements incorporated in the Texas Administrative Code (TAC), Title 25 Health Services, §§97.61-97.72. This document
is not intended as a substitute for the TAC, which has other provisions and details. The Department of State Health Services (DSHS) is granted authority to
set immunization requirements by the Texas Education Code, Chapter 38.

IMMUNIZATION REQUIREMENTS

A student shall show acceptable evidence of vaccination prior to entry, attendance, or transfer to a public or private elementary or secondary school in Texas.

Vatcine Requined Minimum Number of Doses Required by Grade Level
(Attention to notes and Grades K - sixth Grade seventh Grades eighth-12th Notes
fogtnotas) k[1]2]3]4]5]s 7 8lo [10]n]n
five doses or four three dose primary | three dose primary | For K - sixth grade: five doses of diphtheria-tetanus-pertussis vaccine; one
doses series and one series and one dose must have been received on or after the fourth birthday. However, four
booster dose of booster dose of doses meet the requirement if the fourth dose was received on or after the
Tdap / Td within the | Tdap / Td within fourth birthday! For students aged 7 years and older, three doses meet the
Diphtheria/Tetanus/ last five years the last 10 years requirement if one dose was received on or after the fourth birthday!
Pertussis(DTaP/DTP/DT/ i . o
Td/Tdap) For severjth grade: one dose of Tdap is reqU|rgd if at least five years have
passed since the last dose of tetanus-containing vaccine*
For eighth - 12th grade: one dose of Tdap is required when 10 years have
passed since the last dose of tetanus-containing vaccine.
**Td is acceptable in place of Tdap if a medical contraindication to pertussis exists.

For K - 12th grade: four doses of polio; one dose must be received on or after
Polio four doses or three doses the fourth birthday! However, three doses meet the requirement if the third
dose was received on or after the fourth birthday!

For K - 12th grade: two doses are required, with the first dose received on or
two doses after the first birthday. ' Students vaccinated prior to 2009 with two doses of
measles and one dose each of rubella and mumps satisfy this requirement

Measles, Mumps, and
Rubella * (MMR)

For students aged 11 - 15 years, two doses meet the requirement if adult
hepatitis B vaccine (Recombivax®) was received. Dosage (10 mcg /1.0 mL) and

11 2
Hepatitis B three doses type of vaccine (Recombivax®) must be clearly documented. If Recombivax®
was not the vaccine received, a three dose series is required.
. For K - 12th grade: two doses are required, with the first dose received on or
Varicella®* two doses

after the first birthday!

For seventh - 12th grade, one dose of quadrivalent meningococcal conjugate
Meningococcal (MCV4) one dose vaccine is required on or after the student's 11th birthday. NOTE: If a student
received the vaccine at 10 years of age, this will satisfy the requirement.

For K - 12th grade: two doses are required, with the first dose received on or

1+ 2
Hepatitis A two doses after the first birthday!
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Recommended Immunizations
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Provisional Enrollment

Students with an Immunization Record

Texas Department of State Health Services, Immunizations
Provisional Enrollment for Students (Non-Higher Education; Non-Veterinary Students)

The following charts are intended to aid school nurses, office staff, private practitioners and the general public in understanding the
eligibility of students enrolling in Texas schools in accordance with Title 25, Rules §97.66 and §97.69 of the Texas Administrative Code.
Please consult §97.65 and §97.68 of the Texas Administrative Code for guidance on verification of immunity/history of illness and
acceprable evidence of vaccination(s).

NOTE: This resource does not apply to child-care facilities. Please refer to §97.66 for provisional enrollment criteria that apply to child-
care facilities.

Students with an Immunization Record
v | |
The immunization ‘The immunization record indicates that the The immunization record
record indicates that student has received at least one dose of each indicates that the student is
the student has all specified age-appropriate vaccine required, delinquent with a vaccine, or
required vaccine doses and is on schedule to receive subsequent a dose in a vaccine series.
or a valid exemption doses as rapidly as medically feasible.
has been received. Student must not be overdue for next dose
in series to be considered provisional. v
4 The student must _\\
provide proof that
1 he/she has received the
| Enroll I The student may be enrolled provisionally. A required vaccine;
school nurse or school administrator shall review otherwise, the student is
the immunization status of a provisionally not in compliance, and
enrolled student every 30 days to ensure the school shall exclude
continued compliance in completing the required the student from school
doses of vaccine(s). If appropriate doses have not attendance until the
been received at the end of a 30-day period, the required dose is
student is no longer in compliance, and should be \_ administered. /

excluded until the appropriate doses are received.

For more information, please contact Immunizations at (800) 252-9152 or visit https:/ /www.dshs.texas.gov/immunize/.

AN Trvac

Stovels W H11_13255

Tovae Memartonent nf Srare Health Sesrieoe
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Provisional Enrollment

Students without an Immunization Record

Texas Department of State Health Services, Immunizations
Provisional Enrollment for Students (Non-Higher Education; Non-Veterinary Students)

The following charts are intended to aid school nurses, office staff, private practiioners and the general public in understanding the
eligbility of students enrolling in T'exas schools in accordance with Title 25, Rules §97.66 and §97.69 of the Texas Administrative Code.
Please consult §97.65 and §97.68 of the Texas Administrative Code for guidance on verification of immunity/history of illness and
acceptable evidence of vaccination(s).

NOTE: This resource does not apply to child-care facilities. Please refer to §97.66 for provisional enrollment critenia that apply to child-

care facilities.

I Students without an Immunization Record
v v A Y
A student is a A student 1s transfernng A student is homeless or is in A student has never attended
dependent of a person from another school foster care. school before, or is transferring
who is on active duty within Texas. from out of state.
with the Armed Forces
of the United States.
The student shall be
admitted temporarily for
30 days if acceptable / * \
The student can be evidence of vaccination is ‘The student cannot be enrolled
enrolled provisionally not available. The school until an immunization record is
for no more than 30 shall prompily refer the provided. Once received, if the
days if transfersing student to tl}e appropriate immunization record indicates that
health provider to obtain the student has received at least

from one school to
another and waiting The student may be one dose of each specified age-
on the transfer of the enrolled provisionally for appropriate vaccine required and is
immunization record. 30 days while awaiting on schedule to receive subsequent
the transfer of the doses as rapidly as medically
immunization record. feasible, the student may be
enrolled provisionally. _/

the required vaccines.

-

For more information, please contact Immunizations at (800) 252-9152 or visit https://www.dshs.texas.gov/immunize/.

A Ty s
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Exemptions

“Texas law allows (a) physicians to write medical exemption statements which clearly state a medical
reason exists and the person cannot receive specific vaccines, and (b) parents/guardians to choose an
exemption from immunization requirements for reasons of conscience, including a religious belief. The
law does not allow parents/guardians to elect an exemption simply because of inconvenience (for
example, a record is lost or incomplete and it is too much trouble to go to a physician or clinic to correct
the problem). Schools should maintain an up-to-date list of students with exemptions, so they may be
excluded in times of emergency or epidemic declared by the commissioner of public health.” (Texas
Health and Human Services)

“Instructions for requesting the official exemption affidavit that must be signed by parents/guardians
choosing the exemption for reasons of conscience, including a religious belief, can be found at Texas
Department of State Health Services website: www.dshs.texas.gov/immunize/school/exemptions.aspx.”
(Texas Health and Human Services)

“Original Exemption Affidavit must be completed and submitted to the school.” (Texas Health and
Human Services)
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Immunization Data Entry

Health Office Data entry
Anywhere (HOA) training for staff
— electronic identified as
health record. Clinic Assistants.
Monthly HOA

Immunization
data entry class.
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Medication g/lti?fication Administration for Unlicensed

Administration

Participants must complete all four

n online courses before registering for
.?.': face to face training.
N Participants must bring certificates of

0Bft i

completion or transcript to face to face
class.

Participants will not be admitted
without certificates or transcripts.

* Online prerequisite courses are:
 HM_Medication Administration Module
« HM_Compliance 2024: Food Allergies
« HM_ Asthma Basics

« HM_Unlicensed Diabetes Care Assistants
(UDCA)
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Medication Administration

\ | |
After online
prerequisites are
completed staff OneSource course

should register for
face to face course.

HOUSTON INDEPENDENT SCHOOL DISTRICT 78




What can we do as a TEAM?

When registering

* Make of a copy of the immunization record.

« Make a copy of the health inventory record.

« Give resources/mobile imnmuization events calendars
e Consider communication with the nurse.

« Simplify do not complicate

* Be flexable
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Thank you for all you do to keep
the community safe

Increasing awareness of chronical ill
students.

Communicating not complicating

Increased awareness of students with
special needs.

Supporting the welfare of all students by
having conversations about concerns.
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Questions
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Special Education Nursing Services

specialednurse@houstonisd.org
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Contact Information

Health and Medical Services
713.556.7280

Elizabeth Perez
Elizabeth.perez2@houstonisd.org

Marjorie Robinson-Vaval
Mrobins7@houstonisd.org
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HOUSTON INDEPENDENT SCHOOL DISTRICT

Thank you

Date: July 30 and July 31, 2024

Presenters: Elizabeth Perez MSN. Edu RN, BSN, RN
Majorie Robinson-Vaval BSN. RN.
Nurse Coordinators 2 Health and Medical
Services




HOUSTON INDEPENDENT SCHOOL DISTRICT

Multilingual Programs
LPAC Compliance

August 2024

Multilingual Education

MEETING DIVERSE NEEDS. CREATING OPPORTUNITIES.

HISD




Padlet

ML LPAC Compliance
Information for
SIRs/Registrars

HOUSTOMN INDEPENDENT SCHOOL DISTRICT

Multilingual Programs

LPAC Compliance

August 2024

PPTX ®
Opening Of Schools ML Compliance 2024-
25
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1. In-Take Process

2. HISD Connect/ PowerSchool
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You are our first pelnt of contact!
@

Enrollment Packet
To include

Home Language Survey
or NOT.

[ ® [ 4 Lelt’s talk £
W aboutit! | __ |

ol
NN
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In-Take Process for Determining HLS Requirement

Scenario 1 @ Scenario 2 @ Scenario 3

Parent Indicates the student Parent indicates the student Parent indicates the student
has never been enrolled in any has previously enrolled at a has previously enrolled in
Texas Public School. Texas Public School. Houston ISD.
TSDS Search to verify no TSDS Search to verify
previous Texas Public School previous Texas Public School E)IseDrh?Onrr;?/?ngSeDnSro?renaerﬁP
enroliment. enroliment. yp '
: History, original HLS must be
No history, new FILS must be located. Do NOT complete a
completed. new HLS

89

. o i _ '
S




Parent indicates the student
has never been enrolled in any
Texas Public School.

SIRs/Registrar will conduct a TSDS
Search to verify no previous Texas

Public School enroliment.
Texas Public School Enroliment Yes v

ar

Registration Packet Registration Packet Al @ g

RN ERGIERTI  must NOT include a Home NE XFP
Survey (HLS). Language Survey (HLS).




Parent indicates the student
has previously enrolled at a

Texas Public School.

SIRs/Registrar will conduct a TSDS
Search to verify no previous Texas

Public School enroliment.
Texas Public School Enroliment Yes v

ar

Registration Packet Registration Packet Al @ g

RN ERGIERTI  must NOT include a Home NE XFP
Survey (HLS). Language Survey (HLS).




Parent indicates the student has
previously enrolled in Houston ISD

SIRs/Registrar will search for student in HISD
Connect/PowerSchool to determine previous
HISD campus enrollment. If no history in
PowerSchool, verify with TSDS search.

Texas Public School Enroliment Yes

A | |
Registration Packet Registration Packet Al @ g
a Home Language must NOT include a Home '\ @ 4
Survey (HLS). Language Survey (HLS).

oddd
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9.1215 Home Language
urvey

« School districts shall administer only one
home language survey to each new
student enrolling for the first time in a
Texas public school in any grade from
prekindergarten through Grade 12.

» The original or copy of the original HLS
shall be kept in the student's permanent

record.

@HISDmultiPrgm
s

Texas Education Agency

Commissioner Mike Morath

Student Name:

Student ID#:

HOME LANGL
19 TAC Chapter 89, Sut
(Home Language Survey only administered du

o be completed by Parent or Guardian for stu
grade 8 (or by students in grades 9-12).

* Prekindergarten includes any student enrolling “a.3-

Part One:

The state of Texas requires that the followin,
enrolls in a Texas public school for the first ¢
guardian, not the sehool. to provide the langu

Dear Parent or Guard
Please answer the questiot
responses indicat the usc of'

proficicney assessment to deterh,
information will be used to determs
instructional recommendatione="

Language Survey.

school/district
“This survey shall be,
shall follow the studenit,

®
Texas Education Agency

1701 North Congress Avenue - Austin. Texas 78281-1494 - 512 4639734 - 512 436-9838 FAX - lea lexas.aov.

N

Commissioner Mike Morath

Part Two,
Please ansy uestions your ability
1. Which/
2. Whid 1 v
4 Mguages were used? If there was no previous

<¢t an error to thi

proficiency; an
of my child’s enrollment date.

Chilingual education services. The
sgram services that foster bilingualism.

Bilingual'se, it Portal (txel.org) for additional information.

{Parents. dian Date

Signa_ ¢ of Student if Grades 9-12 Date

August 2023 Page2of2




Home Language Survey (HLS)

If the response on the HLS indicates that a language other than
English is used, the student shall be tested in accordance with §89.1226
of this title (relating to Testing and Classification of Students).*

The TEA-developed home language survey shall be administered in English
and a language that the parents can understand.

The home language survey shall include the following questions:
- “Which languages are used at home?”

- “Which languages are used by the child at home?”
- “If the child had a previous home setting, which languages were used?”
- If there was no previous home setting, answer Not Applicable (N/A).

*Parent or guardian permission for language proficiency testing is not
required.




School Enroliment
History

For all students,
whose HLS indicates
a language other than

English

@HISDmultiPrgm
s

School Enrollment History
(For students whose Home Language Survey indicates a language other than English.)

Student Name: Date of Birth:
Grade Level School:
Date Entered in U.S. School:_

Partl.
Has student ever attended school gutside of HISD or the U.S.?
No - If “no” then skip part Il and sign at the bottom.
Yes — If “yes” then complete part Il and sign at the bottom.

PartIl.

School Enrollment History

If student did not attend For Office Use:
school for a full academic year, | Document TELPAS Reading rating if
specify months attended. availablefYears in U.S. Schools

School Country/ | Total Time Enrolled
Year | %% | g state (Circle)

PK

10"

11

12"

Please use the back of this form if more space is needed.

Parent Signature: Date:




Refugee Identification

V2 4

The Registrar is the first point of contact in the in-take process. Here are the documents needed for
refugee identification that may be submitted.

If any of these documents are submitted, please flag student for LPAC Administrator/Clerk.

(] Form 1-94 (Admission Class: AS; RE; SI: SQ)
) Permanent Resident Card (Status Code: AS; RE: SI; SQ)
(] Form 1-730 Approval Letter
] USCIS Form I-571
] Immigration Court Order

| Asylum Approval Letter

(] Affirmation of Asylee/Refugee Status (Documentation Delayed)

_J Form 1-766 (Category C11)

The Campus Principal or LPAC administrator is responsible for completing the
Asylee/Refugee Identification Form on the ML SharePoint site.

Schools do not code refugee students. This coding is done by the Multilingual Programs
Department.

, @HISDmultiPrgm 926
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Unaccompanied Immigrant Youth

/a

Please Note:

Some Immigrant Students may also qualify as homeless.
 An unaccompanied youth is a student who is not in the
physical custody of a parent or legal guardian.

* This would include students living with non-custodial
relatives or friends without a parent or legal guardian.

Y ' RN
y @HISDmultiPrgm 97
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What if they already have Texas Public School History?

3

' Iranster Documents Hequested by: Attempts Made to Hequest Intormation

: Check all documents requested

Transfer Request Documentation

Heome Language Survey (HLS) - 1% Attempt - Date: Spoke to:

Within four weeks of initial enrollment the LPAC must gather Emergent bilingual (E8)student documentation, conduct an original or copy of the student’s first

LPAC meeting to place transfer students, and obtain a signed HISD parent permission or denial of services. Itis criical to LS. Staff member’s role at campus:

receive this information from the previous districticampus to make the appropriate placement. If information is not

available on TRE, you must request from previous district EB student documents before conducting an LPAC placement TEA-Approved Oral Language

meeling to determing EB eligibility or continuation of services. R . i Motes:

Proficiency Test (OLPT) used for initial
NOTE: Number of attempts is not limited to three times. If campus staff does not send requested information within 10 i i i i
days of first request, contact previeus district's head of Bilingual / ESL Programs Dept 'd}?"t'“ca“ﬂ”- If student was in a
bilingual program, request should be
Student Name: HISD Enreliment Date: ! 1 made for the SpaniSh test as well
Previous District: " Previous Campus: I LPAC Initial Review - form that
. . contains information related to LPAC
Phone # Phone # - . P
Transfer Documents Requested by: Attempts Made fo Request Information inifial recommendations and eligibility —

“Check all as an Emergent bilingual student. 27 Attempt - Date: Spoke to:
Home Language Survey (HLS) - 1% Attempt - Date Spoke to: | N X .
original or capy of the studants first Most recent LPAC documentation prior il 51aff member's role at campus:
HLS. Staff member's role at campus: | to transfar
TEA-Approved Oral Language | - -

O Proficiency Test (OLPT) used for initial| | MOt Notes:
identification. If student was in a R L
bilingual program, request should be Signed Parent Permission for student
made for the Spanish test as well | tﬂ‘ par‘llclpate i|'| Blllngual or ESL

'[[] LPAC Initial Review - form that program.
contains information related to LPAC
initial recommendations and eligibility —
as an Emergent bilingual student 2% Attempt - Date Spoke to 'D Signed Parent Denial of Bilingual or

|[[] Most recent LPAC documentation prior | | Staff member's role at campus: ESL program services.

| totransfer. Motes

] Sianed Parent Permission for student 3= Attempt - Date: Spoke to:

= te participale in Biingual or ESL N N 3

rogtam ||:| Reclassification form - provides the S1aff member's role at campus:

student's reclassification information. pus:

|[[] Signed Parent Denial of Bilingual or

ESL program services. | Notes:
3% Attempt - Date: Spoke to
‘|:| Reclassification form - provides the | | o oL Monitoring form - provides the
pus: . .
‘ student's reclassification information. . Sll.ld Ent 5 monllollng SIatLl 5 |:M1 -
otes: .

M2).

] Monitoring form - providss the :

| 'student's monitoring status (M1
M) [ current TELPAS and STAAR

[ Current TELPAS and STAAR Assessment information

Uss back of page if neadad - _Use back of page if needed

y @HISDmultiPrgm
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What if | don’t have a Bilingual Program on my campus?

* Enroll: You cannot deny enrollment of a student based on the
assumption they will be an emergent bilingual student.

* Test: If HLS has a language other than English.

 LPAC Meeting: LPAC must offer bilingual services if HLS has
Spanish as a language.

 Parent/Guardian Conference: If your campus does not have a
bilingual program, you must meet with the parent/guardian to
discuss Bilingual Services. They have the option to transfer to a
campus that does offer a Bilingual Program. They may also choose
to deny Bilingual and approve ESL and remain at current campus.
Contact the Multilingual Department for more support.

@HISDmultiPrgm
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Lan
Information : Infor, maggr?geu
General Demographics oR,g;ﬂect the
Access Accounts L an NAL H om
Attachments QUage Sun, e
Demographics | _ 0 _ ey.
Photo

Demographics Contacts Email Other Info Alerts Transportation CCR Setu
State/Province - TX grap p p

Special Programs

Student Language Information

Home Language Survey Date

Enter the date the original Home Language Survey was administered to a student upon initial enrollment in a Texas public school.

Home Language Code
Home Language the language spoken in the student’s home most of the time, as determined by the student’s home language survey.

Student Language Code

Student Language is the language spoken by the student most of the time, as determined by the student’s home language survey.

@HISDmultiPrgm
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Other Info Panel

 Demographics | Contacts | Emai _ Aerts | Transportation

oot st T —

Last School/Daycare Attended |

Counselor

Elementary Program Type

|

|

|
Correspondence Language

cat Rz =
Birth Certificate on File
|
|
|
|

Birthdate Verification

Birthplace

Birth State

102



Thank you!

Have questions?

Contact us on
TEAMSs or Email.

Patricia G. Perez

pperezl@houstonisd.org
Coordinator 2, Multilingual

y @HISDmultiPrgm
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Homeless Education

Who’s Homeless?

Any student who
lacks a fixed,
regular,
adequate,
primary night-time
residence

The McKinney - Vento Act

Requires the immediate
enrollment of children
and youth experiencing
homelessness, even in
the absence of records
normally required for
enrollment




McKinney-Vento Requirements for All LEAs

Appoint a local McKinney-Vento Homeless Liaison and ensure they
have the capacity to carry out the duties listed in statute

Identify students experiencing homelessness

Enroll students experiencing homelessness immediately, even
without required records

Make student records available in a timely manner

Provide services to students experiencing homelessness that are
comparable to those offered to other students



STUDENT RESIDENCY QUESTIONNAIRE

ISTRICT

2024 - 2025 STUDENT RESIDENCY QUESTIONNAIRE (SRQ)
All information MUST be completed by parent, school personnel or community liaison.

School Date,
Date of Birth HISD ID
Current Address, Grade OMae  DOFemale
Lives with: [ Both Parents, I Mother. O Father. O Legsl Nale O Other:.
(relafionship)
s the student L of Family & Protective Services (Foster Care)? OYes O No
¥'Yes — name of DFPS Case Manager: Contact on ©
Was in the s o the De Family & Profective Senvices (Foster Carej? O'Yes COlNo
Does the student reside at a residential restment center? OYes ONo
Faciity Mame: G Contact
npiete the ing Situation AND ituati jons below o i Ver i

‘Part & CURRENT HOUSING nts cumant

TCURRENTLY LIVE:

O nmy HU ¥ & ]

o Y Y

O my o my water

OB CURRENTLY LIVE N A TRANSITIONAL HOUSING SITUATION:

OlLiving ima sheltor O Living in a metel ar hotel

oL blocd iy

Usshetersd

=] O Lining by iorhousing O Liwing in a cax, park. campsite, camper, or outside

astocly of e

UNACCOMPANIED YOUTH: OYes O No h tsnat
lwing with without a parent o legal grardian).

PARENTING STUDENT: Oves 01 Mo (A studers who his & childjchildron)

Part C e e R

o rdisabiity O ‘ofer destruction O Pasentis) Involved In miltary
O New o Toan O Matural dsasterievacustion D Parent Incarceratec/Recently released
O Loss of Empicyment O Domestic Issus O Student hias been preiously Incarerated
O ECOnGImic Ranssnipow amings: T MIgrant work In isting of agricurure. o 1y
O Evictediicked out O Stutent is a parent o 3
PartC: ™ ‘o apeak to an Outreach Worker)
O Enroiiment Assstnce O Transportaton O Emarmgency Giothing, Unfoms 1) Schoo Supplias O Personal Hygiene Rems
01 Free Lunch/ Breaktast O Immuntzations O SNAP/Medicald! TANFICHIP O Housing O Food
O Homeless Vestication Letter for FAFSA. 0 Gher-

TO e Dest af My KNOWISGOE TS NTMENoN i e and cOMect.
Name (PLEASE PRINT): signature: Prona s,

Sehool Persennel: This form is Acz ULS.C. 11435 T any “Transional Housing SRUItion™ is checked under
SCUTTeNT HOUSMG STUSNOoN” AND Ihe Tamily has INGICITSd One Of e “BaCKgITimd SIUEnens™ (1) NTediETsly 300 PEMS COUNg In FISD CONnect
e ana aiso

missmg, please p pe iR I 0 Make SUTS S3CH SSCUON I5 COMPISTSG, 35 NSSUS.




IDENTIFICATION

» To students who
are withdrawing to
see if their living
situation has
changed.




CAMPUS IDENTIFICATION PROCEDURES

Ensure student
qualifies as
homeless or
foster care

Code studentin Send SRQ to
SIS homelesseducation@houstonisd.org
to activate services

Review SRQ




SUNRISE IDENTIFICATION PROCEDURES

studend C@MPus Registrar, SRQ is sent td
SIR, or Wraparound campus to code
at a Su : F
is notified SIS




Youth in homeless situations who are not in the physical custody of a parent or
guardian.

» They have the same rights as any other student experiencing homelessness
= Remain in their school of origin
* Transportation to and from the school of origin
" |mmediate enrollment regardless of documentation
= Equal access to programs.



School stability is the heart of MV

Homeless students are more successful if they do not have to
change schools every time they change housing

Students in homeless situations have a federally protected right to
remain in their school of origin

This right remains in place during disasters



MCKINNEY-VENTO REQUIREMENTS

r

* McKinney-Vento requires LEAs to
provide adequate and appropriate
transportation

* Liaisons must ensure that parents and
guardians, and unaccompanied
youths, are fully informed of all
transportation services, and are
assisted in accessing transportation
services.

* LEAs must provide transportation
to and from the school of origin,
including until the end of the year
when the student obtains
permanent housing.

* |If the school of origin and current

residence are in the same LEA, that

LEA must provide or arrange

transportation to the school of




SCHOOL OF ORIGIN TRANSPORTATION

r

LEAs must consider what is in the best

interest of the student

* It is presumed that remaining in the
school of origin is in the best interest
of students

There is no time or distance limits for

transportation under McKinney-Vento

(o

Consider the impact of mobility
on achievement, education,
health, and safety.

Give priority to the
parent’s/guardian’s request.
Give priority to the youth’s
request (in the case of an
unaccompanied youth).
11432(g)(3)(B)(i)-(ii)




WVerification of Homeless Student or
Unaccompanied Homeless Youth
For the Purposes of Federal Financial Aid

Student Name:
Student Identification:

AGENCY SECTION
I am providing this letter of verification as a McKinney-VvVento School District Liaison.

Name: Lisa A. Jackson

Organization / School: Houston Independent School District
Address: 4400 VW 18t St, Houston, TX 77092

Phone: 713-556-7237

Per the College Cost Redwuctiornn and Access Act (Public Law 110-84) and/or pursuant to (20 U.s.C.
1087tt(a)) Discretion of Student Financial Aid Adrmmiinnistrators, 1 affirm that | am authorized to verify this
student’s living situation. No further verification by a college Financial Aid Administrator is necessary. If
there are additional questions or more information is needed about this student, please contact me at the
Nnumber listed above.

1 hereby confirrm that:

L 1 VWWwas certified as being an “unaccompanied homeless youth” after July 1, 2021. This means that,
after July 1, 2021, the student was living in a homeless situation, as defined by Section 725 of the
McKinney-VVento Act, and was not in the physical custody of a parent or guardian.

L 1 Can be certified as an “uUunaccompanied, self-supporting youth at risk of homelessness” after
July 1, 2021. This means that, after July 1, 2021, student was not in the physical custody of a
pPparent or guardian, was able to provide for his/her own living expenses entirely on his/her own,
and is at risk of losing his/her housing.

L 1 WVWWwas certified as having experienced a change in housing status that resulted in the individual
being homeless as of or after July 1, 2021, (as defined in section 11302 of title 42)._

Authorized Signature Date

Lisa A. Jacksorn, MS/AJS
McKinney-\Vento Homeless Liaisonrn
Houstorn Independent School District
ljacks 714@houstonisd.org



Title I, Part A Amendments: Foster Care— \




FOSTER CARE SETTINGS

Foster family
homes

Foster group
homes

Residential group
care facilities

Facilities overseen
by another state
agency




FOSTER CARE IDENTIFICATION \
GUARDIAN PROVIDES THE 2085 FORM

CAMPUS STAFF PROVIDES SRQ
Campus staff codes student in SIS




SUPPORTING FOSTER CARE YOUTH \




Enroliment Conferences




Questions and Answers




CONTACT US

() scAN ME



mailto:ljacks14@hostonissd.org
mailto:irosado@houstonisd.org
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Wraparound
Services




Objectives:

WHO: One department under the Student Supports Division that
provides support and services to campuses.

WHAT: Comprehensive overview of the scope of work and the
platforms used to support attendance, dropouts, and special
populations.

HOW: Key contacts to ensure effective direct support.

HOUSTON INDEPENDENT SCHOOL DISTRICT



Who We Are

HOUSTON INDEPENDENT SCHOOL DISTRICT



Student Supports ’/—

CREATING OFPORTUNITIES. TRANSFORMING LIVES. .
>

Uyen Tieu, Executive Director | phuong.tieu @houstonisd.org

Wilson Renteria, CTM | wrenteri@houstonisd.org

Crisis Response &
Behavioral Supports Jasee.

= Sean Ricks, Director |sricks@houstonisd.org

Neeka Polk, CTM | Rodneeka.polk@houstonisd.org

Health & Medical

Ferarters _\_> Mary (Christine) Barraza, Director | mbarrazl@houstonisd.org
Priscilla Chavera, CIM | pchavera@houstonisd.org

Wraparound _|_> Tynette Guinn, Director | tguinn@houstonisd.org

Services

Maggie Ramon, Director of Unit Support| MRamon2@houstonisd.org

HOUSTON INDEPENDENT SCHOOL DISTRICT


mailto:sricks@houstonisd.org
mailto:mbarraz1@houstonisd.org
mailto:pchavera@houstonisd.org
mailto:tguinn@houstonisd.org
mailto:MRamon2@houstonisd.org

Wraparound

Services

Jacquelyn Gentry
Director of Student Assistance
Supports
713.556.1935

Jacquelyn Rockamore@houstonisd.org
Tiffany Green
Coordinator 2
713.556.1858

tgreen9@houstonisd.org
Paula Roberson
Coordinator 2
713.556.1928

proberso@houstonisd.org

L

Tynette Guinn, Director | 713.556.1883 | tguinn@houstonisd.org

Maggie Ramon | Director of Unit Supports | 713.556.1937 MRamon2@houstonisd.org
Shayeeda Mahario| CTM | 713.556.5917 | Shayeeda.Mahario@houstonisd.org

Roberto Zamora| Coordinator 2 | 713.556.1892 | Roberto.Zamora@houstonisd.org

Nolan Jeffery Angela Jones
Director of Basic Needs Resource Director of Health and
Access Transportation Resource Access

713.556.1891

Nolan Jeffery@houstonisd.org
Keshia Cokes
Coordinator 2

713.556.1892
Keshia.Cokes@houstonisd.org
Chyijuana Cooper
Coordinator 2
713.556.1892
Chyijuana. Cooper@houstonisd.org

713.556.1861
Angela Jones2@houstonisd.org
Sharvete Mallard
Coordinator 2
713.556.1892
smallard@houstonisd.org

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Overview of Wraparound
Priorities

Wraparound Services

1s committed to delivering high-
quality comprehensive support
and resources to students and

]. . Increase the utilization of SAF requests

2 . Basic Needs and Food Insecurities

3. Health & Transportation Access families enhancing students’
4 _ readiness to learn so that all

for the Year 2035 and beyond.

2O,
)

HOUSTON INDEPENDENT SCHOOL DISTRICT

5 . Special Population Programming



WRAPAROUND SERVICES




What We Do:

Addressing _ Health & .
Basic Needs Food Insecurity Transportation Access Student Assistance
* Maintain Operate: * Connect students Support with:
s’ ||+ Romeor || Sl | - At
: distribution for ransportation . S
supplies) highest risk resources Ic%entiflc?‘:i)n
of potenti
* Ensure school families * Health and drcI)Dp outs
staff are trained - medical programs
;  Community- : .
on accessing wide food y for low income Students of
hubs distribution and/or uninsured. special
) populations.
events with
partners

HOUSTON INDEPENDENT SCHOOL DISTRICT




What We Do:

Addressing Food I . Health &

Basic Needs 0od nsecurity Transportation Access
Maintain Operate: * Connect students
resource hubs « Routine food & families to
(basic needs distribution for transportation
supplies) highest risk resources
Ensure school families * Health and
staff are trained . Community- medical programs
on accessing wide food for low ncome
hubs distribution and/or uninsured.

events with
partners

HOUSTON INDEPENDENT SCHOOL DISTRICT




STUDENT ASSISTANCE




What We Do:

Support with:

 Attendance

e Identification of
potential dropouts

* Students of special
populations.

HOUSTON INDEPENDENT SCHOOL DISTRICT




Impact:

Reduce Chronic Absenteeism

BOY Total # Potential Total Goal
Dropouts # Dropouts
Grades 7-12 YTD 2024

HOUSTON INDEPENDENT SCHOOL DISTRICT



Wraparound Services 1s here to
help!

Complete a Student Assistance
Form (SAF) if you know of a
student in need of support!

HOUSTON INDEPENDENT SCHOOL DISTRICT



ATTENDANCE




Chronic Absenteelsm =

[ )
Learning Lost
year K-12

5% 9 6 months
10% 18 1.3 school years
20% 36 2.6 school
years
3.9 school
30% 54
years

Based on a 180 day school year with a 5 day school week.

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Attendance: Chronic Absenteeism

\ Quick Facts / Call to Action

_ 1. Participate actively on the
This year, ]' 28 Stakeholder Collaborative team

\ campuses had an (Student at the Center/GSM).
attendance rate between

90 and 94%.

3. Submit a SAF for students who miss 5
/ \\ or more consecutive days who may
\ ——have aneed. -

————— 2. Provide input on the
campus attendance plan.

HOUSTON INDEPENDENT SCHOOL DISTRICT



How We Can Support: SAF

Student Assistance Form

HOUSTON INDEPENDENT SCHOOL DISTRICT



Attendance
Support Platform




EveryDay Labs - Attendance

\

/' The EveryDay Labs offers a comprehensive data solution to improve student attendance N
mm K-12 schools.

EveryDay offers.

|'
1. A multi-tiered system that allows users to analyze attendance patterns.

2. Intervention focuses on reducing absenteeism through proactive family outreach and
engagement.

HOUSTON INDEPENDENT SCHOOL DISTRICT



Everyday Labs

ATTENDANCE OVER TIME
Houston ISD

@ Dashboards ~ | Monthly | Daily | ‘) Year to Date View

Overview AUG SER oct Nov DEC AN FEB MAR APR MAY JUN
Calendar
Cohorts Attendance Rate 951% 94.2% 93.7% 93.4% 93.2% 93.2% 93.2% 931% 931% 93.0%
& Groups >
Chronic Absenteeism Rate 181% 17.0% 16.6% 16.4% 17.4% 17.6% 18.3% 17.4%
dl) Reports >
O Resources g ATTENDANCE BY TIER
Q search students
® Color blind mode (s ] TER % TOTAL
& Signout
. Satisfactory (<5%): Tier 1 57.3% 99,632
EveryDay Labs
At Risk (5-3%): Tier 1 253% 43906
. Moderate Chronic (10-19%): Tier 2 12.0% 20787
@  severe Chronic (20-49%): Tier 3 50% 8,857
@ Extreme Chronic (>=50%): Tier 3 05% a77

HOUSTON INDEPENDENT SCHOOL DISTRICT




EveryDay Labs - Mailing and
Text Nudges

' Mail nudge
~« Created based on research
« Helps increase understanding of attendance and connection
to learning
« Designed for all family members and guardians:
o Accessible reading level
o Home language
o Clear graph

HOUSTON INDEPENDENT SCHOOL DISTRICT



EveryDay Labs - Mailing

Nudge

ﬂ Your March Update
Anytown Unified High School Casey has missed
555 North Main Street 14
Anyiown, USA 12345 I

this school year*

Parent/Guardian of:
CASEY LEE

123 2nd Street
Anytown, USA 12346

How can we help?

Dear Parent/Guardian of Casey Lee,

Casey has missed 14 days this school year.*

Attending school every day will help Casey learn and stay on track.
You are key to helping Casey attend every day.

If we can help you, call the school or see the resources on the back of this letter.
Our school is a better place when Casey is present.

Sincerely,

Kendal Sanchez
Principal

Anytown High School

Casey’s Attendance Snapshot

Casey

|
Average 5th Grader at
Casey’s School

Total Missed Days of School

*Questions about this letter? Call 555-123-4567 and reference this
unique code ict1234, or see the footnote on the back for more info.

HOUSTON INDEPENDENT SCHOOL DISTRICT

Back

Track Casey’s Absences
Casey’s most recent absences occurred on the following dates:
(abs_list_key)

Wed, Sep 2 (E) Tues, Oct 10 (E)
Thurs, Sep 3 (U) Wed, Oct 11 ()
Fri, Sep 4 (U) Fri, Oct 13 (U)

Mon, Sep 7 (U) Fri, Oct 20 (U)

Fri, Sep 11 (E) Mon, Oct 23 (E)
Tues, Sep 15 {U) Tues, Oct 24 (E)
Wed, Sep 16 (U) Tues, Oct 31 (U)

Did you know? All missed school, for both excused and unexcused reasons, adds up to lost
learning time.
To-Do: Update your contact info
If you've recently moved or changed your phone number or email
address, update your contact info so we can reach you with

important updates and information.

To check and update your contact info,

please call the school at 555-123-4567.

We’re Here to Help!

If we can help with anything, call the school: (school_phone)
For Parent Services and resources visit: k12-support.com/sdoc/parents

* We send these letters to help families keep track of attendance. It's just for your information, and we hope you find
it helpful. The letter lists excused and unexcused absences between the first day of schaol and {pull_date). We know
students miss school due to illness, religious holidays, or emergencies. Please talk with your student’s school and health
provider in advance when your student will miss school. For questions and support, or if you no longer want to receive
these letters, contact (parent_support_phone) and provide the code below.

Unique Code: <<01_unique_code>>




EveryDay Labs - Text Nudge

Hello - Casey has missed 15
days this school year.

Attending every day possible
will help Casey stay on track.
Text SUPPORT for help
—Sac City USD

My car broke down, so |

can’t drive Casey to school.

Can she take the bus?

Ok, sounds like you're looking
for help with transportation.
Visit

for info about bus routes,
transit passes, and more.

€  nisp

Ok, we can help you find
resources in your area.
First, what type of help
are you looking for?

FOOD
HOUSING
TRANSIT
FINANCE
EDUCATION
WORK
LEGAL
OTHER

Ok, got it. What's your 5
digit zip code?

Ok, we found some
resources in your area.
Visit www.findhelp.org/

b P——
postal=30336 to see the
resources available near
you!

HOUSING

HOUSTON INDEPENDENT SCHOOL DISTRICT

Homeless Prevention
by Hosea Feed the Hungry & Homeless, Inc.
(Hosea Helps)

The Homeless Prevention program helps prevent
homelessness by stabilizing households before...

Next Steps:

Call 404-755-3353 or apply on their website (7.
Q 1.66 miles (serves your local area)

4779 Mindy Drive, Atlanta, GA 30336

@ Closed Today See open hours v

* 4

SAVE SHARE

Public Housing
by Housing Authority of Fulton County (HAFC)

INFO v

Public Housing (PH) is a federally funded program,
overseen by the U.S. Department of Housing an...

Next Steps:
Call 404-588-4950.

Q 2.92 miles (serves your local area)

4273 Wendell Drive Southwest, Atlanta, GA 30336

www.findhelp.org


http://k12-support.com/HISD/transportation
http://k12-support.com/HISD/transportation
http://k12-support.com/HISD/transportation

Everyday Labs — Communications
Timeline

Communication Name Date Received by Family

Back to school nudge Wednesday, August 5th, 2024

General Support Nudge Wednesday, September 4th, 2024

Text Nudge Every 2 weeks starting September 9th, 2024
Mail Nudge 1 Monday, October 14th, 2024

Mail Nudge 2 Monday, December 2nd, 2024

Mail Nudge 3 Monday, January 6th, 2025

Mail Nudge 4 Monday, February 17th, 2025

Mail Nudge 5 Monday, March 17th, 2025

Mail Nudge 6 Monday, April 21st, 2025

HOUSTON INDEPENDENT SCHOOL DISTRICT



POTENTIAL
DROPOUTS




Attendance: Potential Dropouts

\ / Call to Action

uick Facts
Q 1. Identify students who are coded as
Beginning 23-24 school 1,98s or 88s.

year, the No-Show report

2. Support in discovering and

included 4,173 ' recovering 1.98s/88s and update their
~ students from the firstday coding.
of SC{IOOL 3. Submit a SAF for those students.
/ \\\ 4. Partner with a staff member to
\ conduct home visits.

\

HOUSTON INDEPENDENT SCHOOL DISTRICT



Reasons Students Dropout of
School

Student on

Conflict
between
home and

Teens problems involvement or deferred foster care
school

prosecution

HOUSTON INDEPENDENT SCHOOL DISTRICT

Pregnant and Behavior/ Lack parole, Experiencing
Parenting discipline of parental probation homelessness/



SPECIAL POPULATIONS




Identification & Coding of
Special Populations

Children of Military-Connected Parenting
Incarcerated Parents Students Students

Gather information from Ensure that the Military- Partner with the school
parents during student Connected Survey is nurse and counselor to
enrollment to learn if distributed to all students ensure that all parenting
either parent has been enrolling in the school. students (male and
incarcerated. female) are coded.

HOUSTON INDEPENDENT SCHOOL DISTRICT



How Can We Support: attendance

Quick Response

Scenario:

Assistant Principal, Mr. Johnson, at Lincoln School has received news that a
family experienced a devastating house fire two nights ago. The student
Steven, has been arriving late to school for the past three weeks and has lost
all his school uniforms in the fire. Also, his teacher has marked him absent

for missing his 1! period class. What are your next steps?

HOUSTON INDEPENDENT SCHOOL DISTRICT




How Can We Support: rotential

Dropouts

ScenaIiO: Quick Response

Ms. Duncan, parent of Michael Duncan, at Hope HbS, received a
call from the campus that Michael was involved in a fight and

1s being suspended for 3 days. Shortly after, Mss. Duncan arrived
at the campus, withdrew Michael and stated she was taking him
to enroll at Kingsley Ho. It has been five days and Michael has not
enrolled at Kingsley HS. What are your next steps?

HOUSTON INDEPENDENT SCHOOL DISTRICT




Tynette Guinn, Director | 713.556.1883 | tguinn@houstonisd.org

Wraparound
Services Maggie Ramon | Director of Unit Supports | 713.556.1937 MRamon2@houstonisd.org

_L>Shayeeda Mahario| CTM | 713-556-5917 | Shayeeda Mahario@houstonisd.org
Roberto Zamora| Coordinator 2 | 713-556-1892 | Roberto. Zamora@houstonisd.org

Jacquelyn Gentry Nolan Jeffery Angela Jones
Director of Student Assistance Director of Basic Needs Resource Director of Health and
Supports Access Transportation Resource Access
713.556.1935 713.556.1891 713.556.1861
Jacquelyn Rockamore@houstonisd.org Nolan Jeffery@houstonisd.org Angela Jones2@houstonisd.org
Tiffany Green Keshia Cokes Sharvete Mallard
Coordinator 2 Coordinator 2 Coordinator 2
713.556.1858 713.556.5917 713.556.xxxx
tgreen9@houstonisd.org Keshia. Cokes@houstonisd.org smallard@houstonisd.org
Paula Roberson Chyijuana Cooper
Coordinator 2 Coordinator 2
713.556.1928 7113.556.
proberso@houstonisd.org Chyijuana. Cooper@houstonisd.org

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Student Supports Feedback
survey

Please complete the survey in the
QR or link below to receive credit
and be marked present for the
session. Thanks!

https://forms.office.com/r/MrpvyF1Liil.?origin=lprLink

HOUSTON INDEPENDENT SCHOOL DISTRICT


https://forms.office.com/r/MrpyF7LiiL?origin=lprLink

HOUSTON INDEPENDENT SCHOOL DISTRICT

Enroliment

Dachundralyn Palmer
Coordinator |




Step 1:
HISD Connect Enrollment Application and
Documentation for New Student Enrollment

Log onto HISD Connect using your HISD network Username and Password.

HIE PowerSchool SIS

Administrator Sign In

Select Language English il
Username Jsmith3
Password  ssssssss

03/07/2022 10:01 AM 21.4.3

HOUSTON INDEPENDENT SCHOOL DISTRICT 160




Step 2:
PowerSchool Registration Admin Portal

Once applications are open and list of confirmed “Yes" applications is at hand, campus SIRs must enter enrollment portal to proceed.

1. From your start page on HISD Connect, you will scroll to Applications on the menu bar and select
PowerSchool Registration Admin Portal. This will open your HISD Connect enrollment screen.

Applications

Forms

PowerLunch

PT Administrator
Reportworks Developer
A4E Dashboards

PowerSchool
EO lE'.itl'aﬂon Admin

Special Programs
Home

HOUSTON INDEPENDENT SCHOOL DISTRICT




Step 2:
PowerSchool Registration Admin Portal cont.

L Next you will select the 2024-2025 School Year j

) Enrolment

e Sudent Data

(i Fom R e v fans
New Student Registration (Next School Year) (2024-2025) I
New Suuceec Begsraton T Open

HOUSTON INDEPENDENT SCHOOL DISTRICT 162




Step 3
Submission Workspace for Pending Approval

1. The Submission Workspace will open to Pending Approval view. A new column for “Intended School”
has been added that will list the non-zoned school parent selected. These records will be forwarded
to intended school for review.

Submission Workspate

Seleita.. View: Pending oproval | it Mo | Tag N B ot

y I | | I I | | | I =
_-----__-_

aderick . Paige Flementary Defiey Excenton Medice B
0 Sthval Cancens, Poished
. Defvery Ecegon, sy
0 (arm Moeroe D5 Fonol Hidde Schoo 4 ria - Engleh 4,@
0 Natmud Tesing 1200200 hndesson Elemertary Schod ] oymz Defivey Excepion, Polshed Printed 4 @
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Step 3
Submission Workspace for Pending Approval

« Before enrolling your students, make sure that you check TSDS to see if your students have ever been enrolled into a HISD campus.

TEA

Texas Education Agency

TEA Login (TEAL)

NOTICE: TEA Web Applications will not be available each Sunday morming from 5:00am to
2:00pm due to routine maintenance. Please do not access your applications during this time
peniod. You could lose data.

Don't have an account? Request New User Account

Username: | |

Password: | jsnm Password
Forgot your password?
Forgot your username?

HOUSTON INDEPENDENT SCHOOL DISTRICT




Step 3
Submission Workspace for Pending Approval

* You're able to search for your students with their name and birthdate or Unique ID or social security number.

BASIC SEARCH  ADVANCED SEARCH  ID SEARCH
First Name:*
Middle Name:
Last Name:*

Suffee: :

BASIC SEARCH  ADVANCED SEARCH | ID SEARCH

D"

ID Type* ® Unique ID () SSN () Alias ID

Source: w

HOUSTON INDEPENDENT SCHOOL DISTRICT 165




Step 3
Submission Workspace for Pending Approval

2. Campus SIRs also have the options to leave list as is; (a)filter by entering data on blank boxes above
column titles, (b)select specific records by checking box in front of name or (c)selecting box on
column title row.

3. Once selection is made, click edit button with pencil.

Submsgim Worpere

Sl . Ve, Ponding gl | F Mo T o - (R

| I | . B
II-_-_--

MRMM Dy Exegion, Medea B

s B Eaget i\l

Dy Exegon, Mesig b

0 (asn e D e e S 3 WO o e ) i
0 ol Ty DUAM  Aodon Bty i 3 BUAR  DeheyFuelm, Pokted it i\l
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Step 3
Submission Workspace for Pending Approval

» Before enrolling your students, make sure that you check TSDS to see if your students have ever been enrolled into a HISD campus.

TEA

Texas Education Agency

TEA Login (TEAL)

NOTICE: TEA Web Applications will not be available each Sunday moming from 5:00am to
2:00pm due to routine maintenance. Please do not access your applications during this time
peniod. You could lose data.

Don't have an account? Request New User Account

Username: | |

Password: | | Show Password
Forgat your password?
Forgot your username?
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Step 3
Submission Workspace for Pending Approval

* You're able to search for your students with their name and birthdate or Unique ID or social security number.

BASIC SEARCH = ADVANCED SEARCH  ID SEARCH
First Mame:"
Middle Name:
Last Mame:"

Suffix: ™

BASIC SEARCH  ADVANCED SEARCH | ID SEARCH |

ID*

1D Type:* ® Unigue ID (O 8sN (O Alias ID

Source; v
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Step 3
Submission Workspace for Pending Approval

2. Campus SIRs also have the options to leave list as is; (a)filter by entering data on blank boxes above
column titles, (b)select specific records by checking box in front of name or (c)selecting box on
column title row.

3. Once selection is made, click edit button with pencil.

Subission Wrgece

Selcta. Ve Pening Approvl | i e [ Ta Mo B ez )

J I \ — B |
Il-_-_--

Rk Pae Bty Duter Bl e -
. LT b Bt i\l

Delvr g, sy 2

0 (st Mg DR Pl S ] WD e b Bt Wb
0 Wend Ty DI hodmEnizy S | BOMD Doy Elon oo P i\
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Step 3
Submission Workspace for Pending Approval cont.

1. Campus SIRS will review record and verify data is correct with attached documents that will be found on the
right hand of your student record page towards the bottom. If incorrect documents were uploaded, the

Campus SIR can delete and upload correct document before approving record. Uploaded Documents

* Note: Immunization record is not a required document on the parent side, however campus SIRs
must continue to follow guidelines for student immunizations. There is only 4 criteria that allow
for a 30 dav waiver: 1) Homeless
2) Foster
3) Military PoR | Delete
4) Coming from a TX school without documentation

If student does not fall under this criteria, student must have a complete immunization record

or current state issued affidavit before Campus SIR can approve the record.

BirthRecord | Delete

Immunizations | Delete

ParentiD | Delete

Field Name New Value

Data entered malches documents provided ‘ E L

+ |f data matches documentation, you will confirm by selecting the drop-down menu and selecting Yes.
Selection must be saved.
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Step 3
Submission Workspace for Pending Approval cont.

2. Campus SIRS will scroll down to the section of enrolled and intended school. If intended school is
selected, SIR will select Yes if approved “Accepted-Yes” application is found or No for missing
application/pending acceptance.

stu_EnrollSchool Benbrook Elementary School

stu_IntentToEnroll No

stu_IntendedSchool Alcott Elementary School

I have verified that there s a confirmed "Yes" smart choice application. = Yes v B

3. If students are enralling for Kindergarten, Campus SIRs will need to verify that Student’s age is 5 on or
before September 1. If student's age qualifies for Kindergarten, SIR will select YES.

siu_DoBMonth 05
siu_DoBDay M
slu_DoBear 2016

sty EnvolGrade K

Confirmed the Kinder student is 5 yrs old on or befre Sept. 1st » El
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Step 3
Submission Workspace for Pending Approval cont.

3. Campus SIRS will also need to verify if student is enrolling for GT Testing purposes only. [f this is the
case for the student, you will also select No for SalesForce application to create ID and send to Central
Registration. This will prevent having inactive records or having to withdraw students who only needed

an ID.
stu_EnrollSchool Berry Elementary School
stu_IntentToEnroll No
stu_IntendedSchool Askew Elementary School
Registering for GT Testing purposes only Yes
I have verified that there is a confirmed "Yes" smart choice application. | No v ‘ @

Approve

4. Once confirmed yes, SIR will click on
Approve & Continue.

This record meets the criteria for approval, but you still must Approve it. Please
review the record, and when ready, click the Approve & Gontinue button.

5. Once cnmpleted, return to New . Nesw Student Registration (Next School Year) (2024-2025)
Student Registration.
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Step 4
Approved/Pending Delivery

Once Approved, SIR can move to Pending Delivery View to display the records that have been approved
but not delivered. As records listed in this view are both approved and undelivered, there will be overlap.

SIR can continue to review and upload documents if received before
delivery. As soon as records are ready to deliver and create ID, SIR will
Click on Tasks and select Deliver Data.

e e

Confirm submission deliver data for “selected only”. s ol -

Do you want fo DELIVER DATA for selecled
records ondy (0) or allrecords found (1)?

ks o
...

A

Ramove Tags You will be able o revew and approve records and
2‘:{{{?2; F’“ﬂ‘“":m’ their data before they ane actually delivered

Print Lattors
Sand Emai

— * st o | arrome [ o

Manage Process Documentation

Note Tasks shown heve deoend
on fhe View you have peincied
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Step 4
Approved/Pending Delivery cont.

After SIR selects to deliver, SIR will be prompted to create a batch for delivery. This will then prompt the
system to search for possible matches to merge with existing records or prepare to create new |Ds for
new students.

Click the Create Delivery Batch bution to begin ihe data delvery process. aie 1o priof 10 delivery. Please be patient, as the initkal set up for this

=

Confirmation will appear and SIR will then select Close when complete.

:
B
|
i
a
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Step 5
Delivery

Important Note: When color is yellow, this means that a possible match has been found. SIR will click
on Match and review the records found. If record is the same student, SIR will match and orb will turn
green. Please be sure to review records carefully to avoid creating duplicates.

Review and Edit - 1 of 1 {CodyTwo Test)

CodyTwo Test 01022001 | Riace | Contact Parent Tast, M| Contact Geandan Tost F | Contact | Contact .| Contact | | studkaniconefeios | 5_b_5_s | 5_5tu_x | u_shu_common_x

Currently IR will notice that student

number has not been created yet. If g e e ] -»

match is found, original student Fiskd Harne Vol xisting
number will populate. Stugent_ Number .
RENE UL
CodyTwo Test 01/02/2001 a

I the system finds potential matches, they
will populate in a separate window for SIR
to review. If SIR finds that one of the

The following polential malches were found CCk thi Select button for the record you want 1o match to, o if none of the records match,
than just cick the Closs bution

——
records does match, then SIR will select TS il =] ] — ) W
the record to match and therefore a new ID — P — PR T r— =
Showang 1ta 1 of 1 entries E E .

will not be created.

Once SIR has completed reviewing,

SIR will then select close. ' E
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Step 5
Delivery Cont.

These are the other views that do not require review.

While system is matiching existing records, the gray orb
indicates “No Match Found” and no review is required.

If system has found an exact match, the orb will already Existing Data
be green and no review is required.
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Step 5
Delivery Cont.

When records have been reviewed and matches are complete, SIR can then deliver the record to SIS.

A

Closa Dubenry B
it j w0 | covuaa ] savw
Fuld Nam Value Halsting Data Deliver All Records
Shutért Numbes * gy v occ oG a o . T s f g ey wll o s e
e oy 2 Po ke o comed o B e v o s e o
Mt Hare * Dar M st
Ll Hame Teyt [
008 G10H20N * Deliver Record
Gender F .
Goace Lovel 0 . T fecord s NOT biee Seiverd. Cich Dbt Rncord 13 Oeived i Feoor
FodEmicty YES .
*

Sireel 4400 W 180 5t

e

£ Dalrvaring recond 1o targel system
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Step 5
Delivery Cont.

If there are any problems found, you will be prompted with an alert that will require further review.

Dellver Record

[TI‘HMMNTM&W Ciick Deliver Record 1o delve Ihis record l

- There are one of mone problems with this necard which have prevenied i from
being successfully delivered. Please check for details on he lefl side of this
SCreen.

As indicated in the alert, the error description will be populated above the student record to
the left of the screen.

/

\.

I » An amor was encountered delivering this record. Check th schemata balow for dalails
CodyTwo Test D1/02/2001 | Race | Contact Parent Test, M| Cortact Guardian Test. F | Contact | Contact | | Contact , | studentcoreieids | 5_bi_stu_x | 5_stu_x | u_sh_common_x Expar

»‘mﬂmm ez

« Message from server. REQUIRED_MEDICAL_ALERT_DESCRIPTION. A description is required when an expiration date is present. for studentalertsimedicalidescription
h

y,
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Step 5
Delivery Cont.

Once errors have been fixed and you successfully deliver the record, Student ID will be created and
populated.

j oo [ o Joo

Existing Data
& 18360
& CotyTeo
*
T
* o4
*f
(1]
+ YES
Seet 400 W18 81 & H00W1En St
Cly Houson # Howslon
i3 T o T

Ip T4 & A2

Deliver Record

[mmummmmmlwlw

HOUSTON INDEPENDENT SCHOOL DISTRICT

179




Step 5
Delivery Cont.

You can then exit out of the record Data Delivery Steps
by selecting “Close Delivery Batch™.
Introduction
Revaw and Dalver

Qﬂ

A confirmation will then indicate how many records were delivered and you can then select to “Close Delivery Batch”
again.

Close Delivery Batch 4F

A summary of the curent delivery baich is shown Dow 1 Ihere are Stll Fecords 10 be delwered, you may go ack and deliver INem. of you may Chose the batch now and deliver tose fecords al a
later time. If you are done working on this batch, you shouid go ahead and close this dedvery baich. Remember, you can always creale ancther delivery batch al any time.

« 1 record(s) have been DELIVERED

[ Iftﬂdii fiii il Db dedvered
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Step 5
Delivery Cont.

You will be directed back to your submission workspace and you can view ‘Delivered” records. Student ID is now populated.

Subvmis o Workipack

Selecta... View: Dellvered « | Fter: None v/ Tag: None s B oo ron
¥ I I I I I I I =
0w  Gae W g S X W et M . g 1. Pk V. St o otz .0

page sae: ) 501 100 500

Your records are now complete and exported to your SIS. | would recommend that you highlight your recent records and
print before returning to review records on HISD Connect.

181
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Important Information

*  Pre-k students must be 3 or 4 by or on September 15t. Kindergarten students must be 5 by or on
September 1%, (Please use Age Calculation Chart located on FSC homepage)

*  Students that are enrolled for testing only should be withdrawn the same day as enrollment once
testing has been completed. Students that are enrolled for GT testing purposes only should indicate
in the entry comment line of enrollment, have a 0 ADA, marked as excluded from PEIMS, and have
no schedule.

* Make sure that you no show students by the end of the first day of school. You will receive
rosters from your teachers. They will have placed a line through the student with NS listed on the
line. Attendance isn’t completed in PowerSchool until the 2" day of school.

* When scheduling students and you need to change the schedule or a course, make sure that
you drop and add for the same day. This has caused many issues when attempting to reconcile
your Membership Reconciliation. Make sure to check your PIEMS Error Check weekly.

* Ifyouneed access to Online Enrollment, please complete the required online
course (1441048) HC_Registration and Enrollment, the SIS form, then send it to the SIS
Department.
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Necessary Documentation for Enrollment

Parent Identification: Driver’s License, Passport, Military ID, etc.

Student Identification: Social Security Card (if available), Birth Certificate, Passport,
Baptismal Records, etc.

Proof of Address: Current Rental Lease or Mortgage Statement, Utility Bill (not
including internet).

Proof of Grade: Prior Academic Records, Final Report Card(s), Final Transcripts, etc.

Immunization Records: Doctor’s Records or other Official Record of Vaccinations.

HOUSTON INDEPENDENT SCHOOL DISTRICT 183




HOUSTON INDEPENDENT SCHOOL DISTRICT

Thank you




HOUSTON INDEPENDENT SCHOOL DISTRICT

First Day of School

Wanda Thomas; Director 1
lisarShannoen), Coerdinator 1
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Attendance Procedures

 The attendance personnel generating absence summaries and
transcribing the absences or coding information into the accounting system
are responsible for adhering to all laws and regulations pertaining to student
attendance accounting. Each person entering data into the attendance
accounting system must sign an affidavit attesting that the data he or she
has entered are true and correct to the best of his or her knowledge— or, in
the case of a paperless attendance accounting system, indicate
electronically that the person attests that the data he or she has entered are
true and correct to the best of his or her knowledge.
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Task Prior to Opening of School

» Post rosters throughout campus for parents to review

« Distribute Class Rosters to teachers with written instructions on how to
document "No Show” students.

« Generate a list of students with no homeroom number (if applicable) or
schedule and verify status.

« Verify that ADA time is posted in your school. Note: Attendance should be
submitted no later than 10 minutes after ADA time in your building.
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First Day Procedures

« Distribute first day rosters to teachers to verify attendance (must be signed
in ink by teachers).

« Communicate to teachers that attendance rosters must be sent to the office
no later than 30 minutes after official ADA time.

* Log into HISD Connect to Report Manual Membership Figures by 10:30 am.
« KEEP originals of first day rosters (ALL SCHOOLYS).

« Teachers should only take attendance for the first day on the first day
rosters not in HISD Connect.
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No Show/Absentee Process

More Information will be
forthcoming regarding
the No Show Process




First Day Class Rosters

Start Page>System Reports>Class Rosters(PDF)

Reports

Form Reports

. System Reports
ReportWorks
PSCB Custom Reports

sgqiReports
District Reports
State Reports
HISD Reports

At Risk
B3 career Tech Credentials
Class Rosters (PDF)

Contact Tracing
Master Schedule (PDF)
P staf Listing
P student Birthday List
Student Schedule Listing
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Class Rosters

Elementary Class Roster

Class Rosters (PDF)
vt S -
=«

Select HISD Class Enrollment

Verification and highlight your ADA =
(secondary)/Homeroom(elementary) :

teachers and select the correct
period(secondary) or HR for

Secondary Class Roster:
elementary.

Class Rosters (POF)

HOUSTON INDEPENDENT SCHOOL DISTRICT




Find the Heading text (Fields) section:

Heading text (Fields)
Enter ~(teachername) to cause the teacher name to appear, and ~[“class_expression) for the expression

In the text box, change wording to the following:

<b=School Year: <fbe—{yeamame-iablo Gx<b=Effective Dabe</be-[shor.datke]
=b=Teacher Instruction’=/tr= Oraw a N acress the name of each student wha 15 not In atendance dunng yvour ADA time and dentify

as a No-Show "NS". Sign and Date below and relum to vour school attendance ofice.|<i=(if vour rosler exceeds one page vou must
sign each page)<i-

<0=Print Mame: </ ch=Signature i

=b=Datec= = <hi=Membersnip Total </
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Remove Verified from Roster columns (Fields):

Format:  field name \ column title % column width Y alignment

LastFirstSiudent Namawzil
al
Woomment2 TS0

Werifiedh1.

First Day Class Roster Example:

Houston independent School District
HISD Class Roster (Weekly)
_E-lnrl:mﬂn'!,r

Fage: 1
Class: HOME ROOM - HR(A) Section: 005
Toachar: _ Reom: N Total Students: 3

School Year:| 20242025 | Effective Date:{ 81212024

Toachar Ingtruction: Draw a line across the name: of each student who is mﬂinﬂhﬂdmu:hring your
ADA tima and idsntity &8 a No-Show “MN5". Sign and Dale below and radum to your school attendance office. |
if your roster eXCEE0S ONE PEQE YOU MUS! Sign each page) i

Print Namo: Signature:
Date: Membership Total:
Btucen| q Studen! ID  Comment, 4
~HehrrBoer—— 1334507 N 'LS |
Jennifer Doe ga10112
Sam [oe 7654321 )
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Membership Reporting Pathway

Membership Reporting Pathway

1. From the start page under Functions select Membership.

2 PowerSc hool SIS

Funcoons Aot Elan
Ananaancs -

Diashbaand Start Page

Ervalim=nt Sommary

Heslh Warg enen|

e - - 280
Irciiont Managessont

Wbt Schiethibe 3 PKIPMA K 1 2 3 4 5 F M AL [ Inchude Remote Enroments

Saarch ATaceants Starad Saarchas. Stormd Saledions Wew FlaldList Advenced  MutiSclacl  Distic Saarch

Spacial Funciions

Sachars Faport

e Cument Student Selection (0}

Taachar Scheowes [® Them am no sears msuis ]
MWiessaga Sandar

— [ty it st [

2. Select School Year: 2024-2025, click New and enter campus membership
figures.

Membership Reporting

Enrellmant input

Sehaend:

Ao Elamentany School

L —

Campas Heparnt Duy® Wesk® Monthe® Sspon EE | P8 | G | O |00 | 0] | 04 ) 05 06| 7 | 0 | B | 90| 1 [ 12) Creseesd Creansd Mot Mo
Schodhus Data Hy on Hy a

Wo

et
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Second Day Procedures

« Teachers begin taking attendance in HISD Connect on Day 2.

» Clerk Logs into HISD Connect to post Manual Membership Figures
before10:30 am.
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HISD Calendars

* The following Calendars are listed in the
Opening of Schools Packet

« HISD Academic Calendar

* Important Dates

» Report Card/Progress Report Dates
* UIL Grade Reporting Dates
 Membership Reporting
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HOUSTON

INDEPENDENT SCHOOL DISTRICT
2024-2025 YEARLY CALENDAR

5

1 Bl 4 5 & T
& 2 10 1M 12 13 1M
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DECEHIEI! mﬂ
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2T 28 2% N
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5 & T & 01
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AFIIII. 2025

S M T W T F 8§

DD 3
¢ OO E®E 0
io1zki3 14 15 18 17
B 10 20 M » o1 oM
26 26 21 28 20 30 A

HWEHIEI! H}M

I
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2 3 4 5 8 7
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1w [l 18 18 2 2
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MAY 2025
] M T W F s

BHaomn

Haeo—=n

BCHOOL DAY START AND END TIMES
7230  2:00 Elemantary
30 - 4:00 K-8 s Midcha School

B30 - 4:00 High Schwal

INSTRUCTIOMAL

AND END TIMES: NES
00 - 3:00 PK - 1 grade
8O0 — 4:00 2% _ 5 grads
B30 - 430 % - 12% grace

RECESS (MO CLABSES)
hﬂaﬂqmzﬂ
Winter Recess - Dec 23 - Jan. 3

Spring Recrs - Mar 10— 14

POSSIBLE MAKE - UP DAYS
Jurrie & - Juri 12

T
| ? 3 4 5 1 2 3
B T a & 10 1 12 8 7 B 8 10
13 14 15 16 1F 19 i1 12 13 14 15 18 17
Mmoo 2 M M I 2 B 18 XN N X 13 M
37 3 2 A0 El » 2 30 A
1 2
3 4 5 6 T 8 g
m o1 12 13 14 15 16
17 18 18 20 21 22 23
M 25 M 27 28 29 XN
H
* FIRST DAY OF BCHOOL LAST DAY FOR STUDEWTS  LAST DAY FOR TEACHERS
Ausgust 12, 2024 Jue 4, 2025 Juee 5, 2025
DAY START . HOLIDAY (MO CLASSES) GRADING CYCLES  REPORT CARD
Jul. & - Independance Dy Aug. 12 - Sep. 20 Sapt. 27 (Fricay]
Sop. 2 - Lalber Day Sap. 23 - New. | Herw. 11 Mercayl
Ot 4 - Fal Mo 4-Bae. 20 m;iw
T.Tfal"ﬂi.’“ﬂ Fab 24 Ape 17 Ape 2% .
Jan. 20— ML Je. Day Ape 21— Jun & Jun. 4 (E5, K8, M5)
Fab. 17 - Presidest's Day Jun 13 HS)

STAFF PD (NO CLASSES)

EY 3, Mow. B, Jan. &,
Flh."‘.sh:;ZM! dun. 13

[Marclatory for some studerts]

SCHOOL LEADERS' INDUCTION
AND PREPARATION

by 22 - Jully 29 - Principals s APs
HEW STAFF INDUCTION

iy 30 e July 31 - Staff New ta HISD
ALL STAFF INDUCTION

AND PREPARATION

Aug 1 - Aug 7 Al staff
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HISD IMPORTANT DATES
2024-2025

MOTE: The countof days in each cycls doss nofincluds professional devslopment days, which are non-nstructional.
[ REPORT CARINPROGRESS REFORT DATES ]

CYCLE Dates #ofDays  Progress Report Dats Report Card Data
Ciypcdes | Aug. 12 -Sept. 20 3 Eli=rli el Sepl. 27 (Friday)
Cycie I Sept. 23— Now. 1 3 10 &i2024 Movembsr 11 (Monday)
Cycie Il Mov. 4 - Dec. 20 3 1262024 January 13 (Monday)
Ciycie Jan. 7-Feb. 2 3 13112025 February 23 (Friday)
Cycle Fen. 24 - Apr. 17 33 H2Er2025 Apal 25 (Friday)
Cycle V1 Apr.21-Jun. 4 3 A5/16/2025 Juna 4 (Wednesday) - E3, K-8, M3
June 13 (Friday) —HS
Samestar 1 [F) &5
Samestar 2 [5) 5
SIXWEEKS ADA CYCLE DATES
ADECYCLET AUGUST 12-SEPTEMBER 20 28 DAYS
EORCYCLEN SEPTEMBER 23-NOVEMBER 1 28 DAYS
ADA CYCLE I MOVEMBER 4 - DECEMBER 20 29 DAYS
ADA CYCLE IV JANUARY 7 - FEBRUARY 21 1 DAYS
ADACYCLEV FEBRUARY 24— APRIL 17 33 DAYS
[ ADATYCLEWVT APRILZ1-JUNE& 31DAYS
1B0 TOTAL DAYS
[ HOLIDAYS
Cyclel Sapiember 2 Labor Day
Cyclell Ociober 4 Fail Hoilday
Cycle Il Mowember 25 - 29 Thanksguing
Cydelll December 23 — January 3 Winter Sreak for TEacnes
Cycle 1l December 23 - January § Wiintes Break for Students
Cycle [V Jaruary 20 Martin Luther KIng Day
Cycle IV Feansary 17 Presigents Day
Cycle March 10— 14 Spring Break
Cydle ¥ Ranch 24 Chavez'Huera Day
Cyde Apri 18 Spnng Hollday
Cycle W1 May 26 Memaorial Day

STAFF PROFESSIONAL DEVELOPMENT DAYS
September 3 - Tussday
Octobsr 3 - Thursday
Hovember 8 - Friday
January & - Monday
February 14 - Friday
May 2 - Friday
Jung 5 - Tt y
Jung 13 - Friday

100 Day of School Is January 26, 2025

HISD IS OPERATING ON & SD{-WEEKS GRADING CYCLE FOR THE 2024-2025 ACADEMIC SCHOOL YEAR
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20124-2025 HILD Conneet Dabes dor B/WEEK Repart Cand and Prograss Report

Hith Sonmest i HISH Basssct R
Pragreas Rapart PR} [ HISH Gamrwet r— s e
[——— [ror— Pout
. el L I I b [£9) @ B ek Bute 85,
e PR 090 23 ek 7160 T, O T iy PR wwm 04 Mt
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HOUSTOMN INDEPENMDENT SCHOOQL DISTRICT

7202023

Athletics Department
UIL Grade Reporting Dates
School Year 2023-2024

SIX WEEK CALENDAR
o ELIGIBILITY nocompemion | SVEREEECK o o ey
Oct 2/ Mon. Oct 9/ Men. Oct 89— et 30 Oct. 20/ Fri. Oct. 27/ Fri.
Nov. 10/ Fri Nov. 17 { Fri. Now 17 — Dec. 8 Dec. &/ Fri. Dec.15 { Wed.
Dec. 22/ Fri Jan. 16/ Tue. Jan. 12— Feb. 2 Jan.28/Mon. | Feb.5/Maon.
Feb. 23 | Fri Mar. 1/ Fri. Mar. 1 — Mar. 22 Mar. 22 I Fri. Mar. 20 / Fii.
Apr. 12/ Fri. Apr. 261 Fr. Apr. 28 — May 17 May 10/ Fri May 17/ Fri.

* “If a grading perod or 3-week evaluation period ends on the last dass day prior to a school
holiday of one calendar week or more (e.g., Thanksgiving break, spring break, winter
haolidays), the seven-calendar day grace pericd to lose eligibility and the seven-calendar day
waiting period to regain eligibility begin the first day that dlasses resume.” From TEASUIL
Side-b-Side Academic Reoyi

+ “No FPazs, No Play” begins after the first six weeks of the school year.

HOUSTOMN INDEPENDENT SCHO
onal Si o = A
oy H
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MEMEERSHIP REFORTING FOR 2024-2025

Membership figures should be shown by grade level (EE through 12). All
students who are physically present in school on the first day are to be
counted in their respective grade level even thought they may be in a self-
contained special education class. After the first day of school, membership
includes all students who have enrolled and attended at least one day
during the current school year and who have not withdrawn. Students who
enrolled but have not attended at least one day should not be included in
the membership count.

CALENDAR | NsSTR CALENDAR | INSTR
WEEK MONTH oy DAY WEEK MONTH DAY DAY
12 2 Labor

EirstWeek August 1 FourthWeek | September Day

August 13 2 Saptember 3 Prof Dev

Algust 14 3 September 4 16

August 15 4 September 5 17

August 16 5 Saptember & 18
SecondWeek

August 13 g Eifth Weak September 13 23

AlgUst 20 7

August 21 ] Sixth Week Saptember 20 28

August 22 a

Aligust 23 10 Seyenth Week | September 27 a3
Ihird Wesk

August 26 11 Eishth Week October 2 38

August 27 12

August 28 13 Hinth Week October 11 41

August 23 14

AUgust a0 15 Ienth Week October 18 45

[snsoshot  Jocwber [ 25 [ =1 ]

Last Friday of each manth after Snapshot and the last day of school
Friday Movembar 22 70 Friday March 28 138
Friday December 20 a5 Friday April 25 154
Friday January 3l 103 Wednesday lune 4 180
Friday February 28 121

HOUSTON INDEPENDENT SCHOOL DISTRICT




HOUSTON INDEPENDENT SCHOOL DISTRICT

Attendance and
Membership Updates

Marina Tejada, Coordinator 1
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DATA INTEGRITY

e Attendance clerks, data entry clerks and SIR’s
play an essential role in HISD’s efforts to
ensure that all data is timely, accurate and
properly documented.

* |n no case should paraprofessional personnel
be responsible for determining students
coding information for attendance, program
placement or special services.
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It is your district's responsibility to ensure that the basis used to
record and process attendance accounting data meets the standard
set forth in the Student Attendance Accounting Handbook.

District personnel must create the original documentation of
attendance at the time of attendance. Original documentation may
not be created after the fact. Original documentation that is not
created at the time of attendance will not be accepted by agency
auditors. If auditors determine that original documentation was
not created at the time of the attendance it is intended to
support, the TEA will retain 100% of your district's FSP
allotment for the inappropriately documented attendance for
the school year(s) for which records have been requested. TEA
will either assess an adjustment to subsequent allocations of state
funds or require your district to refund the total amount of the
adjustment when the audit is finalized.

19 TAC §129.21(f) and §129.1025



Campus Responsibilities

Campus Principal

* Chair the School Attendance Committee

» Establish a period-by-period attendance management system

* Implement a process for identifying students with attendance problems

Campus Teacher of Record

+ Take attendance at the official designated ADA time (must be within the second instructional hour) and for each
class period.

* Provide documentation to attendance clerk when changes are made by Teacher on SIS after the initial recording or
when coding error is identified.

SIR/Attendance Clerk

. Post ADA time where visible by students and parents.
. Verify that attendance is taken by ADA time.

. Enter/Change attendance coding when provided with documentation from Teacher, Sub, or other Professional
personnel in care of student(s) during attendance time.

. Run Attendance Change History Report to verify that all changes have the appropriate documentation.
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Manual Official Attendance Documents

All manual official attendance documents (Absentee Slips) must meet these
conditions:

» This applies when a teacher cannot log into HISD Connect or there is a
substitute in the teacher’s classroom. (Teacher aides/ Learning Coach can
not take attendance)

 Always use blue or black ink (never record manual entries in pencil, marker,
crayons, liquid correction fluid, and never use a signature stamp);

« Always use the legal names of the students (no nicknames or shortened
version of the name);if two last names must use both.

» Always use the correct student ID number;
» Teacher or Substitute Teacher’s Signature must be in blue or black ink.

» If errors are made on any official attendance document, strike one line
through the error, enter corrections nearby, and initial in blue or black ink.
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Examples from the
Attendance Change
History Report

HISD Connect considers marking a student
Absent as a change since the system
automatically defaults to present. In the
first example to the right the system
defaulted the student to present, the
teacher marked the student absent, then
changed it from absent to present all in the
same period — this teacher needs to fill out
a Teacher Attendance Correction Form.

In the second example, system defaults
student to present, teacher marked student
absent, teacher does not need to fill out the
Teacher Attendance Correction Form.

Examples from the Attendance Change History Report

System Automatically Teacher Marks
Defaults Student To Student Absent
Present
Same Period, Same Teacher Marks
Teacher, Same Student Present
Student

Teacher needs to fill out Teacher

Attendance Change Form

Change | Change

From To

System Automatically
Defaults Student To Teacher Marks
Present Student Absent

Teacher does not fill out Teacher
Attendance Change Form

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Attendance Corrected by
the Classroom Teacher
within 24 hours

This form is used when the
classroom teacher makes a change
in the attendance file before the file
is locked.

Attendance Office can use the
Attendance Change History Report
to see when a teacher has made a
change.

School Name Here

2024-2025
Attendance Corrected by the Classroom Teacher within 24 hours

Student Name (First & Last):

Student ID#: Grade Level:

Date Corrected:

ADA Period: Non-ADA Period:
Corrected From To

Reason:

Teacher Signature Date

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Elementary - ADA
Change Form

This form should be used when a
student’s absent code has been
changed from Absent to Present or
from Present to Absent. If the
student is not physically present in
the teacher’s classroom at the time
of ADA the teacher should mark the
student absent. If the studentis to
be marked with one of the

TEA Exception Codes

(ACT, DFPS, COL, CRT, DL, DC,
ELC, GOV, MD, MTR, MIL, NAT,
OCWBL, PEAS, REL,TAP TSBD,
uDC)

HISD Local Exception Codes
* Other school personnel

* In School Suspension

* Field Trip

* Homebound Student

* Pregnancy Related Services

All the above codes convert to
Present

» Suspended is an Absence Code

» Teacher Error depends on the
error teacher made

HOUSTON ISD

School Name

2024-2025

ADA ATTENDANCE CHANGE FORM

ELEMENTARY
DATE:
STUDENT NAME: STUDENT ID#:
GRADE LEVEL: ADVISOR NAME:
DATE(S) OF ATTENDANCECHANGE:
ADA Period: HOMEROOM
FROM: (CHECK OME) O PRESENT O ABSENT
TO: (CHECK OME) [ PRESENT [0 ABSENT

REASON: (CHECK ONE) DCJACT Oorps Ocom OcrT OFT Oeov OHe OSkRc OMD COMTR
Onat Oose Oers Orer  Osus Otap OT1sep Cubc DIEr

ACT: Activity MTR: Mentor

DFPS: Child Protection NAT: Naturalization Oath

CIT: Citation 0SP: Other School Personnel

CRT: Court Appearance PRS: Pregnancy Related Services

DL: Driver's License REL: Religious

FT: Field Trip SUS: Suspended

GOV: Government Office TAP: TAPS Military Funeral

HB: Homebound Service TSBD: Texas School for Blind or Deaf

SRC: In School Suspension UDC: Under Doctor’s Care

MD: Medical Appointment ER: Teacher Error [Does not require documentation)

SCHOOL PERSONMEL SIGNATURE PRINCIPAL APPROVED

SUPPORTING DOCUMENTATION MUST BE ATTACHED
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Secondary - ADA
Change Form

This form should be used when a
student’s absent code has been
changed from Absent to Present or
from Present to Absent. If the
student is not physically present in
the teacher’s classroom at the time
of ADA the teacher should mark the
student absent. If the student is to
be marked with one of the

TEA Exception Codes

(ACT, DFPS, COL, CRT, DL, DC,
ELC, GOV, MD, MTR, MIL, NAT,
OCWBL, PEAS, REL,TAP TSBD,
UDC)

HISD Local Exception Codes
* Other school personnel

* In School Suspension

* Field Trip

* Homebound Student

* Pregnancy Related Services

All of the above codes convert to
Present

» Suspended is an Absence Code

* Teacher Error depends on the
error teacher made

HOUSTON ISD

School Name

2024-2025

ADA ATTENDANCE CHANGE FORM

SECOMDARY
DATE:
STUDENT NAME: STUDENT ID#:
GRADE LEVEL: ADVISOR NAME:
DATE(S) OF ATTENDANCECHANGE:
ADA Period:
FROM: (CHECK ONE) O PRESENT O ABSENT
TO: (CHECK ONE) O PRESENT 00 ABSENT

REASON: (CHECK ONE) DClact OprFps Oam Ocor OcrT Ooc Opw O Evc OFT OGov COHB
OsSrRC OMD OMTR O MiL CONAT CJOCWBL CJ0sP CIPRS CIPEAS
OrRer Osus Otap O T1sBD COupc OTE

ACT: Activity MTR: Mentor

DFPS: Child Protection MIL: Military Deployment

CIT: Citation MNAT: Naturalization Oath

COL: College Visit OCWBL: Off-Campus Work Base Learning
CRT: Court Appearance 0OSP: Other School Personnel

DL: Driver's License PRS: Pregnancy Related Services

DC: Dual Credit PEAS: Pursue Enlistment Armed Services
ELC: Election Clerk REL: Religious

ET: Field Trip SUS: Suspended

TAP: TAPS Military Funeral

TSBD: Texas School for Blind or Deaf

UDC: Under Doctor's Care

TR: Teacher Error [Does not require decumentation)

GOV: Government Office

HB: Homebound Service

SRAC: In School Suspension [Student Ref Ctr)
MD: Medical Appointment

SCHOOL PERSONNEL SIGNATURE PRINCIPAL APPROVED

SUPPORTING DOCUMENTATION MUST BE ATTACHED
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Period Attendance
Change Form

This form should be used periods other than
the ADA period when a student’s absent code
has been changed from Absent to Present
or from Present to Absent. If the studentis
not physically present in the teacher’s
classroom at the time of ADA the teacher
should mark the student absent. If the
student is to be marked with one of the

TEA Exception Codes

(ACT, DFPS, COL, CRT, DL, DC, ELC, GOV,
MD, MTR, MIL, NAT, OCWBL, PEAS,
REL,TAP TSBD, UDC)

HISD Local Exception Codes

» Other school personnel

* In School Suspension

» Field Trip

« Homebound Student

» Pregnancy Related Services

All of the above codes convert to Present
» Suspended is an Absence Code

» Teacher Error depends on the error
teacher made

HOUSTON ISD

School Name

2024-2025

PERIOD ATTENDAMNCE CHANGE FORM

STUDENT MAME: STUDENT ID#:

GRADE LEVEL: ADVISOR NAME:

DATE(S) OF ATTENDANCECHANGE:

NON-ADA Period:,

FROM: (CHECK ONE) O PRESENT [ ABSENT
TO: (CHECK ONE) O PRESENT O ABSENT

REASON: (CHECK ONE) DOact Oorps Ocor Ockt OFr Ocov OHe Oskc OmD OMTR
OmnatT Oose Oers Orer Osus Ortap OTsep Oubc Oer

ACT: Activity MTR: Mentor

DFPS: Child Protection MNAT: Naturalization Oath

CIT: Citation 05P: Other School Personnel
CRT: Court Appearance PRS: Pregnancy Related Services
DL: Driver's License REL: Religious

FT: Field Trip 5US: Suspended

GOV: Government Office
HB: Homebound Service
SRC: In School Suspension
MD: Medical Appolntment

TAP: TAPS Military Funeral

TSBD: Texas School for Blind or Deaf

uDC: Under Doctor's Care

ER: Teacher Error (Does not require documentation)

SCHOOL PERSONMNEL SIGNATURE PRINCIPAL APPROVED

SUPPORTING DOCUMENTATION MUST BE ATTACHED
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HISD CONNECT Attendance Code Descriptions

(Present)

A (Absent)

EX (Absent Excused)

AT (Absent by ?E.-acher}

T (Tardy)

AT (Awctivity)

DFPS (Child Protection)

CIT (Citation)

COL (College Visit)

CRT (Court Appearance)

DC (Dual Credit)

ELC (Election Clerk)

FT (Field Trip)

SOW (Government Office )

HB (Homebound Services)

SRC (in School Suspension)

MDD (Medical Appointment)

MTR (Mentor)

MIL (MMilitarny Deployrment)

MNAT (Naturalization)

OCWBL (Off-Campus Work Base Learming)
OSP (Oth Sch Per)

PRS (Pregnancy Related Services)
C PEAS (F (Pursue Enlistment Armed SEWIGE!:I
REL (Religious)

TAP (Taps Military Funeral)

TSBD (TX School for Blind or Deaf)
DL ( Driver's Lincense)

UDC (Under Doctor's Care)
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Texas Education Agency ADA
Exemptions

A student not actually on campus at the time attendance
is taken may be considered in attendance for FSP
(Funding) purposes if the student:

Description Short Code in
HISD
Connect

Note: The following codes require documentation that

has signed and dated by the principal or principal’s
designee.

* is in grades 6 through 11 and misses school for the purpose “TAPS" Military Funeral TAP
of sounding “Taps" at a military honors funeral held in Texas
for a deceased veteran.

+ is participating in an activity that is approved by your local Activity ACT
school board and is under the direction of a professional staff
member, an adjunct staff member or a paraprofessional staff
member of your school district. The adjunct staff member
must have a minimum of a bachelor's degree and be eligible
for participation in the Teacher Retirement System of Texas.

HOUSTON INDEPENDENT SCHOOL DISTRICT
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TEA ADA Exemptions Continued

= is in the conservatorship of the DFPS and misses school: Child Protection DFPS

- to participate in an activity ordered by a court under
the Texas Family Code, Chapter 161 or 163, provided
that scheduling the participation outside of school hours is
not practicable or

- to attend an activity under a service plan under the Texas
Family Code, Chapter 163, Subchapter B.

The student may be considered in attendance for travel days
for this purpose. Travel days for which the student is
considered in attendance are limited to not maore than 1 day

The student may be considered in attendance for travel days Child Protection continued DFPS
for this purpose. Trawvel days for which the student is
considered in attendance are limited to not more than 1 day
for travel to and 1 day for travel from the site where the
student is participating in the activity, appointment, or
visitation.

= is in his or her junior or senior year of high schoal and College Visit COoOL
misses school for the purpose of visiting an institution of
higher education accredited by a generally recognized
accrediting organization to determine the student's interast in
attending the institution. Your district 1) may not excuse for
this purpose more than 1 days during a student's junior year
and 1 days during a student's senior year and 1) must adopt
a) a policy stating when an absence will be excused for this
purpose and b) a procedure for verifying students’ visits ta
institutions of higher education.
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TEA ADA Exemptions Continued

= misses school for the purpose of attending a required court Court CRT
appearance, including traveling for that purpose. Travel days
for which the student is considered in attendance are limited to
not more than 1 day for travel to and 1 day for travel from the
site where the student is required to appear in court. Your
school district may elect to excuse additional travel days;
howewver, the student would be considered absent for the
additional trawvel days for attendance accounting purposes.

A court appearance is considered to be required if the law
(federal or state) or the court mandates an appearance by the
student in a criminal, civil, or traffic matter. Examples of
required court appearances would be appearances in
response to a jury summons in the name of the student, a
subpoena in the name of the student, or a traffic ticket
marked “You Must Appear” or “Court Appearance Required.”
Additional examples would be a student's appearance in
court as a plaintiff or defendant or as the subject of a court
proceeding. such as an adoption or custody proceeding.
Acceptable forms of documentation may be a copy of a
pleading or other document filed with the court, a notice from
the court clerk regarding a hearing or trial date, a jury
summons, a subpoena, etc.

Important: Absences to meet with probation officers and
other absences related to court-ordered activities
outside the courtroom do not gqualify as required cowurt
appearances.

= is enrolled in and attending off-campus dual credit program Dual Credit DG
courses and is not scheduled to be on campus during any
part of the school day.
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TEA ADA Exemptions Continued

= misses school for the purpose of serving as a student early Election ELC
voting clerk, if your school district has a policy allowing for
this type of excused absence or misses school for the
purpose of serving as an election clerk or student election
clerk. Your school district may excuse a student's absence
for this purpose for a maximum of 1 days in a school year.

A student may be considered in attendance for travel days
related to an absence to serve as an election clerk or student
election clerk but not for travel days to serve as a student
early voting clerk. Travel days for which the student is
considered in attendance are limited to not more than 1 day
for travel to and 1 day for travel from the site where the
student is serving as an election clerk. Your school district
may elect to excuse additional travel days; however, the
student would be considered absent for the additional travel
days for attendance accounting purposes. Travel days do not
count toward the 1-days-per-school-year masimum.

To serve as a student election clerk or stedent early voting
clerk, a student must:
- be ineligible to serve as an election clerk under the
Texas Election Code, §31.051(c);
- be at least
- 16 years of age;
- hawve the consent of the principal of the school the
student attends;
- be a US citizen; and
- hawve completed any training course required by the
entity holding the election.
To serve as an election clerk (as opposed to a student
election clerk), a student must meet the requirements
specified in the Texas Election Code, §31.051.
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TEA ADA Exemptions Continued

* misses school for the purpose of appearing at a Government Office GOV
governmental office to complete paperwork required in

connection with the student’'s application for US citizenship,
including traveling for that purpose. Travel days for which the
student is considered in attendance are limited to not more
than 1 day for travel to and 1 day for travel from the site of
the governmental office. Your school district may elect to
excuse additional travel days; however, the student would be
considered absent for the additional travel days for
attendance accounting purposes.

= is temporarily absent because of a documented Medical Appointrment MDD
appointment for fhe sfudent or the sfudent’s child that is with
a health care professional licensed, certified, or registeraed by
an appropriate agency of the State of Texas to practice in the
United States. A documented appointment with a health care
professional includes an appointment of a student diagnosed
with autism spectrum disorder with a health care practitioner
to receive a generally recognized service for persons with
that disorder. To be considered temporarily absent, the
student must begin classes or returmn to school on the same
day of the appointment. The appointment should be
supported by a document, such as a note from the health
care professional.

The appointment must be a face-to-face consultation with a
health care professional. A consultation over the phone or via
video (telemedicing) is not considered an appointmeant with a
health care professional. A school nurse will not count for
FSP funding as a health care professional appointmeant.
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TEA ADA Exemptions Continued

* is participating in a mentorship approved by district Mentor MTR
personnel to serve as one or more of the advanced measures
needed to complete the Distinguished Achievement Program
outlined in 19 TAC Chapter 74.

» is absent to visit with a parent, stepparant, or legal guardian Military Deployment MIL
who is an active duty member of the uniformed services and
has been called to duty for, is on leave from, or is
immediately retumed from continuous deployment of at least
four months outside the locality where the parent, stepparent,
or guardian regularly resides. Your district is required to
excuse up to 5 days for this purpose in a school year. An
excused absence for this purpose must be taken no earlier
than 60 days before the date of deployment or no later than
30 days after the date of retum from deployment.

» misses school for the purpose of taking part in the student's Maturalization Oath MAT
own US naturalization oath ceremony, including traveling for
that purpase. Travel days for which the student is considered
in attendance are limited to not more than 1 day for travel to
and 1 day for travel from the site of the ceremony. Your
school district may elect to excuse additional travel days:
however, the student would be considered absent for the
additional travel days for attendance accounting purposes.
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TEA ADA Exemptions Continued

= misseas school for the purpose of observing religious holy Religious REL
days, including traveling for that purpose. Travel days for
which the student is considered in attendance are limited to
not more than 1 day for travel to and 1 day for travel from the
site where the student will observe the haoly days. Your school
district may elect to excuse additional travel days; however,
the student would be considered absent for the additional
travel days for attendance accounting purposes.

Your school district is responsible for determining what
constitutes a religious holy day for purposes of excusing
absences. The agency does not maintain a list of days that
qualify as religious holy days for purposes of being
considered in attendance for FSP purposes. However, we do
provide the following guidance: To be considered a religious
holy day, the day should be one generally recognized by the
student’s religious denomination as a holy day that is
required to be observed by all members of that denomination.
Church retreats, camps, and mission trips Your school district
is responsible for determining what constitutes a religious
holy day for purposes of excusing absences. The agency
does not maintain a list of days that qualify as religious holy
days for purposes of being considered in attendance for FSP
purposes. Howewver, we do provide the following guidance: To
be considered a religious holy day, the day should be one
generally recognized by the student's religious denomination
as a holy day that is reguired to be observed by all members
of that denomination. Chuwrch retreats, camps, and mission
trips and individual religious rites (baptisms,
christenings, bar mitzvahs, efc.) are not considered holy
days.
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TEA ADA Exemptions Continued

- is participating in an off-campus work-based learning E]éfa-\f':nairqnpus Work Base OCWBL
opportunity and is not scheduled to be on campus during any g
part of the school day. Students who are participating in an off-
campus work-based learning opportunity and are scheduled to
be on campus during any part of the school day should have
their attendance recorded while they are on campus.

« is participating, with local school board approval, in a short- Tx School for Blind or Deaf TSBD
term (for example, 5-day) class that is provided by the Texas
School for the Blind and Visually Impaired (TSBVI) or the
Texas School for the Deaf (TSD) at a location other than the
student's campus. The student must not be considered in
attendance for FSP purposes on any day the student is
traveling between the student’s district and the location of the
class but is not attending class. (However, travel days may be
excused for compulsory attendance purposes.

Pursue Enlistment Armed PEAS

= is 17 years of age or older and pursuing enlistmentin a Services

branch of the United States Armed Services or the National
Guard. Your district 1) must not excuse the student for this
purpose for more than four days of school during the period the
student is enrolled in high school and 2) must adopt a) a policy
stating when an absence will be excused for this purpose and
b) a policy that verifies the student’s activities related to
pursuing enlistment in a branch of the Armed Services or the
Texas National Guard.
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TEA ADA Exemptions Continued

» misses school for the purpose of visiting a driver's license Driver’s License DL
office to obtain a driver’s license or learner permit. The student
must be enrolled in high school and 15 years of age or older.
Your district may not excuse the student for more than one day
of school during the period the student is enrolled in high
school for each purpose (obtaining a driver's license and
obtaining a learner license). Your district must verify the
student’s visit to the driver’s license office in accordance with
the procedures adopted by your district.
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TEA ADA Exemptions Continued

» is absent as the result of a serious or life-threatening Under Doctor's Care uDC
illness or related treatment that makes the student’'s
attendance infeasible. Documentation from a health care
professional licensed, certified, or registered to practice in
Texas must be provided that specifies the student's illness
and the anticipated period of the student’'s absence relating
to the iliness or related treatment. A student with a mental
health or substance abuse condition who is being treated for
a serious illness (TEC, §25.087(b)(3)) in an outpatient day
treatment program or partial hospitalization program, under
the care of a health care professional licensed, certified, or
registered to practice in Texas, shall be excused for the
authorized treatment period, and shall not be withdrawn
from school. The discharge summary from the outpatient
day treatment or partial hospitalization program must include
treatment admission and discharge dates to be provided to
the school by the family upon return to school as
documentation to excuse absences for the duration of the
authorized outpatient treatment plan or partial
hospitalization.
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Funding Eligibility — ADA Codes

If the student is scheduled for and
provided instruction

the student

and should be
reported with

fewer than two hours (120 minutes)
per day,

is not eligible to generate ADA

ADA eligibility code 0.

at least four hours (240 minutes) per
day,

is eligible for full-day attendance
(is eligible to generate ADA)

ADA eligibility code 1.

at least two hours {120 minutes) but
fewer than four hours (240 minutes)
per day,

is eligible for half-day attendance
(is eligible to generate ADA)

ADA eligibility code 2.

at least four hours (240 minutes) per
day and meets the requirements for an
eligible student other than residency or
an alternative basis for eligibility under
the TEC, §25.001,

is eligible for full-day attendance
(is eligible to generate ADA). This
status applies to a student who
legally transfers from one Texas
district to another Texas district
and meets all eligibility criteria
other than residency

ADA eligibility code 3.

at least four hours (240 minutes) per
day but does not meet the eligibility
requirements,

is not eligible to generate ADA
(see 3.2.1.5 Code 4 Ineligible Full
Day for more information)

ADA eligibility code 4.

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Funding Eligibility — ADA Codes

at least two hours (120 minutes) per

is not eligible to generate ADA

program,

eligible to generate ADA)

day but does not meet the eligibility (see 3.2.1.6 Code 5 Ineligible Half | ADA eligibility code 5.
requirements, Day for more information)
is eligible for half-day attendance
at least two hours (120 minutes) per (is eligible to generate ADA). This
day and meets the requirements for an | status applies to a student who
eligible student other than residency or | transfers from one Texas district ADA eligibility code 6.
an alternative basis for eligibility under | to another Texas district and
the TEC, §25.001, meets all eligibility criteria other
than residency
through a flexible program, such as is eligible for flexible attendance
OFSDP, according to the requirements | program participation (is eligible | ADA eligibility code 7.
of that program, to generate ADA)
through a flexible program, but not is ineligible for flexible attendance
according to the requirements of that program participation (is not ADA eligibility code 8.

HOUSTON INDEPENDENT SCHOOL DISTRICT
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ADA - Eligibility Coding Tips

« Speech Only Students
» Students enrolled with less than 2 hours of instruction.

« Kindergarten through 12t grade students attending school 4 or more hours a day
(240 minutes).

« Students who attend school less than 4 hours a day but at least 2 hours a day.
* Pre-Kindergarten students are coded as half day students even though they
attend school full day. (Exception PK3 students at Energized ECC and some
SPED students — follow the SPED Coding Chart for ECSE) chart included
later in ppt.
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ADA - Eligibility Coding Information

» Students eligible for a full day of attendance on an approved transfer from one
Texas School District to another Texas School District (example: live in Ft. Bend but
have a transfer to attend an HISD school).

» Students not eligible to generate ADA Funding
* Ineligible — Full Day
+ Tuition pay students
+ Some overage students check SAAH for guidance

» Students is not eligible for half day attendance; attends school at least two hours
(120 minutes) but does not meet the eligibility requirements.
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ADA - Eligibility Coding Information

« Students eligible for a half day of attendance on an approved transfer from one Texas
School District to another Texas School District (example: live in Ft. Bend but have a
transfer to attend an HISD school).

» Students eligible for flexible attendance receive an ADA Code of 7
* All Students at On Time Grad — Grad Lab MA on schedule
* No students should be coded with a 7 at this time, FSC will notify those
campus when the students can be changedtoa 7

» Students not eligible for flexible attendance receive an ADA Code of 8
* All Students at On Time Grad — Grad Lab MA on schedule
» At this time students are coded with an ADA Code of 8 because the HISD
OFSDP Application has not be approved by TEA.
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Compulsory Attendance vs. 90% Rule

Compulsory Attendance

TEC§25.085:

« A child is required to attend a school under this section and shall attend
school each school day for the entire period the program of instruction is
provided. Unless specifically exempted by Section 25.086, a child who is at
least six years of age, or who is younger than six years of age and has
previously been enrolled in first grade, and who has not yet reached the
child's19th birthday shall attend school.

» Prekindergarten and kindergarten students who are enrolled in school are
subject to the Compulsory School Attendance section of the Texas
Education Code. However, if the child has not reached mandatory
compulsory attendance age (six years old as of September 1 of the current
school year) the parent/guardian may withdraw the student from school
and the child will no longer be in violation of compulsory attendance rules.

» For students over the age of 19, truancy may result in revocation of
enrollment in certain circumstances. Tex. Educ. Code §§ 25.085-.086.

According to a 2001 memorandum from the Commissioner of Education,

excused absences are distinctly different from the “unexcused absences” and

“without excuse”. They “are not grounds for filing a complaint or making a

referral to juvenile court. There is no basis for referring a student for

nonattendance based upon absences that have been excused”. In addition,
schools are prohibited from converting “tardiness to class as an absence for
the purpose of compulsory attendance enforcement”.

Note: Excused absences do not count against a student in regard to
compulsory attendance.

90% Rule

What is the 90% Rule?

The 90% rule is a provision in the Texas Education Code (TEC) that applies to
a student in any grade level from kindergarten through grade 12. TEC Section
25.092 provides that a student may not be given credit or a final grade for a
class unless the student is in attendance 90% of the days the class is offered.

What absences count under the 90% rule?

All absences count, whether excused or unexcused, in determining whether
the student has attended the requisite number of days to receive class credit or
a final grade. According to the Texas Education Agency the 90% attendance
requirement in Section 25.092 applies regardless of whether the student is
exempt from compulsory attendance under Section 25.086 for the period of the
absence or whether the absence is otherwise excused by the school district.
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90 % Rule

Compulsory Attendance

Student loses course credit once the 10% threshold has
been exceeded.

» Example 1 - Student is enrolled in A/B day classes,
Semester 1 for 80 days. Student receives 4 absences

(excused or unexcused) on the 5" absence student
receives an astensk for the class.

« Example 2 - Student is enrolled in A/B day classes,
Semester 1 for 60 days. Student receives 3 absences

(excused or unexcused) on the 4" absence student
receives an astenisk for the class.

» Example 3 — Elementary/Middle School student
enrolled in yearlong courses for 172 days. Student
receives 17 absence excused or unexcused on the

18" absence student receives an NG.

» Example 4 — Elementary/Middle School student
enrolled in yearlong courses for 192 days. Student
receives 15 absence excused or unexcused on the

16" absence student receives an NG.

A campus shall notify a student's parent in writing at the
beginning of the school year that, if the student is absent
from school without excuse on ten or more days or parts of
days within a six-month peniod in the same school year, the
campus shall within ten school days of the tenth absence
refer the student to a truancy court for truant conduct

under Family Code 65.003(a).

If a student fails to attend school without excuse on three
days or more days of pars of days within a four-week period,
The notice must:

1. Inform the parent that:

a. ltis the parent's duty to monitor the student's
school attendance and require the student to
attend school

b. The student is subject to truancy prevention
measures under Education Code 25.0915; and

2. Request a conference between school officials and
the parent to discuss the absences.

The fact that a parent did not receive the notices described
above is not a defense for the parent’s failure to require a
child to attend school nor for the student’s failure to attend
school

Note: Elementary students will not see NG on Report Cards.
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Truancy Warning notices

« Campuses should run Truancy Warning notices at least every two
weeks to capture students with excessive unexcused absences.

Start Page = Reports > Reports (HISD Reports)

HISD Reports

Systemn ReportWorks State | HISD
HISD Truancy Warning Notice Report
Report Name HISD Truancy Warning Notice
Version 134
Description This report will generate a PDF of student truancy notification letters (1 page per student).
Comments This report supports both a) 4-Week notifications of 3 absences, and b) 6-Month notifications of 10 absences.
Use Current School Only
Students to Include ® The selected 1 student only
O All students
Grades (leave O-30pPk3 Pra U KG
blank for all)
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Truancy Reports

» Once campuses begin to issue truancy notices, campus should follow up with
Attendance Committee for next steps.

» Follow ups may require the following reports found under HISD Reports:

I8 Truancy Waming Nofices Print student Truancy Waming Nofices for a given "As Of" date.

I8 Secondary Student Status - Truancy Print Student Secondary Student Status - Truancy report.

2 Truancy Letters Issued Alisting of Truancy Letters issued for the current school year. Version: 1.1

I ADA Absence Report Print the ADA Absence Report list. Reports attendance based upon the Official Attendance Period (ak a. ADA Period) designated in Bell Schedule Items.
I8 Peiod Absence Report Print the Period Absence Report repart (formerly the "Secondary Truancy Absences” report).

B Attendance Referl Print the Aftendance Referral report

I Student Attendance Contracts Print Student Attendance Contracts.

I Student Truancy Prevention & Intervention Print the Student Truancy Frevention and Intervention form.

I8 Court Fiing on Student Print the Court Filing on Student form.

B Cour Filing on Parent Print the Court Filing on Parent form.
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S1x Weeks ADA Cycle Dates

ADA CYCLE | August 12-September 20 28 Days
ADA CYCLE Il September 23-November 1 28 Days
ADA CYCLE 1l November 4-December 20 29 Days
ADA CYCLE IV January 7-February 21 31 Days
ADA CYCLE V February 24-April 17 33 Days
ADA CYCLE VI April 21-June 4 31 Days
180 Days
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Campus Membership
Reconciliation Dates

Reconcile Date Membership Form Due
September 11, 2024 September 18, 2024
October 23, 2024 October 30, 2024
December 4, 2024 December 11, 2024

January 29, 2025 February 5, 2025

March 19, 2025 March 26, 2025

May 14, 2025 May 21, 2025

Training dates TBA soon.
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FERPA Act

Family Educational Rights and Privacy

Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part99)
is a Federal law that protects the privacy of student education records. The law applies to all
schools that receive funds under an applicable program of the U.S. Department of Education.

Generally, schools must have written permission from the parent or eligible studentin
order to release any information from a student’s education record. However, FERPA
allows schools to disclose those records, without consent, to the following parties or under
the following conditions (34 CFR §99.31):

» School officials with legitimate educational * Accrediting ‘_:'rga"_'izzf“?”S;
interest; + Tocomply with a judicial order or lawfully
+ Other schools to which a studentis issued s+ubpoena!; _
transferring; + Appropriate officials in cases of healthand
+ Specified officials for audit or evaluation safety emergencies; 3["?’ o '
purposes; + State and local authorities, within a juvenile
+ Appropriate parties in connection with justice system, pursuant to specific State
financial aid to a student; law.

* Organizations conducting certain studies for
or on behalf of the school;
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SUSPENSION OF STUDENTS ENROLLED IN A
GRADE LEVEL BELOW 3

* Astudent who is enrolled in a grade level below grade 3 may not be placed in out-of-school
suspension unless while on school property or while attending a school-sponsored or school-related
activity on or off of school property, the student engages in:

1. Conduct that contains the elements of an offense related to weapons under Penal Code 46.02 or
46.05;
2. Conduct that contains the elements of a violent offense related under Penal Code 22.01, 22.011,
22.02, 22.021; or
3. Selling, giving, or delivering to another person or possessing, using, or being under the influence of
any amount of:
a. Marihuana or a controlled substance, as defined by Health and Safety Code Chapter 481, or by
21 U.S.C. Section 801 et seq.;
a. A dangerous drug, as defined by Health and Safety Code Chapter 483; or
b. An alcoholic beverage, as defined by Alcoholic Beverage Code 1.04.
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Suspension of Homeless Students

SUSPENSION OF HOMELESS STUDENTS

UNDER HB 692, SUSPENSION FOR HOMELESS STUDENTS ARE ADDRESSED: A HOMELESS STUDENT
SHOULD NOT RECEIVE AN OUT-OF-SCHOOL SUSPENSION UNLESS HE/SHE IS BEING DISCIPLINED
FOR ONE OF THE FOLLOWING PEIMS DISCIPLINARY REASONS. PLEASE SEE THE PEIMS 425 OFFENSE
CHART FOR THE COMPLETE DEFINITIONS FOR EACH CODE.

. 04 - Possessed, sold or used marijuana or other controlled substance

. 05 - Possessed, sold, used or was under the influence of an alcoholic beverage

. 11 - Brought a firearm to school

. 12 - Unlawful carrying of a location-restricted knife

. 13 - Unlawful carrying of a club

. 14 - Conduct containing the elements of an offense relating to Prohibited weapon

. 27 - Assault against a school district employee or volunteer

. 28 - Assault against someone other than a school district employee or volunteer

. 29 - Aggravated assault against a school district employee or volunteer

. 30 - Aggravated assault against someone other than a school district employee or volunteer

. 31 - Sexual assault or aggravated sexual assault against a school district employee or volunteer
. 32 - Sexual assault or aggravated sexual assault against someone other than a school district employee or volunteer
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AAC Website Content
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DO NOT USE CODES

« Reason Code 21
— Use only the breakdown of 21’s
« Reason Code 04
« Use ONLY PS04, IN04, DI04
« Reason Code 05
« Use ONLY PSO05, INO5, DIOS
« Reason Code VP21
- PS62/63, VP62/63, DI62/63, IN62/63/64
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Length of Placement for DAEP

 Elementary DAEP 15 days
« Secondary DAEP 45 days

- JUAEP 45 days
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Length of Placement for Vaping
Incidents

* Elementary 10 days

« Secondary 15 days
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Suspensions

* In-school Suspensions
«5 days max

» Qut-of-school Suspension
* 3 days max
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Discipline Referral Form

*  Required for every student that is removed
from their instructional setting
«  Fulfills all TEA PEIMS requirements
«  Used for HISD compliance review
purposes and should be the cover page for
all disciplinary actions
. Requirements for All referral forms
—  Demographic Information
— Reason for referral
—  Chancery incident number
—  PEIMS reason / PEIMS action
— Days and dates assigned
- mj&ninistrators signature BLUE OR BLACK

— No signature stamps
— No correction tape or correction fluid

Houston Independent School District

Discipline Referral Form

Campus Name: Date of Referral
Student D: Name: Grade Gende
Referred by: Location of Infraction:
Incident Incident Room Phon
Date: Time: Nov
Problem Behavior 1. Replacement Behavior I
| (Le.. desired behavior) ‘
1 [
Reason forReferal Date
......................... + For Administrative Use Only AR A AR AR AR AA
‘CHANCERY INCIDENT NU weer: [ ] Seeiylod  : Cllowt O ez Cloas  Dliews [= e
[ Local Reason (Offense) Code : | [ Local s | |
Selectthe _Category ofIncident for Bullying Allegations:
[ O3 Disability o tic igi O Religion O Sex o ientati Cl0ther: |
PEIMS REASON (OFFENS E) CODE: PEIMS ACTION (CONS [EQUENCE) CODE(S):
Infraction 3 01(0n Campus) 04 (_Off Gampus, not school related sponsored activiy)
Location O3 02 (Ot Campus. wittin 300 1) 05 On school property or al school reltedsponsored acti, of another
Codes O3 03 (_School Related! Sponsored ‘school district)
PEWS Action s Date Action . Dave Dave Discrenanc Gamous Camous
5) Details Assigned BeghiDate End Dt Assigned Completed Reason Assigned Responsible
I ) Suspensi 1ss)
Out_-of -School Suspension

OTHERACTIONS : ARMS/Police Incident Number (ifpolice notfied)
NOTE: Use one of the following PEIMS Action Codes when a
‘Spocial Ed. Student

Oy Onw

E=Kd
Date Action Assigned: .
3 Stconts age and intont or ck o tent at the e
o St angagad n s concet
3 Sigents atiude
Sen- ousness o e offense
O3 Students disciplinary history

~defense as a milgating factorin
tially impairs the students capaciy o

conduct

Administrator’s Comments:

IMPORTANT NOTE: The campus

and copies of signat invalid. Do not sen

that were involved in the incident.

Adminitraor's Signature

bafara_ the datais entered

, si form
 referrals home that include the names of ot er students

Studen's  Signatwe

Parents Signature
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Folder Documentation

In-School Suspension (ISS)

PEIMS action (06) or (26) Out-of-School Sus_;pensmn (OSS)
Must not exceed 5 days unless awaiting DAEP or JJAEP PEIMS action (0S) or (25)
assignment Must not exceed 3 days for each offense
% Discipline Referral Form % Discipline Referral Form
—  Original must remain in discipline folder —  Original must remain in discipline folder

% In-school parent notification

X/
°e

Out-of-school parent notification

— Addressed to parent — Addressed to parent

— Signed and dated by administrator — Signed and dated by administrator
— Include description of the offense — Include description of the offense
— Include action(s) taken — Include action(s) taken

— Include dates and number of days — Include dates and number of days
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HISD Connect Reports

[l Incident Management Bullying and 2253  Schoollevel counts of bullying and cyberbullying with incident details
Cyberbullying Verification Report

B3 Incident Management TEA Discipline Edits 23.12.1 Incidents violating one or more TEA discipline business rules
Validation Report

[El Incident Management Verification Report  23.62  Incidents with checks for invalid record structure or missing fields

B3 Incident Management TEA Discipline 2351  Incidents reported in the Summer PEIMS TEA discipline records
Records Verification Report
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Federal and State Compliance
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Leavers Information

Coding
Leaver coding is assigned by the campus principal or administrative designee. Campus clerks
and/or SIRs do not assign leaver codes.

Close of the School Start Window

« September 27, 2024 — The "School Start Window" is from the first day of school through the last
Friday of September. It has been designated by TEA as the timeframe we are allowed to account
for all students in grades 7-12 who attended Houston ISD last school year and may or may not
have returned this school year. Students who did not leave the Texas Education System and did
not enroll in another Texas Public School District must be reported as dropouts if they are not
located and enrolled before the last day of the "School Start Window".

PEIMS Leaver Training
« TBA

FaII PEIMS Submission Timeline

Fall PEIMS First Submission Deadline, December 12, 2024 (Campus data entry deadline will be a few
weeks prior to this date)

* Fall PEIMS Resubmission Deadline (no leaver code changes can be made after the Fall PEIMS
Resubmission deadline), January 16, 2025 (Campus data entry deadline will be a few weeks prior to this
date)
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Leaver Folders— Required Documents

Districts must document the withdrawal of students and maintain on file the appropriate
paperwork associated with student withdrawals.

FSC conducts leaver reviews each fall. Every student leaver folder — including folders
for students who leave during the summer — must have the leaver documentation. Each
student leaver must have an individual folder.

1. District-Approved Leaver Form(s)
« Exit Information/Leaver Code Assignment Form (Revised in 2021-2022)
 Leaver Code Change Form (Revised in 2021-2022)
 Home School Questionnaire
* Oral Statement Form
+ CPS/L66 Form

2. Supporting Documentation

» Authentic documentation for the assigned leaver code.
= Sufficient documentation per TWEDS-Enabled Data Standards.

HOUSTON INDEPENDENT SCHOOL DISTRICT



Leaver Documentation — General Guidelines

Signatures on Documentation

Q
Q

Q

Q

Documentation must be signed and dated by an authorized representative of the district.

Forms must be completed in BLUE/BLACK ink with all required information AND signed by the administrator
in charge of leavers or the campus principal. NO COPIES OF SIGNATURES OR SIGNATURE STAMPS.

An original signature is not required on withdrawal forms received in the district by fax. Withdrawal forms
received by e-mail DO NOT need to be signed by the parent/guardian or qualified student.

Written documentation of oral statements made in person or by telephone by the parent/guardian or qualified
student is acceptable in SOME situations if it is signed and dated by the district representative.

Evaluation of Documentation

Q

Q

Merits of leaver documentation are assessed at the time the documentation is requested during a
data inquiry investigation.

Determination of the acceptability of the documentation is made by the professional staff conducting
the investigation.

Completeness of Documentation

0  Withdrawal documentation shall be considered INCOMPLETE without a date, signature,
and destination.
o om—
Changing Leaver — Reason Codes o m—
O  Merits of leaver documentation are assessed at the time the documentation is requested W et
during a data inquiry investigation.
O Determination of the acceptability of the documentation is made by the professional staff A

conducting the investigation.
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Leaver Forms — Required Documents

HOUSTON INDEPENDENT SCHOOL DISTRICT
EXIT INFORMATION AND LEAVER CODE ASSIGNMENT FORM
HOUSTON INDEPENDENT SCHOOL DISTRICT

CAMPUS ID#: CAMPUS NAME: DATE:
STUDENT INFORMA' PORTION: print LEAVER CODE CHANGE FORM
STUDENT'S NAME 3 t, Middle):
IE NUMBER: BI!“?H' DATE: - . ?RADE LEVEL:‘ - FE'fDER: Om OF CAMPUS ID#: CAMPUS NAME: DATE:
PARENT/GUARDIAN or RELATIONSHIP STUDENT'S NAME (Last, First, Middle):
QUALIFIED STUDENT NAME: TO STUDENT:
1D NUMBER: BIRTH DATE: GRADE LEVEL: GENDER: (OM [JF
E-MAIL PHONE NUMBER:
a CURRB‘T(R D NEW
MAILING ADDRE! cITY: STATE:
e SOt D BT & CAMPUE FORMER Leaver cope: WITHDRAWAL DATE:
NEW SCHOOL CITY & STATE:
HOME COUNTRY (INCLUDE CITY): NEW Leaver cope: (Print/type the appropriate leaver code.)
80 - TX Public School 88 - Another HISD Campus AT TN Leaver code is &mm by
(T int the jate leaver code.) L03 - Died L82 - Envoll Outside TX
. flees R L83 - Faisification of
80 TX Public School L82- Envoll Outside TX ADMINISTRATOR'S TM Leaver code is de!gﬂ‘emm by mm— Enoliment (RARE) SIGNATURE:
clerks 16 — Student reumed to
: L86 - Student Completed GED
L03 - Died 85 - Another HISD Campus ety home couky or i T e
08 - Student (female or male) withdrew | L83 - Falsfication of Enroliment emigrated 1o another country
from/left school because of pregnancy (RARE) 120 - Medical Injury L87 - Texas Tech/UT HS
116 - Student retumed to family's home | L86 - snmm Compkted GED °'.’.‘°"“:‘ - e PRINTED NAME
country or emigrated to another country outside of T " L88 - Court Ordered ~not
L20 - Student withdrew fromfieft school | | g7 _ 4ya5 Tech/UT HS Diploma G med
because of a medical injury PRINTED NAME: - 59 - e G S
L24 - Pursue college degree L8 - Cout Ordefed OED =t £89- Home ° Federal Facilty TITLE:
89 - L90 - Military Grad - Outside of
rR—— R i - CZ
L66-CPS ey Grad= ° L81 -Enroll TX Private School | LS8 - Unknown / Dropout
L81 -Enroll TX Private School L98 - Unknown / Dropout DATE:
POSTING CLERK'S SIGNATURE PRINTED NAME & TITLE DATE OF POSTING
REASON FOR CODE CHANGE (Select one):
T © | ORIGINALLY CODED INCORRECTLY. Coment
o ATTACH ALL SUPPORTING DOCUMENTS o [DUETOTEA IRE 4T ORTISD
8088 Vercaton of Ervlment m aner Texas | O | L60 Complied Fome Schcl Qussternarl | O] LBSLON Trarccrp howng eficenl 70, R R
Publc School or HISD schoal W iloma withsea (Mitary Inersiote Ol Do AN Ao
inchudngthedate home schookng bogn Compact Ageement) o [ RECEIVED OTHER DOCUMENTATION
1L03 Death Certficate; Obtuary; Funeral O | 1166 Wrtten Statement from CPS Officer, 'Of L86 GED certificate/written documentaton from o SUPPORTING A CODE CHANGE
Program; Wrcten/Oralstsement includes badge i s showing completon. must
i a b Jrvvigyidogeclon ovase o © | OTHER CHANGE CODE REASON
| 08 OralWiriten by parent, guardian | O | LBY/LBZILBT TranscrptRecords Request from | O| L83 Court Order from a JUDGE requinng
o student indicating that student is withdrawing receiving private school, school outside of completion of a GED
or has withdrawn due to Texas or HS Diploma program
L6 ClWren St by i o 5k | O | LBYLB2L8Y Ol e o prercr | O) IB9 0l vticaion ronlon
country or mqm:dmz:n:;m federal penitentiary LS POSTING CLERK'S SIGNATURE DATE
mwmmmmm ] Lﬁm\/&md&Wna 'O 98 DROPOUT/GEDIOTHER
o | S aniede prie Joutside of Texas or HS
attend cae; e = © ATTACH ALL SUPPORTING DOCUMENTS TO THIS FORM.
"o [ 24 Verficaion by authorzed college rep, o | o | 1L&3 Falsibcabion of Envoliment / Not Immurized | | FISD Wabdrawal Form
; at least 9 hours per semester (incude du

Revised: ust 9, 2021
Revised August 8, 2021 o
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Leaver Compliance Reviews

Leaver Reviews

FSC will review campus leaver records for grades 7-12 each fall. Detailed
information is in the 2024-2025 Federal/State Reporting and Attendance Procedures
Manual.

The FSC Leaver Review Process

Before the During the After the Follow-Up
Review Review Review Process
* FSC contacts campus * FSC reviews leaver * FSC meets with *FSC follows up with

to schedule compliance documents and campus leaver contacts schools that have

review. completes the Leaver to debrief the review coding errors and with
Audit Review and and recommendations. those that have non-
Leaver Review compliant records.
Summary Reports.
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Best Practices for Campus Leaver Contacts

1. Attend FSC PEIMS Leaver Training each year.

2. Use the district- approved forms from the Federal and State Compliance
website. Download new forms each year.

3. Establish and implement a campus wide system for leaver coding and
maintaining supporting documentation.

4. Read and follow guidance in TSDS Web-Enabled Data Standards (TWEDS).
See handout with instructions for downloading the documents.

5. Review and follow Best Practices in State/Reporting and Attendance
Procedures Manual.

6. Review HISD Connect, OnDataSuite and TSDS Fall PEIMS First
Submission reports for accuracy and reasonableness. Correct all data prior
to the campus data entry deadline.

7. Contact your Federal and State Compliance representative with questions.
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Leaver Resources

 Federal and State Compliance,
https://www.houstonisd.org/Page/58634

« HISD School Guidelines
https://houstonisd.sharepoint.com/teams/aca/SG

« TSDS Web-Enabled Data Standards (TWEDS),
https://tealprod.tea.state.tx.us/ TWEDS/90/0/0/0/DataSubmission/

TechnicalResources

 TEA Student Attendance Accounting Handbook,
https://tea.texas.qgov/finance-and-grants/financial-
compliance/student-attendance-accounting-handbook
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https://www.houstonisd.org/Page/58634
https://houstonisd.sharepoint.com/teams/aca/SG
https://tealprod.tea.state.tx.us/TWEDS/90/0/0/0/DataSubmission/TechnicalResources
https://tealprod.tea.state.tx.us/TWEDS/90/0/0/0/DataSubmission/TechnicalResources
https://tea.texas.gov/finance-and-grants/financial-compliance/student-attendance-accounting-handbook
https://tea.texas.gov/finance-and-grants/financial-compliance/student-attendance-accounting-handbook
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ECDS PK & KG Collection

The course below needs to be scheduled for EACH PK and KG student.
* Courses are already in the master schedule.

« These courses are solely for ECDS purpose.

« They do not have to be attached to attendance or anything else like a normal course.
*  The expression should be coded ANC.

COMMON ERRORS TO AVOID
«  Switching students during the ECDS testing window will create fatal errors.

. ECDS course start date must match student enrollment date or will cause fatal errors.

ADMOO3KG 01020000 ECDS KG

ADMOO2PK 01010000 ECDS PK

Testing Windows

+  Testing Window for PK (BOY) - TBA
+ Testing Window for PK (EQY) - TBA
« Testing Window for KG — TBA

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Pre- K Flowchart

To be eligible for enrollment in a
district prekindergarten program, a child
must:

Be 3 years of age (PK3) or 4 years of
age (PK4) on or before September 1st of
the enroliment school year.

Live within the boundaries of
the Houston Independent School District
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Pre-K Qualifications

NOTE:

Student must have at least one
qualification from this list to be

eligible for Pre-K.

Child is homeless

Child unable to speak or understand English as determined by the Home Language
Survey

Child is economically disadvantaged

Child of an active-duty member of the U.S. military or one who has been
killed, injured, or missing in action while on active duty

Child is or has been in the conservatorship of the Department of Family and
Protective Services following an adversary hearing held as provided by Section
262.201, Family Code

Child meets any eligibility criteria for Head Start

Child of a person eligible for the Star of Texas Award as a peace officer as defined
in Section 3106.002, a firefighter as defined in Section 3106.003, or an emergency
medical first responder as defined in Section 3106.004
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Pre-K Funding Source
Student Programs

Enrollment
o Local Programs | Careerand Tech @ PRS | EBEL @ Titlel | PreK | At-Risk
Aclivities . | ] | l
" Stu de nt UillActivities Immigrant Migrant Gifted and Talented Economic Disadvantaged
> Student A Eimonn Child Find | Special Education =~ SELA  Intervention =~ 504 = RFT | Dyslexia
Functions
Pre_K > New Transfer Info 'h
Compare Enroliments
Next Year Requested
School
Add Pre-K (=]
Comment
4
Entry Date ] = §
Exic Dae oo ) @0
Exit Reason |:[
Grade Leve ]
Pre-K Program Type (E1078)  Select Code v|e*
Primary Pre-K Funding Source (E1079) [ Select Code v] &
Secondary Pre-K Funding Source (E1080)  Select Code v|e
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Pre-K Coding Chart

The majority of PK Eligible Students (02, 2, 5)
ADA = 2 Eligible Half Day or 6 Eligible Transfer Half Day

Pre-K Program Type (E1078)

(02) PK eligible winstruction at least 4 hrs
(2) Local district share funding v |
[ (5) Earty Equcation Allotment v |

Primary Pre-K Funding Source (E1079)

Secondary Pre-K Funding Source (E1080)

T n Paying PK
= 4 Ineligible Full Day

Pre-K Program Type (E1078) (05) PK ineligible wiinstruction at least 4 hrs

Primary Pre-K Funding Source (E1079) |
Secondary Pre-K Funding Source (E1080) | Select Code v|
Special Ed PK Students (03)
ADA = 1 Eligible Full Day or 3 Eligible Transfer Full Day
Pre-K Program Type (E1078)
Primary Pre-K Funding Source (E1079) Select Code ~
Secondary Pre-K Funding Source (E1080) Select Code -
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Pre- K Coding Chart

Non-Title | campuses:
Title | PK
ADA = 2 Eligible Half Day or 6 Eligible Transfer Half Day

(02) PK eligible wiinstruction at least 4 hrs
(2) Local district share funding v |
| (5) Eanty Education Aliotment v |

Pre-K Program Type (E1078)

Primary Pre-K Funding Source (E1079)

Secondary Pre-K Funding Source (E1080)

Ineligibl PK Program
ADA = § Ineligible Half Day

Pre-K Program Type (E1078) (04) PK ineligible w/instruction at least 2 hours and less than 4 hrs . |

Primary Pre-K Funding Source (E1079) (2) Local district share funding v

Secondary Pre-K Funding Source (E1080) \ Select Code v

Charter schools with students who ONLY attend half day sessions (01)
ADA = 2 Eligible Half Day or 6 Eligible Transfer Half Day

Pre-K Program Type (E1078) {01) PK eligible winstruction al least 2 hrs and less than 4 hrs v|
Primary Pre-K Funding Source (E1079) [ Select Code v
Secondary Pre-K Funding Source (E1080) [ 'select Code v
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ADA Coding for Student Eligible
for both PK and Special Education

ADA Elig. Instructional |Grade | PPCD | ECI | Child
Student Code Setting Code | Level | Ind. Ind | Count

Age' Coding Information for Student Who Is Eligible for Both
Special Education AND Pre-K
served in the pre-K classroom by pre-K and special education | 3ord 2 half-day 40 pre-K 1 0 3
teachers for ¥ day (at least 2 but fewer than 4 hours)®
served in the pre-K classroom by pre-K and special education | 3ord 1 full-day 40 pre-K 1 0 3
teachers for full day (at least 4 hours)?
served in the pre-K classroom by pre-K teacher for ¥ day (at lord 2 half-day 40 pre-K 1 o 3

least 2 but fewer than 4 hours) with indirect and/or
consultative services by special education teacher less than 2
served in the pre-K classroom by pre-K teacher for full day (at | 3or 4 1 full-day a0 pre-K 1 0 3
least 4 hours) with indirect and/or consultative services by
special education teacher less than 2 hrs/day

served in the ¥ day pre-K classroom but leaves for special
education and related services in a self-contained (5-C) Jord 2 half-day 41 pre-K 1 0 3
environment less than 21% of the instructional day

served in the % day pre-K classroom but leaves for special
education and related services in a 5-C environment at least | 3ord 2 half-day 42 pre-K 1 0 3
21% but less than 50% of the instructional day

served in the ¥ day pre-K classroem but leaves for special

dentify the students
instructional setting
in HISD Connect

ontact your SPE

education and related services in a 5-C environment at least | 3ord 2 half-day 43 pre-K 1 0 3
S0% but less than 60% of the instructional day

served in the pre-K classroom for % day and in a 5-C Jord 1 full-day 43 pre-K 1 0 3
classroom for the other ¥ day

served in the pre-K classroom by pre-K and special education

teachers for % day and in a 5-C classroom for the other Yiday | 3ord 1 full-day 43 pre-K 1 0 3
served in the ¥ day pre-K classroom but leaves for special

education and related services in a 5-C environment more dord 2 half-day 44 pre-K 1 ] 3

than 60% of the instructional day

served in a 5-C classroom by a special education teacher for
at least 2 hours but fewer than 4 hours each day (Students in
this setting receive only special education and related 3ord 2 half-day 45 EE 1 0 3
s.!nm:s.]"

served in a 5-C classroom by a special education teacher for
at least 4 hours each day (Students in this setting receive
only special education and related servlr.s.]‘*

served in the % day pre-K classroom and the only sp. ed. sve. | 3ord 2 half-day v} pre-K 1 o0 3
the student receives is 1 hour speech therapy/wk

Jord 1 full-day 45 EE 1 ] 3
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ADA Coding for Student Eligible for Special

Education but NOT Eligible for Pre-K

ADA Elig. Instructional | Grade | PPCD | ECI Child
Student Code Setting Code | Level | Ind. ind | Count
Age* Coding Information for Student Who Is Eligible for Special
Education BUT | for Pre-K?
served in the pre-K classroom by pre-K and special education | 3ord 2 half-day a0 EE 1 1] 3
teachers for ¥ day (at least 2 but fewer than 4 hours)?
served in the pre-K classroom by pre-K and special education | 3ord 1 full-day a0 EE 1 1] 3
teachers for full day (at least 4 hours)?
served in the pre-K classroom by pre-K teacher for ¥ day (at Jord 5 ineligible 40 EE 1 0 3
least 2 but fewer than 4 hours) with indirect and/or half-day
consultative services by special education teacher less than 2
served in the pre-K classroom by pre-K teacher for full day (at | 3or4 4 ineligible 40 EE 1 1] 3
least 4 hours) with indirect and/or consultative services by full-day
special education teacher less than 2 hrefday
served in the ¥ day pre-K classroom but leaves for special 5 ineligible
education and related services in a self-contained (5-C) Jord half-day 41 EE 1 1] 3
environment less than 21% of the instructional day
served in the % day pre-K classroom but leaves for special 5 ineligible
education and related services in a 5-C environment at least | 3or 4 half-day 42 EE 1 0 3
21% but less than 50% of the instructional day
served in the ¥ day pre-K classroom but leaves for special 5 ineligible
education and related services in a 5-C environment at least | 3ord half-day 43 EE 1 0 3
50% but less than 60% of the instructional day
served in the pre-K dlassroom for % day and in a 5-C dord 2 half-day 43 EE 1 0 3
classroom for the other ¥ day
served in the pre-K classroom by pre-K and special education 1 I‘l.il—day]
teachers for % dayand in a 5-C dassroom for the other ¥ day | 3ord 43 EE 1 0 3
served in the ¥ day pre-K classroom but leaves for special 5 ineligible
education and related services in a 5-C environment more Jord half-day 44 EE 1 0 3
than 60% of the instructional day
served in a S-C elassroom by a special education teacher for
at least 2 hours but fewer than 4 hours each day (Students in
this setting receive only special education and related daord 2 haif-day 45 EE 1 0 3
ser\rices.]'
served in a S-C elassroom by a special education teacher for
at least 4 hours each day (Students in this setting receive
only special education and related senlir.u.]‘ Jord 1full-day % EE 1 0 3
served in the ¥ day pre-K classroom and the only sp. ed. swe. | 3ord 5 ineligible 00 EE 1 1] E]
the student receives is 1 hour speech therapy/wk half-day

HOUSTON INDEPENDENT SCHOOL DISTRICT
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Key Takeaways- Pre-K

* Most Pre-k students will be coded as“2 - 2 - 5” on the Pre-K Program Funding Source.

* |f the student is a PreK tuition payer, they will always be a “5 - 1”

* |f a student qualifies for Pre-K and Special Education the Program Funding Source should be
coded according to the ECSE Services and Pre-K Coding chart in the SAAH.

»  Forstudent’s instructional setting, please consult with your campus SPED Chairperson.

* |f a Special Education student does not qualify for Pre-K, the Program Funding Source is "4-2"

* Special Education IS NOT A QUALIFIER for Pre-K.

* For additional information please see the coding chart.2024-25 Student Attendance
Accounting Handbook (texas.gov)
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Key Takeaways- Pre-K

« ECSE- Early Childhood Special Education is not a Pre-K
program.

* When students are enrolled in —3 (EE), student should be
receiving SPED testing or services.

« Verify all-3 ADA coding.

HOUSTON INDEPENDENT SCHOOL DISTRICT 266




HOUSTON INDEPENDENT SCHOOL DISTRICT

Thank you




HOUSTON INDEPENDENT SCHOOL DISTRICT

FSC Data Management
ED-FI

Irma Hasnain - Coordinator |l
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Data Management

“Name | be | Emal

Irma Hasnain Coordinator 2
Nancy | Figueroa Torres Coordinator 1
Gail M Paschall Coordinator 1
Lamar Fike Coordinator 1
Sylvia G Guerrero Coordinator 1
Tamara E Elijah Coordinator 2

HOUSTON INDEPENDENT SCHOOL DISTRICT

ihasnain@houstonisd.org

nancy.figueroatorres@houstonisd.org

gail.paschall@houstonisd.org

Ifike@houstonisd.org

sylvia.guerrero@houstonisd.org

telijah@houstonisd.org
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TSDS PEIMS Ed-F1 Upgrade

ed fi.

ALLIANCE

Who ‘ What .When ‘Where‘ How
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TSDS Ed-F1 Upgrade

- Whatis it? It's an upgrade where data will be automatically
transferred daily to TSDS.

 How will it impact the schools? Data must be entered accurately
and in a timely manner. All data causing errors must be fixed at the
campus level in HISD Connect.

« 2023-2024 Parallel year: The Data Management team will continue
to load data manually to TSDS, and simultaneously test against the
new Ed-Fi upgrade to ensure the compatibility and accuracy of the
data.

« 2024-2025 Ed-Fi Upgrade will Go Live! The data management
team will no longer have access to manipulate the data in the files.
Ensure high quality data entry and utilizing the resources below.

 Resources to fix errors: Level Data Validation, ODS, Open
Labs, PEIMS Error Check, and Canvas trainings.
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FSC Data Management
TSDS PEIMS UID/ET

Irma Hasnain - Coordinator |l
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TSDS UNIQUE ID

What is Unique ID?

It is a single unique identifier (UID) each student and staff member will have for his or
her entire career within the Texas educational system (from early education programs
through the twelfth grade).

A Unique ID is required for all students and staff members for state reporting.
« Campus should search TEAL (TSDS) to verify if the student
has an existing record on TSDS.

How is the Unique ID used?

« TSDS Unique ID is necessary in order to integrate the various subsystems of TSDS
smoothly and accurately--it is better able to reduce duplicates and other errors.

e All districts must use have UIDs for their students and staff to submit data for all PEIMS
Submissions and TSDS Core Collections.
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TSDS Student Unique ID & Access

What is required to generate the Student UID?
*Student Name

*Social Security Number or State Alt ID

*Ethnicity and Race

*Gender

*Date of Birth

Access to TEAL

*In order to access the TSDS Unique Id system, you must electronically first set up a TEAL
Account. Link to get access https://pryor.tea.state.tx.us/ Select on Don’t have an account? Request
New User Account.

*Once TSDS Portal Account Access is established, log in to TEAL and select TSDS Portal. Here is the
link to TEAL: https://pryor.tea.state.tx.us/

*The instructions to acquire TSDS Unique Search access is on the FSC Website under Request
Access, here is the link https://www.houstonisd.org/Page/175782

TSDS Public Education Information Management System (PEIMS)
TSDS Unique Identification (UID)
TSDS/UID Enrollment Tracking (UID/ET)
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TEXAS STUDENT DATA SYSTEM PORTAL
(TSDS - TEAL) APPLICATIONS

After setting up your TEAL account with access to the TSDS Portal, click the Texas
Student Data System Portal link, this will take you to the Unique ID searches page.

ssssssss [seennnnnen | [Show Password]
Forgot your password?
Forgot your username?
Texas Education Agency
User and Access Management Welcame, Maria Aguilar ﬂ Lomaut o“‘h
—
Seli-Service Applications
& Access Apphcabions
3 Reguests ve Submated
}"Cmfﬂ‘f"m Texas Student Data System Portal
@ My Security Guestions
¥ My Applcation Aocounts
2] Edit My User [nfermation A/ My Aeceiy
I Lmi TEASE Accounts OUSTON 150
Rede: [Unig=ID LEA, TIMS Level 1 Support, ECDS Data Approver, O0S Dats Loader]

HOUSTON INDEPENDENT SCHOOL DISTRICT

275




TSDS Portal Page

The TSDS Portal page appears select either: Unique ID Tab or the Manage
Unique IDs icon

tsds texas student
data system
F. wDbll Data Losads PEIMS  Cowe Collection  Uilitien Suppon

Welcome

Tha Texas Student Ciata System (TS0S) e 2
ata collection and napsiing syalim that
Improves and standardizes Taxas education data
colaction and Management (Mooess and pouips

with el and
whadeni data o detve classroom e stodent
STk
TSOS seplaces. and axpands on e wdsing - wapielind dinclons, yiu iy have Sidited an organieaton i which you de sl
Pubsbe Education Inbsmatian M harve B recessary prrminsions. Pease select s dfforent srgantzation or vt TEAL U fo request new
Syshom [PEMS) . oo

dun whobe, TS05 rwpresents. o grownd-breaking
#fiort o integrale and sheaming data coliecion
in arrder 1 reduce e burden on lecal sducation
agencies and produce man vales from the dala
Collaciind
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Person Search

* Next to Unique ID Home, select the navigation
bar (hamburger button) B

* In the menu you can search for a student by _ﬂ\
selecting Person under Search << Back to Home
 From here you can view the student’s -
information iy
DOWMNLOAD
Batch -
Location |
SEARCH
Batch
)
ENROLLMENT EVENT
Dashboard
Upload File
Liog Ot
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Student Search Options
Basic Search

« There are 3 options to perform a student search: Basic Search, Advanced
Search and ID Search

« The Basic Search option allows you to search for a person using basic
demographic information

Note: First Name and Last Name are required for both the Basic Search and
Advanced Search. Wild card characters (e.g.,*,%, ,?) are not supported.

Pereon Search _ Individual Persen ?

AIJ'I.I'PLNEED SEARCH  ID SEARCH

Wintcle Mas

Larst Maina ™

Diate: O Birts mo [ Mo [V
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Basic Search Results

« When one or more persons are found, the application displays the matching
records in the Match Probability column. Select the student's name who
matches the student you are searching for; this will take you to the Master
Record tab.

ADVANCED SEARCH 1D SEARCH

First Name:*

Middle Name

Last Name:*

Suffix:

Date OF Birt: o [vio v 20

*) Required CLEAR ‘ SEARCH

MIDDLE DATE OF ETHNICITY MATCH
UNIGQUE ID LAST NAME FIRST NAME NAME = SUFFIX  gorn GENDER LEA CAMPUS e ATOR RACE(S) SSN FROBABILITY
) ) ! 628 g7 INEAR
F531380646 Arias MALE 101912 101912002 Hispanic/Latino American Indian or Alaska Native - MATCH
= 1
637-
6344734418  Arias FEMALE 101903 1019803001 Hispanic/Latino White -
—
Stu Info: UID,
Name, DOB,
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ID Search

* |D Search allows you to search for students by Unique ID, SSN
(Social Security Number/S Number) or Alias ID (district Local ID)

« Enter search criteria. Pay special attention to required fields for the
search type.
* Click Search

Note: The application searches against the current information for
students who have been assigned a UID.

Person Search - Individual Person 2

BASIC SEARCH  ADVANCED SEARC
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Master Record

* Master Record holds the student demographics and location/enrollment

information.

Arias

GENERAL INFORMATION

FIRST MAME
MIDDLE NAME
LAST NAME Arias

ALT LAST NAME

SUFFIX
GENDER MALE
DATE OF BIRTH 04

ETHMICITY INDICATOR Hispanic/Latino

ETHNICITY/RAGE American Indian or Alaska Native
RACE 2 CODE

RACE 3 CODE

RACE 4 CODE

RACE 5 CODE

SSN 628

UNIQUE 1D

GENDEER. MALE DATE OF BIRTH: 04
MASTER RECORD HISTORY  ASSOCIATED RETIRED IDs ENROLLMENT

PERSON TYPES: Student

LAST BATCH #

LAST UPDATED

UPDATE REFERENCE #

NPUT TYPE

CREATED BY

EMAIL ADDRESS - CREATED
BY

CREATED

STATUS

COMMENTS

PERSON TYPE

GRADE LEVEL

CAMPUS

LEA

LAST UPDATED: 09/07/2018 07:28

BATCH INFORMATION

20729933

09/07/2018 0T:28

86706834

File

Maria. Aguilar
maguill0@houstonisd.org

09/07/2018 0T:28

98313

10 CREATED: 0210712013 0572%

ADD NOTE

Student Unique
ID

Master Record Updated and History Created during Event

Processing

LOCATION ! ENROLLMENT INFORMATION

Student

12

101912002 BELLAIREH §

101912 HOUSTON ISD

HOUSTON INDEPENDENT SCHOOL DISTRICT




TSDS HISTORICAL ENROLLMENT

» The historical enrollment data can be found on the History tab.

Arias 983

GENDER: MALE  DATE OF BIRTH: 04 S5N: 62¢ PERSOMN TYPES: Student LAST UPDATED: 09/07/2018 07:28 D CREATED: 02/07/2012 05:23
MASTER RECORD = HISTORY  ASSOCIATED RETIRED ID:  ENROLLMENT ADD NOTE

LAST UPDATED LASTMAME FIRSTNAME MIDDLE NAME SUFFIX DATE OF BIRTH GENDER LEA CAMPUS ETHNICITY INDICATOR ~ RACE(S) 55N
08/29/2017 08:2 MALE 101912 101912002  Hispanic/Latino American Indian or Alaska Native G28- -
09/13/2016 13:32  Arias MALE 101912 101912002 Hispanic/Latino American Indian or Alaska Native 628- A
09/M17/2015 03:09  Arias MALE 101912 101912002  Hispanic/Latino American Indian or Alaska Native 628 -
10/30/2014 20:06  Arias MALE 101912 101912337  Hispanic/Latino American Indian or Alaska Native 628 v
03/22/2013 22:21  Arias MALE 101912 101912337 Hispanic/Latino American Indian or Alaska Native G28- -
02/07/2013 05:23  ARIAS MALE 101912 101912337  Hispanic/Latino American Indian or Alaska Native 628- v
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TSDS Enrollment Tracking

« Campuses do not have edit capabilities and will need to contact
FSC to add/delete enroliment entries and/or enter exception reasons
(Calendar, Verify) to a student’s enrollment screen.

Arias

98313

GENDER: MALE  DATE OF BIRTH: LOCAL ID: 1382 PERSON TYPES: Student LAST UPDATED: 09/07/2018 07:28  ID CREATED: 02/07/2013 05:23
MASTER RECORD  HISTORY  ASSOCIATED RETIRED IDs  ENROLLMENT ADD NOTE
FILTER “
LEA PERSON TYPE SCHOOL YEAR SORT
All LEAs v All v 2019 Entry/Exit Date Desc v FILTER RESULTS

LAST UFDATED LEA CAMPUS PER5S0N TYPE GRADE LEVEL SCHOOL YEAR ENROLLWITHDRAW DATE ENROLL/WITHDRAW TYPE  LOCAL ID SOURCE ENROLLWITHDRAW FLAG EMAIL
) 09/07/2018 101912 101912002  Student 12 2019 08/20v2018 Entry 139 SIS <]
Displaying 1 - 1 of 1 PAGE 1 0OF 1

In order to edit a person enroiiment event , you must sefect a location from the enrollment event information above if you are avthonzed to do so. Only enroliment events for the current school year can be edifed.

‘ BACK TO SEARCH RESULTS ‘ EDIT ENROLLMENT ADD ENROLLMENT

283

HOUSTON INDEPENDENT SCHOOL DISTRICT




Email Functionality

« Email capability will be available to assist with enrollment event resolution
(Duplicate Enrollment).

« Campuses can utilize this email function to contact other districts or
campuses.

« [If campuses are sending student documents, documents must be encrypted
to abide by the FERPA (Family Educational Rights and Privacy Act) laws.

:
Arias 98313
GENDER: MALE DATE OF BIRTH LOCAL ID: 1392 PERSON TYPES Student LAST UPDATED: 0972018 0728 ID CREATED. 0207/2013 05:23
MASTER RECORD  HISTORY  ASSOCIATED RETIRED D  ENROLLMENT ADD NOTE
FILTER i
LEA PERSON TYPE SCHOOL YEAR SORT

e | ¢ e

LAST UPDATED LEA CAMPUS PERSON TYPE GRADE LEVEL SCHOOL YEAR ENROLLAWTHDRAW DATE EMROLUWITHDRAW TYPE LOCALID SOURCE ENROLLIWITHDRAW FLAG '
! OWOT2018 101912 101912002 Student 12 2019 08/20/2018 Entry 138 S8

Displaying 1 -1 of 1 PAGE 1 OF 1

In arder o edit a parson envoliment evenl | you must salect 8 location from the anroliment @vent information above i you are authorzed 1o do 50, Only enfolment events for the cumment 2chod! year can be edifed
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Sample Email

« Email will show the users’ district email (not TEA's PGP), the example below
is a discrepancy between Houston ISD and Pasadena ISD.

« Add your campus code (campus number) and event.
« Compose the email according to the request.

=

Send

From - HASNAIN@Ehoustonisd.org

To.. |peims@basadenaisd.org
|
Subject | Motice of Enrollment for UID 9378151817, old campus 101917007

This is a notification that the student identified below has been enrolled at campus [Add your campus code here] with an enrollment
event date of 08/21/2017 and is still shown as being enrolled at your campus 101917007. Please enter a [Add your event here] event in
the Unigue-1D system for this student.

Student Unigue 1D Number: 9378151817

Also verify the identification information for the Unigue 1D listed above matches the information you have in your Student Information
System record for this student and make any changes to your system to match in order to avoid a UID discrepancy during your LEA's
PEIMS data submission.|f you have any questions, please respond to ihasnain@houstonisd.org

Thank You,
Irma hasnain

HOUSTON INDEPENDENT SCHOOL DISTRICT
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TSDS PEIMS Statement of Unique ID Student
Discrepancy Report

* Report is available during PEIMS submissions, campuses do not have the access to run this report, the
department will email report to the campus.

« These errors occur when the student’s demographics on HISD Connect and the TSDS Student UID do
not match (both must match).

«  When documents are requested for a student, it is imperative that campuses submit copies of
supporting documentation and include the discrepancy report.

When emailing student documents, please encrypt to abide by the FERPA (Family Educational Rights and Privacy Act) laws.
. If assistance to encrypt document is needed, please contact us.

Tenas Esutsan Agency TSDS PEIMS STATEMENT OF UNIQUE ID STUDENT DISCREPANCIES Wecesan OSTI019 1257 Pu
POM3-500-002 Campas-evel Data | S1u0ent Demographic DNSCrépanciss Page 3 of 2672
w3 ampusos: ALL
=« COMFIDENTLAL * * = 2018 - 2019 Summer Collection, First Submission: Predminary
LEA 12
Campus: 101812
Grade Level: 09
Errors: Major
Ethractyd Dl of Frovious Last Update
LEA D Lt Blarne Farst Mame Reicics Plame Uinicge iD Locsl iD Shudent ID (=0 Saw Barth rade Campus DstCarmg Sourte
0112 GALLEGOD GIL HOOOESN M ] HW ] Wil DsT
foigaz GALLEGD GIL XOD0NDaTY Hek M HW 09 [ s]

=D 100085 - Magor DEMOG o nol match.

10512 EMDO OOCET IS Ma '] A ] Wrig2 5T

11§12 ENDO MOOOUTTIS P, ] A o9 D
N I000LE . Majer DEMOG & not match.

sz PEDROZA T - I T XOOOOM2 . F HW 08 W2 osT

10132 PEDROZA MARTINEZ preche ) hidh F HW 0% D

100054 - S5M matched but not Gemog.

HOUSTON INDEPENDENT SCHOOL DISTRICT 286




STUDENT DEMOGRAPHIC CORRECTIONS

° The StUdent Demograph|c Change Form Houston 1D — Federal & State Compliance

‘Student Demographic Change Form

iS u Sed Wh e n a CO rrection Or a Ch a n g e iS Use this form gnly when the student's demographic information on PowerSchool does not match the TSDS data, or

you have made a change on FowerSchool and TSDS needs to be updated.

required to the student’s demographic/s. R ——

Student Name:
Student ID:

Clerk/From:

» Fill out the form and email copies of schoolvame. [
supporting documentation to FSC.

Enter incomect information in Emter correct information in B

this column this column Only

First Mame:

* Reminder, when sending student S e
documents, please encrypt to abide by the | Huswme:

Ganeration: Bl

FERPA (Family Educational Rights and -~ D

[ Change to
. Gander: A
Privacy Act) laws. S —  res
Federal Rage: 1 onepeeto
[ Chargs te
Gocial Security: M
State AItID: L] haee to
Tchool made the change's on Power School- O] Tes
O Mo
Comments:

FSC Website Student Demographic Change

*Make necessary changes on PowerSchool, fill out this form, and send copies of supporting documentation

Form im;ﬁrm Certificate, Socigl Security Card.._) All documents should be legible, scanned, emailed, and password
https://www.houstonisd.org/Page/175782 Send documentation to your Senior Compliance Anlyst

Direct Department Line: 713-556-671
FAX: 713-556-6783
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PEIMS Exror Check

What is PEIMS Error Check?

It is a data validation tool, this tool checks data entry errors entered directly into
HISD Connect.

Where is the PEIMS Error Check?
HISD Connect > home page > System Reports > PEIMS Error Check tab

Why use PEIMS Error Check?

Since it is Real Time Field Validation, it displays the campus discrepancies that may
create PEIMS errors.

When to check and clear discrepancies?
Daily
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PEIMS Erxror Check

Separate from Level Data Report Location
Start Page > Reports > Reports (System)

Check all highlighted tabs

Student Enrollment — Tracks for PK students only, other PEIMS Error Check
grades contact FSC. —

Student Demographics Student PEIMS Student Enroliment Student ADA Student FTE Staff Information

Student Demographics Student PEIMS Student Enrollr  Student Demographics = Student PEIMS | Student Enroliment | Stuc Student Demographics Student PEIMS Student Enroliment

Enrollment Days with no PEIMS General Record

-

» Missing or Invalid SSN » Missing Track for PK Student
» Missing ADA Eligibility Code
» Missing Date of Birth v Invalid Track for PK Student
+ Ineligible Type ADA Eligibility Code
» Missing Hispanlc_”_aﬁno Code » Invalid Track for Non-PK Student

-

Missing Early Reading Record

Missing Pre-K Special Program Record =

» Missing Race Code

-

» Duplicate Race Code » Missing Dyslexia Risk Code » Missing Track for PK Student
» Missin slexia Screening Exception Reason » Invalid Track for PK Student
» Marked as Exclude from State Reporting 9By g P
» Missing Student Census Block v Invalid Track for Non-PK Student

»

HOUSTON INDEPENDENT SCHOOL DISTRICT
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https://hisdconnect.houstonisd.org/admin/home.html
https://hisdconnect.houstonisd.org/admin/reports/home.html

PEIMS Error Check - Student ADA

Missing ADA Period Class — HISD Connect has changed how missing ADA
class periods are handled. In the past, the code would default to Present, but

the code will now default to Absent.

Student Demographics | Sfudent PEIMS | Sfudent Envollment ~ StudentADA  Student FTE  Staff Information

» Missing ADA Period Class
Student missing ADA Period Class for ADA Period 2(M) 2(T) 2(R) 2(F) or 3(W) - Aguilar, Grade 10) -8 days between 08-28-23 and 01-12-24, The ADA class period date range s 08-26-23 fo 01-12-24
Studen missing ADA Period Class for ADA Period 2(M) 2(T) 2(R) 2(F) of 3(W) - Akpiuo, Grade 09) - B days between 08-28-23 and 01-12-24. The ADA class period date range i 08-28-23 10 01-12:24

+ Multiple ADA Period Classes on Same Day

Student has muliple ADA Period Classes on same day for ADA Period 3(W) - Cruz Grade 09) -2 days between 08-30-23 and 01-10-24
Student has muliple ADA Period Classes on same day for ADA Periods 2(M) 2(T) 2(R) and 2(F) - Bobbil Grade 12) - 6 days between 08-28-23 and 01-12-24
Student has muliple ADA Period Classes on same day for ADA Periods 2(M) 2(T) 2(R) and 2(F) - Cervera Grade 12) - 6 days between 08-28-23 and 01-12-24
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What is Level Data?

Level Data’s State Data Validation Suite is a simple plug-in that ensures the cleanliness and
accuracy of district data. The suite validates data in real-time, flagging any errors or
inconsistencies that may exist before they ever enter your system. This plug-in actively locates
and calls-out errors in your records that make state reporting and other submissions so time-
consuming.

The Level Data State Validation Service provides a series of validation rules accessible to
users via a custom screen within PowerSchool. The service is designed to help the users
proactively correct state reporting errors PRIOR to submission, breaking the cycle of submit,

LEVELDATA

information made easy
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Level Data Validation

HISD Connect/PowerSchool has the following feature
Real Time Field Validation, fields are color-coded in real time as users enter data and allows them to know if the
data is ready for submission to the State.

. Icon on the top, right corner of certain PowerSchool screens lets users know immediately if there are any
errors or warnings on that screen.

m Is the student Hispanic or Latino? @

Race What is the student's race?

(O (1) American Indian or Alaskan Native ] [ (2)Asian]  (J (3) Black or African American |

(O (4) Native Hawaiian ! Other Pac Islander)] (I (5) White ] ©

Ethnicity m Is the student Hispanic or Latino? @
Race What is the student's race? E’

(D (1) American Indian or Alaskan Native ] (O (2) Asian ] [ (3) Black or African American |

(O (4) Native Hawaiian / Other Pac Islander | (8 (5) White ] ©
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Level Data Apps — Data Validation

Path: Start Page > Level Data > Data Start Validation
Select Tab to view validations

Level Data Validation

DT IE T Enroliment Incident Management = Student Programs Reports/Lists =~ ECDS

Graduation Information = At-Risk = Dyslexia EB/EL = Pre-K = Special Education

Level Data Apps
Data Validation ‘ Pagelof2 1< <« o 2 > 2
Validation Summary Red — error
P e s e Fixlistof students
25 Fix

Age/Grade Level Mismatch Black 0 — NO errors

Invalid ECHS Override 1 Green check — data is correct
Invalid Foster Care Indicator n

Invalid Middle Name ‘ 0 4

Invalid Military Connected Student 0 o h

Invalid SSN/Student 1D —

Invalid Student (Secondary) Language Code 0 4

Invalid T-STEM Override 1 List

Missing Date First Enrclled in US Schools 495 Fix

Missing/Invalid Address Information 0 o
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Resources - Questions

» Best Practices: View errors daily
* Access: Access is determined by your role

* Any Questions: contact the Data Management
Team or your Division Support contact

Level Data — Canvas training > Go to the
Course:

— https://canvas.houstonisd.org/enroll/RDLRXX
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(ODS) OnDataSuite

What is ODS?
 ODS contains a suite of products allowing users more refined choices of data options.
It is designed around simplicity. We upload PEIMS data files (School Data) into the

ODS and the files are automatically disaggregated into thousands of reports and
TSDS Rules.

Why use ODS?

« Data in ODS is your school data from HISD Connect that will be reported to PEIMS.

 Use it to review TSDS Rules during PEIMS submissions.

* Run reports, compare data in ODS to HISD Connect data.

When to use ODS?

« ODS can be used anytime, keep in mind data is stagnant. It is updated when we
upload new PEIMS files. We will let you know when we start uploading files.

d)nl mrasNinte
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OnDataSuite (ODS)
Fall Dashboard

ODS is a tool used for PEIMS Reporting

101912 -HoustonISDIma 4 @ € =

Bookmarks User Groups My Custom Reports Focus List File Center Support Training Search

OnPoint + Dashboards My Dashboards Student Assessment Staff Finance Accountability TSDS Rules E Help = Ticket

{03) - Full-time gifted only

District : Houston ISD Year BUEETE
Fall Dashboard Summer Dashboard Campus Dashboard

4400 W 18th St School Population (2023 - 2024 Preliminary Fall PEIMS file loaded 10/11/2023) Count  Percent

Houston, TX 77092-8501 Student Total 183,160  100%

(713) 556-6005 Phone Early Education Grade 326 0.18%

(713) 556-6006 Fax Pre-Kindergarten Grade 12,003  655%

Kindergarten Grade 12569  6.86%

1st Grade 14,048  7.67%

2nd Grade 14508 7.92%

3rd Grade 14,002  7.64%

4th Grade 13,750 7.51%

District Information 5th Grade 13,986  7.64%
Offers the ASVAB test 6th Grade 11,265 6.15%
Student System - NiA Tth Grade 11,611 6.34%
Business System - N/A ath Grads 12,348 6.74%
9th Grade 15,638 8.54%

Gifted and Talented Programs Mare @ 10th Grade 13225  7.22%
{01) - Pull-out 11th Grade 12,687  6.93%
{02) - Push-in 12th Grade 11,194 6.11%

Mot Enrolled on Snapshot (*Notes®)

HOUSTON INDEPENDENT SCHOOL DISTRICT
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OnDataSuite (ODS) Dashboard
Continued

Student Demographics (2023 - 2024 Preliminary Fall PEIMS file loaded 10/11/2023)  Count  Percent
Gender

Female 50 460 4939%
Male 92700 5081%
Ethnicity

Hispanic-Lalino 113278 61.85%
Race

American Indian - Alaskan Mative I 017%
Asian 9096 497%
Black - African American 39152 21.38%
Mative Hawaiian - Pacific Islander 129  0.07%
White 17786 9.71%
Twa-or-More 3406 186%
Student Programs (2022 - 2024 Prefiminary Fall FEIMS file loaded 10/11/2023) Count  Fercent
Dyslexia 6,706  3.66%
Gifted and Talenied 25396 1387%
Regional Day School Program for the Deaf 220 012%
Section 504 7743 423%
Special Education (SPED) 18279 998%
Bilingual/ESL

Emergent Bilingual (EB) 65,607 35.82%
Eilingual 32,581 17.79%
Englizh as a Second Languags (ESL) 31,483 1719%
Alternative Bilingual Language Program 2,172 1.19%
Alternative ESL Language Program 1,045 0.57%
Title | Part A

Schoolwide Program 161,756 88.31%
Targeied Assistance 2,089 1.14%
Targeted Assistance Previously Paricipated 0 0.00%
Tille | Homeless 0 0.00%
Meglected 0 0.00%

Special Education Services (2022 - 2024 Preliminary Fall PEIMS file loaded
10/M1/2023)

Primary Disabilities

Mo Disability

Crrthopedic impairment
Other health impairment
Auditory impairment
Visual impairment
Deaf-Blind

Intellectual disability
Emotlional disturbance
Leamning disability
Speech impairment
Autism

Developmental delay
Traumatic brain injury
Moncategorical early childhood
Instructional Setfings
Speech Therapy
Homebound

Hospital Class
Mainstream

Resource Room

VAC

Off Home Campus

State School

Residential Care

Self Contained

Full-Time Early Childhood
Monpublic Day School

College and Career Readiness School Models (2023 - 2024 Preliminary Fall

PEIMS file boaded 10/11/2023)

HOUSTON INDEPENDENT SCHOOL DISTRICT

Count

&7
2202
253
a3

2,075

790
5,637
2,871
3,966

39
278

2,867

7,172

3,474

14

25
4,525

Count

Percent

0.00%
0.37%
12.05%
1.36%
0.45%
0.10%
11.35%
4.32%
30.84%
15.71%
21.70%
0.00%
0.21%
1.52%

15.65%
0.24%
0.00%

39.24%

19.01%
0.00%
0.62%
0.00%
0.15%

24.76%
0.02%
0.26%

Percent



OnDataSuite (ODS) Dashboard

Continued

largeted Assistance 2y
Targeied Assisiance Previcusly Paricipated 0
Title | Homeless 0
Meglected 0
Student Indicators (2023 - 2024 Preliminary Fall PEIMS file loaded 10/11/2023) Count
Al-Risk 103,039
Foster Care 19
IEP Continuer 431
Immigrant 11,968
Intervention Indicator 4,458
Iigrant 130
Military Connected 537
Transfer In Siudents 666
Unschooled Asylee/Refugee 95
Economic Disadvantage

Economic Disadvantage Total 132,635
Free Meals 635
Reduced-Price Meals 3,648
Other Economic Disadvantage 128,351
Homeless and Unaccompanied Youth

Homeless Status Total 3,810
Shelfer 195
Doubled Up 3,383
Unsheltered 110
HotelMotel 122
Mot Unaccompanied Youth 3,871
Is Unaccompanied Youth 139

HOUSTON INDEPENDENT

1.14%
0.00%
0.00%
0.00%

Percent
56.26%
0.01%
0.24%
6.53%
4.64%
0.06%
0.29%
0.3636%
0.0519%

T243%
0.36%
1.99%

T0.08%

2.08%
0.11%
1.85%
0.06%
0.07%
2.00%
0.08%

College and Career Readiness School Models (2023 - 2024 Preliminary Fall

PEIMS file loaded 10/11/2023) Count - Fercent
Associate Degree Does not include leavers 0 0.00%
Early Callege High School (ECHS) 2259 123%
Mew Tech 0 0.00%
P-Tech 32 002%
T-Stem 5 0.00%
Nat Enrolled on Snapshot Information (2022 - 2024 Preliminary Fall PEIMS

Count Fencent
file loaded 10V11/2023)
As of Status
Code C 1,227 99.11%
Code E 2 0.16%
Code @ 9 073%
Total Mot Enrolled on Snapshot 1238  06T%
Total Snapshot Enrollment 183,160 99.33%
Total Student Snapshot + Mot Enrolled on Snapshot 154,385 100.00%
Staff Information (zo02z - 2024 Preliminary Fall PEIMS file loaded 10/11/2023) Count  Percent
Administrafive Support 4630  19.16%
Teacher 10,740 44 45%
Educational Aide 1286 532%
Auxiliary 7508 31.07%

SCHOOL DISTRICT




OnDataSuite (ODS)
TSDS Rules

To view errors on ODS: TSDS Rules > PEIMS FALL

*Errors can be corrected only on HISD Connect/PowerSchool

& ks Lise Cuig wts  Focus Lsl  File C Training Search 101912 - Howston 15D rma [ — C

OnPoint - g N oards Student A Staff Finance Accountability TSDS Rules B Help 88 Ticket

PEIMS Fall TSDS Rules for 2023 - 2024 (As of Oct 11, 2023, 9:40 am)

oo | S 2

Unigue

Unigue Total Special Total Special
Data Category Type [Data Category Code Unigue Fatals Total Fatals Warnings Warnings Warnings Warnings
s a [0 I T Y 0578

it
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OnDataSuite (ODS)
Access & Modify Access

To Receive Access: Fill out the follow steps below:

. Complete the Canvas OnDataSuite (ODS) Training
o  This course serves as tasks cards (step by step references) for new users needing access to ODS.

. Link to canvas training: https://canvas.houstonisd.org/enroll/L9YHCN
. Once you complete the course, we will receive a notification and access will be provided.

To Modify Access: Fill out electronic form located in: myHISD > FORMS > Technology > OnDataSuite (ODS)
Access.

e Fill IT Access form: OnDataSuite (ODS) Access (office.com)

Point of Contact: Sylvia Guerrero at sylvia.guerrero@houstonisd.org or Lamar Fike Lfike@houstonisd.orqg

*Any issues with ODS, contact Sylvia or Lamar, do not create a Ticket on ODS
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FSC Data Management
Cheat Sheet

* Level Data — Check daily and clear discrepancies. Level data used for
demographic, enrollment, incident management data issues
Beginning of Year Focus — Demographic Tab — these missing

elements prevent UID assignment.
o Invalid SSN/Student ID
o Missing/Invalid Federal Ethnicity
o Missing/Invalid Federal Race

* PEIMS Error Check — Check daily and clear discrepancies. Check this
next.

* ODS OnDataSuite —is used during Fall and Summer Submissions, you
will be notified when to start checking for discrepancies... Once
Submissions begin and this will focus on fatal errors for the campus.
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HOUSTON INDEPENDENT SCHOOL DISTRICT

State Compensatory
Education
SY 24-25 Opening of Schools

Date: July 30 - 31, 2024

Presenter:

Dr. Tammi Mitchell
Office of State Reporting and Compliance
Assessment, Accountability, and Compliance Division




Agenda

Welcome & Introductions
What is State Compensatory Education (SCE)?

Eligibility: Who is an at-risk student?
Current Status: At-Risk Student Counts
SCE Support Staff: At-Risk Coordinator Duties

SCE Support Staff: SIR Responsibilities

SCE Forms

LN N N N N N R N

Next Steps, Contacts & Closeout
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State Compensatory Education

TE/ What is Compensatory Education?

exas Education Agency

State Compensatory Education (SCE or Comp Ed):
< The goal of the SCE program is to provide additional resources to
reduce any disparity in performance on assessment instruments or
disparity in the rates of high school completion between educationally
disadvantaged students, at-risk students, and all other students.

< The purpose of the SCE program is to increase academic achievement
and reduce the dropout rate for these students by providing
supplemental programs and services.
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State Compensatory Education

At-Risk Eligibility

s




State Compensatory Education

Student Eligibility

1. Failed Readiness (grades PK-3) 9. Previous Dropout

2. Failed 2+ Courses (grades 7-12) 10. English Learner (EB)

3. Retained 11. CPS Referral/Foster Care
4. Failed State Assessment (grades 3-12) 12. Homeless

5. Pregnant/Parenting 13. Residential Facility

6. Alternative Education Program (DAEP)  14. Incarcerated

7. Expelled 15. Dropout Recovery

8. Parole/Probation

*See the SY 24-25 State Compensatory Education At-Risk Matrix.
**References: TEC 29.081 and SB 702
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State Compensatory Education

Current Status: At-Risk Student Counts

- A\
P e \.
v ¥
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State Compensatory Education

HISD At-Risk Student Counts

2023-2024* 184,109 120,586* 65.50%"
2022-2023 189,934 123,187 64.86%
2021-2022 194,607 119,619 61.47%
2020-2021 196,939 103,801 52.71%
2019-2020 210,061 149,060 70.96%

*As of SY 2023-2024 Snapshot (10/27/2023).
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State Compensatory Education

HISD At-Risk Student Counts

June 4, 2024 183,409 126,180 68.82%
SNAPSHOT 184,109 120,586 65.50%
SY23-24

e June at-risk counts were collected as a portion of year-long monitoring
procedures.

e Since the SY 23-24 Snapshot, the district’s at-risk count increased by
5,594 students (+3.32%).

* Texas state law requires districts engage in ongoing identification and
monitoring of at-risk students.
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State Compensatory Education

HISD At-Risk Student Counts

Emergent Bilingual (EB) 73,108 58%
Failed State Assessment 37,686 30%
Failed Courses (7-12) 34,412 27%
Readiness Failure (PK-3) 23,821 19%
Retained 20,345 16%

* Some students will have multiple at-risk indicators.
e ALL at-risk indicators for each student must be coded in PowerSchool.
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State Compensatory Education

Who is an At-Risk Student?

Families may self-disclose information that qualifies students:

* pregnant or a parent.

« currently on parole, probation, deferred prosecution, or other
conditional release.

* in the custody or care of the Department of Family and Protective
Services or has, during the current school year, been referred by a school
official, officer of the juvenile court, or law enforcement.

* homeless.

« previously incarcerated or has a parent or guardian who has been
incarcerated within the lifetime of the student, in a penal institution.
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State Compensatory Education

SCE Support Staff
Duties




State Compensatory Education

At-Risk Coordinator Duties

= Qverseeing the periodic performance reviews of exited students to provide timely
assistance as needed.

= Collaborating with campus administration and department leadership to ensure
appropriate services are available to identified students.

= Maintaining a list and creating student profiles for identified at-risk students by
qualifying criterion/criteria to determine the needed interventions/services.

= Collaborating with Principals, Counselors, and the At-Risk Campus Committee.

= Providing appropriate and timely staff development sessions (PLCs), for proper
identification and provisions of intervention services.
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State Compensatory Education

Campus SIR Responsibilities
= Utilizing the At-Risk Coding Determination form to capture critical
information to facilitate the at-risk student identification process.

= Coding at-risk students in PowerSchool accurately based on guidance
from the Campus At-Risk Coordinator.

Campus SIRs do not independently determine at-risk coding for students.

318
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State Compensatory Education

SCE Forms

HOUSTON INDEPENDENT SCHOOL DISTRICT 319




State Compensatory Education

HOUSTON INDEPENDENT SCHOOL DISTRICT

At-Risk Coding Determination

Directions: Use this form to determine if a student may need to be coded as at-risk. Any student identified
as at-risk based on the information provided below should first be approved by the At-Risk Coordinator and
coded as at-risk in PowerSchool by the assigned designes.

USing the At_RiSk COding Determination Form: File the signed, original form in the student’s atqisk documents.

Campus Mame: Date:

Student Name:

Last Name First Name. Widdlle Name

Student ID# Date of Birth: Genderr O Male

1. Complete the At-Risk Coding Determination — 5w

Checklist for determining the at-risk status of new enrollees: (ot ssproanate soxes):

Form during enrollment Verification [ Did not perform satisfactorily on a readiness test and is enrolled in grade PK, K, 1,2, or 3.

[ Isin grades 7-12 and is currently failing, or failed in the previous semester, two or more core
classes.

p ro C e S S [] Was rerained (This indicater remains with the student for the rest of hisfher public-school career).
‘ [ Failed & state assessment.

2.  Submit the completed form to the campus ol i <o S

[1 Is cumrently enrolled in, or in the previous year was enrolled in, a district alternative education program
(DAEP).

At_ R i S k COO rd i n ato r fo r reVi eW. [J Was expelled in the current or preceding school year.

[ Is on parole, jon, or deferred adjudication (Often determined when a parole officer or other
H o" H kII d . . h h A officer of the court visits the student during the school day.)
3- Verlfy student at-rls CO I ng Wlt t e t- [0 Previously dropped out and was reported as such in PEIMS. (Code remains with the student for the
rest of his/her public-school career).
. . [ Did not list English as the primary on the Home L Survey. (Refer fo the LEP
R IS CO orain ato r. department for Evaluation and appropriate coding, e.0., Emergent Bilingual (EB).

[ was referred to Children’s Protective Services (CPS) or is in foster care. (Often determined when &

CPS caseworker visits the student during the school day or when staff calls CPS to make a report.)

4 . F i I e a CO py Of t h e fo r m i n t h e St u d e n t ’S a t_ [ 1s homefess. (Submit appropriate paperwork as outiined by the homeless ligison - Student Residency

Questionnaire/SRQ.)

[ Lives in a residenrial placement facifity such as a group foster home, psychiatric facility, detention

risk records. P e e Tt R
5. File a copy of the form in the student’s
| DISTRICT USE ONLY
cumulative file. e — - I

Eane The Date

State Compensatory Education (SCE) program, Revised: 7/17/24
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State Compensatory Education

Houston Independent School District

AT-RISK STUDENT PROFILE
Student Name: Student 1D #
Year 22-23 | Year: Year: Year: Year: Year:
Student Performance/ldentification Criteria
A “Yes" rezponse to any question qualifies the student as “At Risk."
Grade: Grade: Grade: Grade: Grade: Grade:

Farindicabors 1, 2, 2 or 4, wiitz the name of the fest and scare, or grade level retained. F ARisk indicator is marked for the 128me in current
school year, includs date in indicator bow

1 IsinPrek Horgrades 1, 2 or 3, anddid not isfactorly on 2 read or irstnument

inisizred during th =choal year. NOTE: Chang the 2009-2010 schaol yesr: adds a provision fo
§20.081 that charges the compensafary edusation definiion of *studant at isk of dropping ot of schooF by exchiding &
studant who did mck advance from PK crkindngamen to the next grade level orlly as the recult o the requect of the shudent's
pareris 4= _this is NOT retroastive

2 lsinGrsdzT, 8,9, 10, 11, 12, and did ot mairtsin an average squivalent f T0 o & scae of 100 in 2 or mare subjests in
fhe fowndation curiculum duing a semester in the precading o current school year or s not maiktsinieg such an averaps
intwa oF jects in B curticulum in semesiar.

3 Was ot advancad from one orade level o the naxt for one or more school yesrs.

4. Did nat parizer on statz it instrumant admink o e studant undar Subchapier B, Chapter 30,
ard who has not in the previcus or cumrert school year subzequentty parizrmed on fhat instrumant or amcther appropriste
irstrument at a leveleogual to st lzast 110 % of the level of satisfactory perorrance on that irstument.

5 Ilspregnant oris 3 parent

6 Hasbsen placed inan ive educat JrEmin with §37.006 during f i school year.

7. Hasbeen expalied in accordancs with §37.007, TEC during the preceding or curent schoal year.

& lscumently on parole, probation, defered prosecution, or other conditional release.
9 Vs previously reported throwgh e Public Edwaation Infarmation Maragement System (PEIMS) o have dropped out of
school.

10, Isa studert of imited English proficiancy, as definad by §29.052, TEC.

1. I5incusiody or care of the Dept of Profzctive & Regulztory Serices, or has durirg the curent school year, besn refemed to
the DPASay & school official, officer of juvenile court, o police.

12 Ishomeless, as defined by 42 U.5.C. 41302, and its amendments.

13, Resided in the preceding or current year or resides in the cument school yesr in & residential placement facility in the district,
inchuding sdetention faciity, substance abuse treatment facility, emergency shelter, psychistrc haspital, halfivay kouse, or
Joster group home.

14, Has been incararated or has 3 parent or puandise who has beer incarersted, within the Fefime of the student, in a penal
insShufion as defined by Secfion 1.07, Pensl Code.

13, Isenrlled in @ school district or open errliment charer school, or @ campus of 3 school district or open envoliment charter
school, that is desigrated as 3 dropout recovery school undsr Section 38.0348

Verified At-Risk Classification (Date)
Confirmed Exit of At-Risk Classification {Date} mm/ddlyyyy
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State Compensatory Education

Data Quality is Critical

= SCE funding is based on
individual student coding.

= Since funding is based on
information collected by the campus

or district, the identified and reported
pLEASE information must be accurate, to
ensure that the district receives the
correct amount of funding.

ATTENTION
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State Compensatory Education

REMINDER

= The campus SIR, Office Manager, Clerk, or Receptionist cannot
serve as the At-Risk Coordinator, primary or secondary.

VAN

IMPORTANT
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SCE: Next Steps
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SCE: Next Steps

e Connect with your campus At-Risk Coordinators (primary
and secondary).

* Understand the processes your campus has in place to
ensure that at-risk students are properly identified. (What
information do you need? Where can you get it?)

« All at-risk students should be properly coded in
PowerSchool by Friday, October 25, 2024
(SNAPSHOT).
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State Compensatory Education

Contact and Support

Travis Hunt Craig Zeno

Director, Program Compliance Coordinator, North & West Divisions
THUNT1@houstonisd.org Craig.Zeno@houstonisd.org

Dr. Tammi Mitchell Emely Velasquez

Coordinator, Program Compliance Coordinator, Central & South Divisions
Tammi.Mitchell@houstonisd.org EVELASQ2@houstonisd.org
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HOUSTON INDEPENDENT SCHOOL DISTRICT

STUDENT RECORDS

Date: July 30, 2024 and July 31, 2024
Presenter: Travis Hunt, Director of Program Compliance
Xernona Martin, District Registrar




The Texas Records Exchange

» |[SDs and open-enrollment charters are
required to utilize the TREX system to
exchange student records.

* |t is impermissible to simply mail, fax, or
email records in lieu of TREX use.

* Requests must be fulfilled within 10

business days |

EC §25.002(a-1)]

HOUSTON INDEPENDENT SCHOOL DISTRICT
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https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#:%7E:text=(a%2D1)%20%20Information%20a%20school%20district%20furnishes%20under%20Subsections%20(a)(1)%20and%20(2)%20must%20be%20furnished%20by%20the%20district%20not%20later%20than%20the%2010th%20working%20day%20after%20the%20date%20a%20request%20for%20the%20information%20is%20received%20by%20the%20district.

TREx Access — How to obtain

* Two levels of access:
— PowerSchool TREX Extract report access

— TREX application access via TEAL (**see
transfer instructions in your packet)

« SIS form required for PowerSchool report
* Approval email sent from T. Hunt

* Ensure campus Principal updates
primary/backup contacts in iDelegate
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TREx Use — Required Resources

« Cumulative folder access

« Hardware (Scanner directly connected to PC)
« Software (PS, TEAL, Notepad++)

« Access to digital platforms (TSDS Portal)

* Access to stakeholders (Registration/Enrollment staff,
Nurse, Special Programs staff, central office support)

 Integration of TREX requests into staff daily schedule and
duties
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TREx Training

* TEA training modules and videos shared
in approval email (also linked here)

* BoY 8/8 online training (OneSource

H#xxxxxxx) available asynchronously after
8/8/24

* BoY 8/30 am/pm sessions in-person @
HMW via OneSource #xxxxxxx

* Monthly open labs for campus and division
staff (OneSource #xxxxxxx)
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https://tea.texas.gov/reports-and-data/data-submission/texas-records-exchange-trex/trex-training

TREx Monitoring

* Weekly overdue OOD request counts (i.e.
“cancelled” status) are sent to divisions.

* Divisions will contact campus leaders with

requests for information or immmediate
fulfillment.
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TREx Monitoring

* Mid-year 2023-24
implementation of

WEEKLY EXTERNAL REQUEST CANCELLATIONS - TREX

A
\/“‘/ \ performance data
~ . review
../ "™=<.__ « Division notifications
| resulted in increased

attention to requests
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TREx 2024-25 Priority

* |EP student withdrawal events require
deliberate export of EasylEP information
by the campus Special Education
chairperson.

« Special Education chairs MUST export all
relevant information from EasylEP by
close-of-business on the date of the
withdrawal.
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Cumulative Folder Exchange

« See HISD Insider 7/25 for information.
« Internal cumulative folder transfer must occur by 9/27/24.

« Use the TREX system to request cumulative folders between HISD
campuses after 9/30/24.

» Report cumulative folder concerns to Xernona Martin or Travis Hunt.

Resources linked in the HISD Insider:

Best Practices Cumulative Folders
Cumulative -Folder-Items
Instructions LYC-Report
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https://houstonisd.sharepoint.com/sites/myHISD/ASM/SitePages/Student-Cumulative-Folder-Exchange(1).aspx
https://houstonisd.sharepoint.com/:b:/r/teams/SI/AAC/Shared%20Documents/Insider%20Memos/Best-Practices_Cumulative-folders.pdf?csf=1&web=1&e=xrH0hV
https://houstonisd.sharepoint.com/:b:/r/teams/SI/AAC/Shared%20Documents/Insider%20Memos/Cumulative-Folder-Items.pdf?csf=1&web=1&e=tAxDUL
https://houstonisd.sharepoint.com/:b:/r/teams/SI/AAC/Shared%20Documents/Insider%20Memos/Instructions_LYC-Report.pdf?csf=1&web=1&e=zYlY1c

HOUSTON INDEPENDENT SCHOOL DISTRICT

Thank you!

Date: July 30, 2024, and July 31, 2024
Presenter: Travis Hunt, Director of Program Compliance

Xernona Martin, District Registrar
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